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-THE FIRST

BIB. I COURSE?

Professot William Swinton, of the English DepartMent,
gave, two lectures on "the Use of the Libraryu as patt
of his Wednesday aPternoOn courge in 1873. He prefaced
,his firSt lecture with the statement that:
II
..... the library.and.education are synonymbus"



a

a

TABLE OF CONTENTS

-

Section I: The Card Catalogs

Introduction.

The Author-Title Catalog and the Catalog Card
Filing Rules for the Author-Title Catalog

Classification .

The Subject Catalog .

Filing Rules for the Subject Catalog .

The Shelf List . . . .

Problem Materials in the Card Catalogs
Series . . .

Books in Process, Temporary Cataloging Pool.

Preface .'

'Acknowledgements
Introduction . vii

3

4

13
17

21

27
31

32

32

35

Section II: Library Mhterials

Reference Mhterials and Services
Directional Materials .

Library Catalogs
Universal and National Bibliographies
Trade Bibliographies . .

39

40
41
.42

44
Retrospective Bibliographies . . 45
General Guides to Reference Materials
Guides to Specific Subject Fields , 50
Bibliographies of'Bibliographies 53
'Bibliographies from Computers 56.

Source Mhterials 58
EncyclopediaS . . 58
Compendia or Fact Source's . . 61
Dictionaries . . . . 63
Biographical Sources 64
Geographical Sources . . 66

Periodical Literature 69
Discovering Articles './ . . 70

-Guides and Bib1io0aphies .-. . 71
Indexes and Abstracting Journals 72

, Using Periodical'IndexeS . 73
i...

Abstracting Journals. . 74
Citation IndeXes . . . 75
Major Periodical Indexes . 79

DirectorieS 85



iv

Locating Articles . .

Author-Title Catalog . . . .

U.C., Berkeley Serials Key Word Index
Union Lists

86
86
87

88

Retrieving ArticleS 89.

Non-Periodical Literature , . . . 91
, Publications Less than Book Length. . . 91

Non-Periodical Indexes: A Basic. List. 92
RevieWs . .. 94

Newspapers, Newspaper Indexes, and 97
Directories . . . . 971

Union Lists . . 98
Indexes . . 98

,

Newspaper/Microtopy Room and Microcopy Collections .

Newspapers in the Newspaper/Microcopy Roam.
Microcopy Collections in the Newspaper/ 0

Microcopy Room . .

101

101

102

Government Documents . . 105
Important Document Indexes. . 110

Section III: Planning Your Search
Research Strategy . . . 117
How to Check Out a Book . . . 121
COmmon Problems in Locating Materials, . . 123
'Bibliographic Citation .. . . 125,
Effective Note-Taking . 131

Section IV: Campus Libtardes and Beyond .

The Campus, Library System .. . 135
Doe Library - . , 137
Bancroft Library A 138
Moffitt Undergraduate Library . .. : . 139
Branch, Independent, and Departmental Libraries 140
Bay Area Libraries and Beyamd, . . . . 146

Glossary 151



PREFACEN

This handbook is intended to accompany Bibliography I, a practical,

.learn-by-doing course for undergraduates wbO hope'to make serious use of
the U.C. libraries, a resource of overwhelming proportions. Taught by
librarians, the course attempts to guide you through the maze of the
campus library system using libraries as teaching laboratories.. You will
be introduced to a wide Variety.of materials: booksfieriodicals nel4s-

papers, documents, microfiche, computer-generated bibliographies, catalogs,
indexes, etc. .Bibliography I is designed to make your visits to the'library
efficient and rewarding.

The use of the Handbook,may-vary_from section to section depending

upon.the instruttor's approach because information is complexi and no
single set of.rules regarding:its-use, retrieval, and, evaluation applies

toall researchers and'alI subjects. Even though the Handbookwas written
to complement the course, Bibliography I, it can also be tsed as a general:
text on library use.

ACKNOWLEDGEMENTS

Librarians gather and share information, so, of course, we are indebted
to librarians everywhere. In particUlar we would like.to thank the Library
School Library and all.branch libraries on the Berkeley campus, the staft of

the General Reference Service, whose Library Orientation.Leaflets were of
great help, the Nap and Periodical Rooms, and the DocuMents and Cataloging

N.'Departments.

As We began writing, hV were fortunate to have before us the text for
U.C. Davis's class, Introduction to Library Research and Bibliography. This
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vi

fine collective work brought our thinking into focus. Thanks also to

Judy plisen for reviewing the manuscript and to the Library School's

stafffOr typing the many drafts. We arc indebted to the thousands of

Biblography I students who have taught us so much about libraries and

librarians from a fresh point of view. Final thanks goes to all the

BibLography I instructors who have over the years truly created this

handbook.
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INTRODUCTI 0 N

The Undversity of California began in Oakland in 1865 with a small

collection of books, and operated for five years before it had a library

catalog, a list of 1036 volumes arranged alphabetically and compiled by

a student of the class of 1870.--At this time the library hours were
from 4 to 5 p:m., Mbnday. through Saturday, and students were not allowed -

,

to check out books, although the president, regents, and faculty could. In

1872 the hours were increased in response to student protest.

Now, over 100 years later, the library has moved four times, has been

under the influence of numerous librarians, University and State fficials,
has grown fram a small, isolated collection in the Far West to.be ome a

major part of the world-wide community of libraries, and has contijibuted

to the University's reputation as a source of higher learning. Th se

developments have resulted-in a complex system not easily fathomed by the

general library user.

Joseph Cumming§ Rowell, class of 1874, became Head Librarian on

graduation. Determined to know what wasin the rapidly growing li rary

and to make this collection accessible to the University communitj,' Rowell
began the Subject Catalog on handwritten cards, completing it in 1 79.

When Rowell began the Subject Catalog, the Library of COngress (LC)

was not yet in existence, and Melvil Dewey was in the process of de ising

the Dewey Decimal Classification System.* Rowell developed his own
1

cheme

for organizing the collection and remnants of the Rowell Classifica ion
_

SysteM still exist on this campus. The Rowell Shelf List, represen ing

books primarily in language and literature, still stands in the Sub:ect

Catalog Hall. Rowell numbers differ from the LC numbers

ahd the books are stored separately in the Doe Library stacks. You May

*important words used for the first time are printed in italics. Tley are
defined in the "Glossary" beginning on Page 151.

8
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still discover some of Rowell's handwritten cards in the Author-Title

and Subject Catalogs.

Bret Harte was chosen Head Librarian in 1870 with the
title of "Professor of Recent Literature and Curator
of the Library and Museum" with a salary of $30,0 gold
per month. He declined.

In 1902 the University Library began purchasing typewritten catalog

cards prepared by the Library of Congress. It was not Until 1913, however,

that the University Library fully adopted the Library of Congress

Classification System, one much better suited to a large collection. This

changeover ended 55 years later in 1968 when books were no longer classed

according to Rowell's system. The last major change in the Catalog

occurred in 1938 when, due to its size, it was split into an Author-Title

End a separate Subject Catalog.

Today the library system contains 4.5 million books, 100,600 serial

titles, 34 million manuscripts, 225,000 maps, 840,000 microforms, 9R0,000

pamphlets, and 33,000 sound recordings. It is staffed by librarians,

library assistants, and student employees.

1



SECTION

T H E CARD CATALOGS p

"Information and !alowledge will continue
to multiply at a rate so great that no.
human being can expect to absorb and retain
more than a tiny fraction of it all. The
emphasis in the future will increasingly
be on how to retrieve knowledge."

Wilson Riles
San FrancjFco arenicie

July 4, 1976

10



3

THE CARD CATALOGS: INTRODUCTION

One of the most important reference tools in a library is the card

catalog, the most comprehensive lst of cataloged material. It lists

.every cataloged book and periodical in the library, gives the location of

those materials.or directs you to a service desk where you can find help,

has informational cards which indicate alternative spellings and entries,

cross references, additional library.locations, and filing rules which may
affect your approach. Because each cara describes the cataloged item in
detail, it often gives the user enough information to ecidewhetherto
check it out. This cliapter describes how to locate library items by using
the card catalogs. #

'The card catalogs.provide many points of access to the collection, as.

the cards on the next few pages show. The main"access point, known as the
main entry Is usually the:author card and.gives the most. complete. informa-
tion. The main entry card in Doe.Library's AuthOr-Title Catalog Will tell
you which campus libraries own a particular item. For many iteMs, this is
the only card that existS in the Doe Library Catalog.

Other access points are title; series, joint author, subject,andcall

number. The Author-Title Catalog contains the main entry,;title,.joint

author.and other added:entry cards. The Subject Catalog.contains the
_

subject cardS; the Shelf List has cards arranged by call number:,

Doe Library has separate Author-Title and. SUbject Catalogs. This

arrangement is called a divided catalog. In other libraries the author-title

and subject catalogs may be.combined; this arrangement is.called.a

dictionary catalog:

i 1



, THE AUTH6R-TITLE CATALOG AND.

THE CATALOG CARD

4.

The first step in learning to use the Library is to become familiar

with,the card catalogs. Understanding the details of their components,

catalog cards, is a good pliceito begin. The fictitious card below is a

typical main,entry card and illustrates the following discussidn.
\

q. 7.611

1,umer.

1. :4%;crip
tive Note-

VII. frLyin7,r,

".".f

. Author, or in ntry

Hershey, Jean Kay, 1883.194S.
The backretinds of Arrk:an nrt, by Jean K. Hershey' (antil m6rcy J.

11indnel. 2d ed. .t o rA . nible end Tamien. 1967.

64 p. 18 rookeflanie1s lecture series, no. 141

"1. Ini l tlf III. 5011
ThrlY I Cer WV.; presunted at the'iletwer Art Museum in conjunction.

With an I.:duhit i011..lanuary and, R.hrtuory.
. OrittinnI1y puhli!fflo.1 in 114S.

Rini iography: -p. 63 64.

, Art, Afric:m. 2 Arricaciyi1tzation.. 3. Negroes in Africa.
1. Himmel, Amy .1., 18,1S-19t../1, Joint author., II. Heaver. All ?Amman.

. III. ritle. (SVI

N7380.114 1%7

I. Call Number

thrnly of Congress

Othyr IT:or-ntion

70(1, 6 ee7718433

III Atic
uthor,

11. :Imprint

:;o1.1).:tion 41)

The.call number 017380 H4 19671 indicates where the book ts shelved so you
can find it. There are several parts to the call number: -

A. ClassificationNumber

The classification number, which is the first set of numbers, represents
a subject area. In the eacample, N7380 is the classification number for
the histoni of t14entieth century African art. Booksigith this number will
thus be shelved with other bookS on the same subject.



-

B. Book NuMber

The second set of numbers is the book number and is usually determined
by the author's last name. 114" is read as a decimal nunber (H.4),4
even though the decimal point is rarely typed in. This often causes'
some confusion when looking for'books on the shelves.

Here is an example of how books appear, on the shelves.

,

7399
C67

N7399
08.

Note that in the exahple above, the classification numbers
are.read as whole numbers, N7380 before N7399. The book
nunbers are usekdecimally despite the absence of any decimal-
point. H35 is read H.35 and is shelved before H4.

C. Edition

When more than One edition of a book is owned by the library, each
edition, except the-first, will have its date of publication as the
third element of the call number.

D:. Library Wcation

The Doe Library catqlogs list the holdings of many other campus libraries
and.in this sense are union catalogs.

Library location is indicated in a number of ways.

J. A call number with no location mark means that the item
is in the Roe Library stacks. ,



. A location mark may be stamped beneath the call nUMoer
like this: N7380

. H4
J1,.mma

3. A stamp in the lower left margin might indicate another
location.

A plastic cover with a blue top indicates the item is'in
Mbffitt Undergraduate Library.

. .

5. There .may be a card following the main entry which looks
like this:

. .

07380 Hei.Ehey, Jean Piy, 1883-19/45. The backgrounds of !

!H4 African art. 1967.1'4 (Card 2)

1967

Addiaonal copy or copies in:

rnf

I

;

14

1.

so.

'7
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II. Author, or Main Entry

On the same line'as the classification number is the authbr's name and
usually his/her birth (and death) date. In many cases authorship is .
attributed to an organization (corporaie Author) rather than an indi-Vidual(periohit-Author); if no organization or personlis considered the author, -.
the title of the work will be the main entry. Examples of these three
forms of main_entry are shown, below.

N7380 Hershey, Jean Kay, 1883-1945.
1-14 The backgrounds of African art. New
1967 York/etc. Personal Author

Main Entry

Q335 International Business Machines Corporation.
A12156 Data Processing Division

Edbliography of simulation.
Corporate Author

Main Entry

r16 The significance of historical research.
S54

Title Main
Entry
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III. Title, kuthor Statement, Edition Statement

A. Title

Following the main entry is the title of the work unless,the title
itself is the main entry. In our example, The Backgrounds of African
Art is the title.

B. Author Statement

When more than one person is responsible for-authoring a work, their
names are listed in the author statement.

C. Edition Statement

If more than one edition of this work has'been published, it is indicated
in the edition statement, notifying that the book has been updated.

IV: Imprint

Imprint means,place of publication,.publisher, and date of publication
Imprint information can help youdetermine felevance of the pUblication.'
For example, a:book published,in 1870 in London On African artwill provide
a different perspective than ane published 100years later in the United
States.

t

V. Collation

A. Pagination, Illustrations, Size

This information includes the number of-pages in the book. (ro you
want a short, concise history of African art or EVERYTHING between two
covers?), and notes whether there are:

illustrations (illus. Or il.) .portiaits (ports.)
statistics (stat.) tables
diagrams (diagrs.) plates
frontispiece (front.)

Size describes the height of the book in centimeters.

B. Series

A series is a continuing collection of volumes, issued separately and
often written on the same subject; a series is designated by parentheses.
In our example, "(Cooke-Daniels lecture series no. 14)" is the series
statement. The series title can lead you to other books on the same
subject. Series title cards are filed in the Author-Title Catalog.
For more information on finding series, see page 32.'

1 7
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Descriptivellates

A. Biblidgraphy,
-

The fact.that.a,book cantains a bibliography.is one of tbe most important
notations an the catalog card. Bibliographies may lead you toinore
materials on yOur topic.

8: Other DeicriptiVe Notes

Other descriptive notes:may include a,wide variety.of important informa7
tion about th&boOk, such as whether it is indexed, is a reprint,-a
translation, or his variant titles.. The descriptive noteS'on the card
forBackgroundsof/African.Art tell'how'many copies were printed, that the
book was delivered as a group of lecture's, and that it was originally
published in 1945.-

VII. Tracings

Traeingslist all_places other than the main entry where cards for a wOrk
,can be found soithatIlibrarians and'other researchers can trace them. There'
tare-tracingsubject and added entries..

I

' A. Subject-Entries :

.

Since books may, deal with mire than one sUbject they may be listed in.
the Subject Catalog in More than one place. Because,a. book can have
only one place on the.shelf.its Major subject determines its classifica7
tion'number. Additional .bubjects are' listed.at the bottomaf the card
in the tracings precededi4yAmbic.nuMbers. By looking into the Subject
Catalog under these headings, such as "Art, African", itis possible to
locate more:works on these subjects. y

B: Added Entries

The,term added entry includes all entries for illustrators, joint authors,
translators, editors, important writers of prefatory material, title, and
series. These entries are typed in, or added, at the top of the main *1

, 'entry card, and provide additional access points forthat material. Added
entries in the example are "Faninel, Mercy J.". "Denver. Art Museum",
the title, Backgroundsof African art, and the series title, Cooke-Daniels
lecture series.

VIII. Other Information

A. Classification Numbers

The number ih the lower left corner of a card is the Library of Congress
'number, and the middle number is the Dewey Decimal number. A variety
of libraries purchase catalog cards from the Library of Congress. A

S.
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library using the Dewey Decimal system would, upon receipt of this
card, type in the.Dewey Decimal number in the upper left hand corner
of the card, while libraries using the LC system type"in the LC
number. The library may also alter the number. slightly, depending
on the needs of its collection.

B.-.LC Card Order Number

The number in the lower right hand corner of the card is the number
libraries use if they want to order this card from the Library of
Congress. Some cards also show an International Standard Book Number
(ISBN) which is used to order the book from the publisher.

Now that you understand the details of the catalog card,_take a-look
. at a-full set of catalog cards for the.book by Jean Hershey and Kercy Himmel.

N7180 ,Hersheyi.Jean Kay, 1883-1945.
114 the backgrounds of African art., "by Jean K. Hershey land) Mercy J.
1967 Himmel, 2d ed. New York, Biblo and Tw

MEN

ART, AFRICAN

N7380 Hershey, Jean Kay, 1883-1945.
114 The backgrounds of African art,

. 1967 Hincel. 2d ed. New York, Biblo an

1

S.

-

N7380
\

967-

AFRICA,--CIVILIZAZ

Hershey, Jean Kay, 1883-1945.
The backgrounds of African

Himmel. .2d ed.I,New YJrk,110

,N7180
114

- 4967 Hi

NEGROES IN AFRI

-Hershey, Jean Kay, 1883-194
the. haokurfauw1. of tavi

Himmel, Mercy J., 189571963, joint !author.
A7380 Hershey, Jean Kay, 1883-4945.
114

The backgrounds of African art, by Jean K. Hershey (and! Mercy J.1967. 'Muriel. 2d New-York, Biblo and Tamen, 1967.

Denver.- Art Mu6eum.

N738b. Hershey, Jean Kay, 1883-1945.
114 'Ole backgrounds of African art, by Jean K. Hershey land) Mercy J.
1967 Himmel. 2d ed. New York, Biblo and Taanen, 1967:

N7380
114

1967

The backgrounds,of.Aftican art.
. .

Hershey, Jean Kay, 1/1113-1945. _

The backgrounds of.African art, by Jean II: Hershey [and] Mercy J.
Himmel. 2d ed. New York, Rihio allti 'Omen, 1967.

:.Aure series, no, 14)

Cooke-Daniels lecture series,.".no. 14.
N730 Hershey, Jean Kay, 1883-1945.
114 The b:ickgrounds of African art, by Jean K. Hershey (and) Mercy J.
1967 Hininel. 24 ed. New York, Bibio and Unnen, 1967.

64 p. illus., map. .28!cm: (Cooke-Daniels lecture seties, nu. 14)

"Limited tO 500 copies."
. .

Three lectures presented at the Denver.Art MUseum in conjunction
with an exhibition.; J4nuary and February, 1945.
Originally puhlishod in 1945.
Bibliography: 11: 63-b4.

1. Art, African. 2. AfricaCivilization. 3. Negroes in Africa.
-

.1. biatel, Mercy J., 1895-1963, joint author. 11. Bernier. Art Museum.
III. Title. . (8eries)

N7380.1I4 1967 709':6
'

Library of Congress

.un in Coej.unction

'legroe iii Africa.
. livnver. Art Musetp.,. .

67-18433



FILING RULES FOR THE AUTHOR-TITLE CATALOG 13

How are the millions of catalog cards in the Author-Title Catalog filed
and how can you find the one card youtneed? An entire book of rules govern-
ing the filing of catalog cards has been written and is continually being
revised. We have summarized.the rules for you; knowing them can make the
difference between finding or not finding the item you need.-

There are separate rules for the Author-Title Catalog and the Subject
Catalog. Those for the Author-Title Catalog begin on this page; the rules
fcr the Subject Catalog begin on page .

1. BASIC RULE: Filing is word by word, disregarding punctua-
tion, except that single surnames precede all other entries
beginning with the same word.

c

Adams, Samuel Hopkins
Adams Memorial Society
Adams prize essay
Adams, Thompson, & Fry, firm

2. COMPOUND NAMES and FIRM NAMES (unless a personal name) are
filed as separate words:

Bancroft (H.H.)& COpersonal name for firm]
Bancroft, Philip
Bancroft Library

Bancroft-Whitney Co., San Francisco [firm name]

3. ARTICLES-in all languages at the beginning of titles, and at
'the beginning of Arabic names are ignored in filing: a, an,
the, le,'1a, les, gli, al-, etc. However, names including
pdace names beginning with articles,=are filed as one word,
beginning with the article:

IbrahIm Ibn Ibrihim
La Ram4e, Pierre de
Lramie Co., Wyo.
Las Vegas, Nev.
LfAubespine, Gabriel de, bp. of Orl6ans

Articles appearing internally in titles are not ignored: Journal
,of ard history of ideas.

4, PUNCTUATION MARKS in corporate entries are disregarded in
filing:

United Nations Conference on Trade
United Nations. Economic Affairs Eept.
United Nations-Studies
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f)

5. HYPHENATED WORDS, in general, are filed as two words.

Exceptions include prefixes, such as: anti-,, bi-, semi-,

pan-, pre-, etc.

6. NAMES WITH A. PREFIX may be filed either under the prefix with

the remainder of the surname, as one word:

Dos Passos, John
.

La Fontaine, Jean de

or under the name

Gogh, Vincent van
Casas, Bartolome de las

r,

depending upon the langpage used and the 'nature of the prefix

(article, preposition, or a combination of the two). For

information about usages for specific languages, consult the

Guide to the Use of the Author-Title Catalog (copies at General

Reference Desk and Catalog Information Desk).

7. M', Mhc, Mc are interfiled as Mac:

McAllister, Quentin
MacBride, Robert
Machiavelli, Niccolo
M'Intosh, William
McMullen, Roy

8. FORENAMES file after single surnames of the same'word. Given ..

hames--of royalty, for example--are arranged alphabetically by

by the designation, then.(when more than one numeral)\numerically:

George, William
George II, King of Great Britain
George III,-King of Great Britain

9. INITIALS, SINGLE LETTERS and ONE LETTER WORDS are all interfiled

as one letter words:before longer words beginning with the same

letter. Entries consisting of initials, plus words are interfi ed

with those consisting of initials, only:

ACTH Conference (single letters)

A.C.W. (initials)
A. capella singing (one letter word),

A., D. .(initials of personal name)
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10. ACRONYMS (words formed from the initial letter(s) of each
of the successive parts or major parts of a compound term)
are interfiled with initials:

-C., M. (initials)
COBOL (acronym)
C.P.A. (initials)
CUNA international (acronym)

11.-- ABBREVIATIONS are filed as though spelled out, if, commonly
known:

Dr.

Gt.Brit. =

Mr.

Mrs.
St.

U.S.

Doctor
Great Britain
Mister
Mistress
Saint
United States

15

12. NUMEAALS in titles,are filed as though spelled in the language
of the title:

, one hundred
100 4cent

. 'hundert

(English)
(French)
(German)

Henry VIII and the Lutherans (title of a book) is arranged as if
spelled Henry the Eighth.... ,

13. DATED OR. NUMBERED PARTS OF A WHOLE are arrangedachronologically or
numerically or both. The usual alphabetical order applieS for
subheadings of an entry of the same date:

Gt. Brit. Par1iament;-1681. House of Commons
Gt. Brit. Parliament, 1681. House of Lords.
Gt. Brit. -Parliament, 1823. House of Commons.

..Army Air Forces. 7th Air Force.
,U.S.. Army Air Forces. 8th Air Force.
U.S. 'Army. 3d Armored Division.
U.S. Army. Second Army.
U.S. Army. tifteenth Army.

U.S. 86th Congress, 2nd session, 1960.
U.S. 91st Congress, 1st session, 1969.

4.

-
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14. ELISDONS, CONTRACTIONS, DIALECT and COLLOQUIAL FORMS THAT:CONTAM
AN APOSTROPHE are filed as one word:

d'art dart
can't = cant
boy's = boys
T ' aint; = taint

15. EDITIONS OF THE SAME TrTLE are filed Chronologically, the earliest
first.

1 . MODIFICATION OF CERTAIN LETTERS affect the filing:

aa Finnish, Norwegian, Swedish
a . 4e Finnish, German, Swedish

= oe Finnish, German, Hungarian, Icelandic, Swedish
0 = oe Danish, Norwegian

= ue German, Hungarian, Modern Turkish
= th Icelandic

68 = oeo Finnish
AA = aa Finnish, Norwegian, Swedish
v = u gothic type-
vv =w gothic type

There are special filing rules for Bible, Festschriften, Pseudonyms,
Transliteration, Voluminous authors, etc. For information, inquire
at the Catalog Information Desk or General.Reference Service.
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CLAS'SIFICAT1ION

t
We live in the midst of an information explosion. The sheer volume of

data and information and the output of the publishing world make it more
necessary than ever before to organize that output. We organize knowledge
so that we can find what we want and Want what we find.

,

How is knowledge organized? The ancient Greeks classified the world
into the baSic elements of air, earth, fire andlwater. As children we
played "animal-vegetable-mineral", one of tile simplest ways to classify
ur experience of the world. Certainly our methods of.organization today

fin
re more sophisticated, yet we do not know how the brain classifies, stores,
d retrieves data. Happily, the ways libraries organize knowledge is not

_
,so complex. ;

. Library.Materials may be organized by anynUmber of attributes, suth as
author, color, or size. However, most libraries organize material by sUbject .

to bring like topics together for researdh and browsing purposes.- Sometimes
certain library materials afe not integrated with the major collection,,but
may still be,organized bysubject.

,

How are.subjects organized? While it is trUe that much of What we know
is accumulative, it is impossible:Urtreat all knowledge like building.blocks
in apyramid. Somesubjects overlap, change im importance, or hal:re no clear
place in the hierarchy. Haw subjectS,are organized is problem of clasSifica-
tiOn, i.e. ,-"the organization _of laumWledge".

/
The best known system of classification is that developed by 14elvil. Dewey

.

.(l851.71931)1 His system groups all knolOedge, as represented by library
materials., into ten classesi eadh class indicated by an integer.

I;

Deweyts ten main classes are:

1

0 Generalities
1 j'hilosophy
21yReligion

3

4

5

Social Sciences
Language
Science

6
7

8

Technology (Applied Science)
The Arts
-Literature
-Geography & History

/

Expanison of the classes is possible through decimal divisions. This system
is based in part on Francis Bacon's philosophical chart of human learning
Where the three main classes are memory, reason, and imagination. These later
evolved into history, philosophy (including the'scienceS), and fine arts.'

24



1 8

Mbst academic and large public libraries use the Library of Congress
system of classification rather than the Dewey. The Library-of Congress'
system is a subject scheme developed just for-that librakylutilizin.bits
of Bacon's scheme as well as Thomas Jefferson's classification ot his:;

_

personal library. The LC system is more practical than the Dej system since
it is.based on an actual collection rather than Dewey's abStra theoryiTfr-
knowledge. It is organized into 21 main classes whith are desgiied by
letters of the alphabet. ExpansiQn is possible bY the additi Qfletters
and numbers. Here is a partial oi.I1ine of the Library..of,Cppgress system.

A. General Works

AC Collections
AE - Encyclopedias
AG - Other Reference
AI - Indexes
AN - Newspapers
AP Pdriodicals
AZ.- History of Knawledge

B. Philosophy,'Religion

G. Geography, Anthropology

G - Geography, Vbyages,
Atlases

GA - Geography, Mathematical
& AstronomiCal

GB - Geography, Physical
GN - Anthropology, Ethnology,

4 Ethnography
GR - Folklore
CV - Sports

,B - Collections, History, Systems H.
BC - Logic
BD - Metaphysics
BF,- Psychology
BH - Esthetics
BJ Ethics
BL - Religions, MVthology
AM - Judaism
BR - Christianity-
BS - Bible

C. History-- Auxiliary Sciences

CB -'History of Civilization
CS Genealogy
CT - Biography

D. History (Except America

D - General History
DA Great Britain ,
DC - France
DD - Germany

etc.,

EU. America

Ell-E143
E31-E50
E151-E770
Fl-F970
F1201-F3899

Sodial Sciences.

H - Social Sciences (general)
,HA - Statistics
HB - Economid Theory
HE -,Transportation &

- Comminication
HF'- Comnerce, including tariff
HG --Finance
HJ Public Finance.
HM - Sociology,- General 4,

Theoretical
-HN - Social History & Social

Refbrm
HQ - Family, Marriage, Women',

etc. ..

HV Social Pathology &
Corrections

HX - Communism, Socialism,
AnarChism.

--------
-Political Science

- America (general)
- North America (general),
- United States
- United States (local)
- Latin America

25

J - Documents
JA -"General Works
JC. -.Theory of the State
JF-JX Constitutional-Histopy

JK = United States

JQ Asia, Afca,-Austalia
etc.



K. Law

L. Education

LA - History of Eduattion
LB Theory .& Practice, Education

. PsychoIoky, Teaching
LD-LT.- Universities4 Colleges

by countrk

M. Music

- Music (gebeihl)
ML Literature of Music
MT -.Musical Instruction

R.

N. Fine Arts
S.

N - eneral
NA - AiVijtécture
NB - Sculpture
NC - Graphic Arts, Drawing,

Design T.
ND,- Painting
NK - Applied Art

P. Language and Literature

P-.- Philology & Linguistics U.
.PA -- Greek & Latin Phil. & Lit.
PB - Mbdern European,Languages (gen. ) V.
PC - Mbdern Romance Languages
PE - English

Z.
,PE - German
PG-- Slavic
PM - American Indian, Artificial Lang.
PQ - Romance literatures

PQ1-3981 - French
PR - English-Literature

PS American Literature
PZ - Fiction & Juvenile Literatbre

19

Science

QA - Mhthematics
QB - Astronomy
QC - Physics
QD -.Chemistry
QE -:Gpology
QH Natural History
QK - Botany-
QL Zoology
QM - Human Anatomy
QP - Physiology
QR - Bacteriology

,

Medicine

Agriculture, Plant & Animal
Industry '

.SD - Forestry
.

SF - Veterinary Medicine
I

Technology
I .

TA Engineering (general)
TK' - Electrical Engineering

TR'- Photography (technical)

Military? Science

Naval ience..

Bibliography & Library
Science!

if

ilf6-556 - Book Industry
Z665-997 - Libraries,_

i Library Science
mool-spoo.- Bibliography

Library materialt.whith have been classified have classification numbersassigned to them and are shelved alpha-numerically. Library materials whichhave noebeen assigned classification numbers might be organized by author,
title, order of arrival,- size, etc.

1

When a book treats:more than one topic,' it is'not given sevral'classi-
fication numbers, nor is it shelved in several places. A book is given only
one classification number and tppears in only one place in the stacki% The
Shelf.List, arranged by call'number, lists books in the order they appear inAfie_stacks. The Subject.Catalog, on the other hand, has a card'for each
major sUbjeci discussed in a work. The Subject Catalog, discussed tn the
next chapter,.providesmultiple access points for any one item.

0
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THE SUBJECT CATALOG
21

The Subject Catalog, located on the second floor of Doe Library just outsidethe Reference Room, can be used to find books ot a particular subject when
, you do not have specific authors and titles. Books are listed in this catalog

under headings.which describe the main topics of their content. Subject
headings are typed at the top of the catalog card or on a separate guide-card
or are highlighted in the tracings.

Sj,iject headings sometimes are the words that first come to mind.- For
eXample, CHILDREN'S LITERATURE, MIGRANT LABOR, PHOTOGRAPHY. On the'otherhand

$
they may be very different. For example:

Sub j ect

World War I. EUROPEAN WAR, 1914-1918
World War II WORLD WAR, 1939-1945
American Indians INDIANS

INDIANS OF NORTH AMEUCA
INDIANS OF SOUTH AMERICA

Rapid transit LOCAL TRANSIT

0;f-r;

Cross reference cards (also called'see references) ,in-the Subject Catalog willdirect you from a term thafis not used to one that is. For example: '

Abstract art
see

Art, Abstract

Because the Subject Catalog has gone through changes over a long period of
.time, you will sometimes need ingenuity and patience to use it successfully.
Don't hesitate to ask the staff at the General Reference Desk when you rieed
assistance.

/---,

LIBRARY oF:CONGRESS. SUBJECTIEADINGS LIST

The first step for many projects in library research is to convert your
subject assignment into key words and phrases that you can find in the
Subject Catalog and other bibliographicl sources, such as periodical
indexes. You can save time by going first to the two large red volumes
of Libranynf Congress Subject.Headingi (sometimes referred to as the
"Subject Headings list" or as the "LCSH") . Your chances of finding
sources of 'information will IA improved if you use the Subject Headings,
list to compile the best possible list of key words to use in searching
through the Subject Catalog'. In Doe Library copies are located in the
,Subject catalog Hall and at the' Reference Desk. Copies are also available
at Moffitt Library and at some branch libraries. This enormous list'of
terms.does several th-ings:

;.,



.22

.1

1. It refers you from subject terms that are not used to ones that
are.

2. It tells you how a term is subdivided, so that you can sometimes
start with a highly specific heading.

3. It may include "scope notes" defining ihe use of your term, which
might not be clear_otherwise..

4. It may give you the suggested call number, or call number range,
for materials in your subject field or for different aspects of
that field. However, be wary of dependence on such numbers. There
are often many other classification numbers used for a topic.

5. It leads you to related headings for further information.

The filing arrangement in the LCSH differs from that of the Subject Catalog.
LCSH files first by single wórd and its subdivisions, then by inverted
heading, then by heading with parenthetical qualification, finally by heading
as part of a phrase. ,The Subject Catalog files in alphabetical order, ignoring
punctuation. Here is an example of each method:

LC Subject Headings

ANIMALS
ANIMALS-POETRY
Ati.IMALS, MYTHICAL '

ANIMALS (IN NUMISMATHCS)
ANIMALS, AS,ARTISTS

UC Subject Catalog

ANIMALS
ANIMALS.AS ARTISTS ,

ANIMALS (IN NUMISMATI.CS)
ANIMALS,. MYTHICAL
ANIMALS-7.POETRY

.

Filing in the Subject Catalog is explained more fully beginning on page 27.

Terms used as subject headings are printed in the Subject Headings list_in
boldface (dark) type, as seen in the example for LNERGY CONSERVATION on the
opposite page.

Under the correct term are three kinds of headings in-regular typ
_

sa: (see also) indicates headings for related or subordinate
topics.

x: indicates that a reference has been made from this heading
which is never used to the heading in boldface type above-it.
For example, if you looked up CONSERVATION OF ENERGY RESOURCES,
you would be directed to "see ENERGY CONSERVATION".

xx: indicates additi nal related topics, usually broader in scope.

/',:,If.you looked up the terms under sa

/ hoidfaCe type with their wn set of
:

w-,:-.11e--simaple rule of thullis _Use anyheadings you find.appropriate eXcept
thoSe listed undser 'x.

;

and xx,_you would;find them brinted in
se.-1S, xxls and x's,

, Not all the boldface terms listed in the Subject Headings list will be found
' in the Subject Catalog, only those that apply to the books in the Berkeley

collectioh. The- Subject Headifigs volumes are based on the collection of
the Library of Congress, four times larger than UCB's, and therefore include
headings for many bookS,not available on this campus.
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Cyclotron reionance
Effective mass (Physics)
Energy gap (Physics)
Fermi surfaces
Free electron theory of metals
Hanree-Fock approximation

x' Band theory of solids
ax Crystallography, Mathematical _

Electrons
Exciton theory
Molecules .

Quantum theory
Solids '

. Wave meehanics
Energy budget (Geophysics) .

sa Aunospheric radiation
Bieenergetics
Heat budget (Geophysics)
Hydrologic cycle
Ocean-atmosphere interaction
Terrestrial radiation .

x Budget. Energy (Geophyaics)
xx Atmospheric radiation

Force and energy
Geophysics
Solar radiation
Terrestrial radiation .

Transnort_theerv

Energy states
See Energy levels (Quantum mechanica)

Energy' transfer
so Direct energy Conversion

HestTransmission
u Force and enerlY

Transport theory
Tables

Enets people
See Entsy

Enfldaville, Battle of, 1943
a Takrouna, Battle of, 1943

xx World War, 1939-1945Campaigns--
Tunisia

Enfield rifle (UD395.E)
ar Rifles

Enforcement measures (International law)
See Sanctions (International law)

Enforcement of law
See Law enforcement

Enga (New Gaines people)
a Mae-Enga

xx EthnokgyNew Guinea
Ens langur:

a Tsaga language
xx Papuan languagm

Engagement
See Betrothal

Engelman spenai (5.D397.E5)
zx Spruce

Diseases and pests
so Engelmann spruce beetle .

Engelman spume beetle
xx Engelman spruceDiseases and pests

Engenni lenges.
xx Kwa languages

.

Engine nacelles (AeroOlane)
See AeroplanesNacellet

Engineering (Direct) (TA; Economics,
H09680-9712)

xe Agricultural engineering
Aquedticts
Arches
Architecture
Bioengineering
Biomedical engineering
Blasting
Boring
Breakwaters
Bridges

oBuilding -materials
Canals
Chemical engineering
Civil engineering
ClassificationBooksEngineering
Curves in engineering
Dams
Dike; (Engineering)
Docks
Drainage
Dredging

. Earthwork
Electric engineering
Engineering meteorology
Engineering models
Engineers ,

Engines
Environniental engineering
Fillets (Engineering) .

Forestry engineering
Gm engineering
Girders
Harbors
Hydraulle engineering
Industrial entineeting
Irrigation .

Joints (Engineering)
Low temperature engineering

Energy 'conserved= (indirect) (T.1163.3-4)
Here are entered general works on the

conservation of all forms of energy.
Works on the conservation of a ape-
eine form of energy are entered under.
that form, ag Petroleum conserya-' don. Works on the conservation ofen-
ergy as a physical cornem are entered
under Force and energy.

so Perroleum conservation
Recycling (Wute, etc.)
Waste heat, u

a Conservation of energy resources
Conservation of power resources o

xxeConservation of natural resources
Power resourceS
Recycling (Wute. etc.)

Energy conversion, Direct
See Direct energy conversion

Enersy distribution, Spectral .

--_, See SpeCtrid energy,distribution
Emeriti gas (Physics) (QC176./LE4)

A Gap, Energy
xx Energy-band theory ef solids

Photoconductivity
. Solids

Energy levels (Quanta mechntsies)
sa .iahn.Teller effect

'Level-crossing spectroscopy
,Nuelear excitation
Triplet state

A Energy states
ar Nuclear excitation

Nuclear physics
Quantum theory

Charts, diagrams, etc.
Tables, etc.

Energy metabolism
5= sa .Basal metabolism .

Biochemical oxygen demand
az .Bioenergetics

1110
Misbolism

Terminology
e

Energy of, immersion
See Weiret wetting

Energy research
See Power resourcesResearc .

Energy resources
See Power resources

-
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Machinery
IMaintainability (Engineering)

Marine engineering
Masonry
Mechanical drawing
Mechanical engineering
Mechanics
Mensuration
Military engineering
Mining engineering
Municipal engineering
Nuclear engineering
Ocean -engineering
Phetography in engineering
Plant engineering
Railroad engineering
RailroadsConitruction
Reclamation of land
Reliability (Engin:mins)
Reserveirs
Rivers
Roads,
Sanitary engineering
Sea-walls
Statics
Stearn engineering
Steam-engines
Strength of materials
Structural engineering
Subwayi

SSysurvtemseYingeniineering

Tolerance (Engineering)
Tunneling
Ventilatioo
Walls
Water-supply engineering

.a Construction
az Industrial arts

. Mechanic's
Technology

Abbreviatens
Ability testing . .

Abstracting and indexing
Accounting (7A18.5)

- Authorship
,See Technical writing

Bibliegraphy
si Engineering literature

Classification
, Cold weather conditions

se subavision Cold weather conditions
undei sped& engineering
subjec24 eg Civil engineering
Cold weather conditions; Snip
miningCold weather conditions

a Cold wieather condiiiona
(Engineering)

as Engineering .meteorology
Coniputer programs
Congresses (TAS)
Contracts and'specifications ,(pirecr)

(TAISO4 83)
as Engineering law
Example under Contracts

Design
See Engineering design

Electromechanical analogies
Estintates and costs (Direct) (TA183)

sa Cost effectiveness .

Engineering economy
Mechanical engineeringEstimates

and cots .

enginemingEstimates and
costr

Erample =Or Cost; Costs; Industrial;
ond iinder reference .loar Estimates

Zinunations, questions, etc. (TA159)
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Conversely, many sUbject headings not on the list do appear in the Subject
Catalog (see "Headings omitted", p. viii of LCSH) because the list gives
only'examples for certain categorles and subdivisions: WAGNER for musicians
(not Mozart or Beethoven); LINCOLN, WASHINGTON, and NAPOLEON for rulers
and statesmen.(not Jefferson or Stalin); HARVARD-UNIVERSITY (not Yale for
Princeton); UNITED STATES and NEW YORK (CITY) for jurisdictiohs (not
Iceland or Oakland). 'These and many other representative headinga are listed
on page xiv of the Subject Headings list to inform you that you cannot
expect to find listings printed for most names of persons, corporate bodies,
places, particular bridges, chemical compounds, etc.

-

The words "Direct" ahd "Indirect" (in parentheses after some subject headings)
indicate two methods of subdividing a subject heading by geographical terms.
A direct subdivision is REGIONAL PLANNING--MEgDOCINO co., CALIF,; an indirect
subdivisiOn is ENERGY CONSERVAT'Og--CALIFORNIA--MENDOCINO CO. If you wish
a fuller explanation, read the section "Local subdivisions" on page xii of
the Subject Headings list.

Subdivisions of subject headings provide another way to give your research
focus. They are listed following a subject and are preceded by a dash. The
most commonly used subdivisions are listed and defined on pages xviii-lxxii
of the Subject Headings list. They include such terms as:

(SUBJECT HEADING) --BIBLIOGRAPHY
--CONGRESSES
--ENVIRONMENTAL ASPECTS
--PERIODICALS'
--POLITICS AND GOVERNMENT
-7-SOCIAL LIFE AND CUSTOMS

Many subject headings were not subdivided_until recent years. With the
increase in the number of books published, the trend of the Subject Catalog
has been to provide ever more specific terms. The best approach is usually
to work from the most specific headings to more general ones. For example,
you might atart your research on a subject with the heading FLIGHTPHYSIO-
LOGICAL ASPECTS--AGE FACTORS; but you should not neglect the books listed
under. FLIGHT--PHYSIOLOGICAL ASPECTS.

.

You will notice that there are various forms of subject headings. Because
subject catalogs evolve over, a long period of time, there is very little
logic as to how headings compare with each other in constructi-oh. Take
these examples of headings for material on women, given in the order in
which they appeai, in the Subject Catalog;

CHURCHWORK WITH WOMEN
WOMAN (TMEOLOGY)
WOMEN AND THE SEA'
WOMEN AS;DIPLOMATS
WOMEN,, BUDDHIST

WOMEN IN POLITICS
WOMENPORTRAITS

. WOMEN SPIES
. WOMEN'S. ,RIGHTS

3 0

;-,
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SUPPLEMENTS TO, LC SUBJECT HEADINGS

Quarterly supplements mith annual cuMulations update the Subject Headings
list. These supplements sometimes include major changes, especially when
social issues are'involved. The 1974 changes were not incorporated'in thetwo red volUmes: For example, if you look in the 1974.supplement, you' will',
find that the headings for materials about. women have been radically changech

TRACINGSA USEFUL SHORT CUT

When you are, unable to find an apprOpriate subjeCt heading for your topic',
you might try an approach through subject. tracings, (See page 10); You'
can often .use these tracings if you already know of A bOok on ,a certain
subject and° want to find additional bookson the same subject. (Tracings
preceded hy Roman numerals tell you the ways the book is listed in the
Author,Title Catalog.)' For example you are studying'the social aspects
of schizoPhrenia and you already h;ve the book Society' and Personality

nnDisorders by Sa:iel Weinberg. To find more books on your topic,.you can
begin by looking up Weinberg's boOk"under his name in the Author-Title
Catalog:

. .

RC554 Weinberg, SamuelBirson, 1912-

Society and'personality disorders. New 11:6;Prentim-
Th11,1952.

538 p. Illus. 22 c2u. (Prent Ice-Holl sociology merles)

L Persona IltY, Dliorders of. 2. Social psychology.

Br.,5545V4.

Vhrary of Con.V7:11

616.89 500-11803 rev t

ir5711121

,
The subject tracings on this card are: "Personality, Disorders of" and
"Social psychology". Look under these headings in the Subject Catalog to
see what else:the Library has on these subjects, and check the Subject
Headings list for additional, lines of pursuit.

31
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When you have found the subject you want in the Subject Catalog, check the
tracings on other cards under that subject, especially on newer cards, for
possible further leads. Tracings do not a(ways appear on older cards.

Still another approach is possible. For example, when you do not find the
terms TENURE or FACULTY TENURE, either in the Subject Headings list or in
the Subject Catalog, and your imagination fails you for other terms,,you
might go to the Author-Title Catalog and look up "tenure" as the first word
of a title. There you hay find various titles of interest beginning with
that word. Tracings on some of these cards will list subject headings
such as COLLEGE TEACHERS--TENORE, and TEACHERS--LEGAL STATUS, LAWS, ETC.
Now go to the Subject Catalog to check them out. "The 'same approach, if you
want materials on "kibbutz," will lead you to the heading COLLECTIVE
SETTLEMENTS--ISRAEL.

QUIRKS OF THE SUBJECT CATALOG

The Subject Catalog has some features you should know about:

1. There are no "see also" cards in the Subject Catalog. For
suggestions of related terms, consult the xx's and sa's in
the Subject Headings list.

2. Some subject headings at the bottom of the card are not repeated
at the top. Instead, they are highlighted at the bottom in
pink and the card is preceded by a plastic-covered guide card.

3. A blue line appears above some headings on cards. This
indicates that the subject heading under the blue line is
to be ignored. The blue-lined cards have been filed or
interfiled with other cards under a new, form of the heading. The
new heading appearsona guide card preceding the blue-lined
cards. This method is used instead of erasing obsolete
headings.

4. The Subject Catalog is not completely guide-carded. Be careful
-to check for headed cards between thee guide cards.

5. Some subject heading cards for newly cataloged books are in a
small preliminary file at the end of the SubjeCt Catalog.

SOME MATERIALS WHICH WILL NOT BE FOUND IN THE SUBJECT CATALOG .

Not all books in the Library are listed in the Subject <Catalog. Some are
listed only under the anthor in the Author-Title Catalog. ('Some materials
not usually in the Subject Catalog are:

Novels, plays, poetry.
gcrocopy materials (see Lbrary Orentaton leafelt No. 12:iiii

Microcopy Collections).
Many theses and dissertations with call numbern beginning 368t.
Some materials from foreign countries acquired under a special
government program, with call numbers beginning X480.

Materials in the Temporary Cataloging Fool (TCP) given temporary
numbers (such as 5050A, X5259) until complete cataloging can be
done.

32
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-FILING RULES FOR SUBJECT CATALOG

SUBJECT HEADINGS are printed at the top of catalog cards or on
separate guide cards. Entries within a subject heading are arranged'
alphabetically, with different titles by the same author alphabetically,
by title:

Art --France

.Evans, Joan,
.

Art in medieval France.

.Guide artistique de la France.

Hautecoeur, Louis
L'art sous la,R6volution...

Hautecoeur,.Louis
' Les beaux-arts en France.

Poi:4, Marcel
Das Klassische Frankreich.

2. PERIOD DIVISIONINarranged chronologically) precede other avisions of
main headings:

English literature
Englisfi literatureEarly modern (to 1700)
English literature--18th century
English literature--20th century
English literatureHistory and criticism
English literature--Study and teaching \

3. PERIOD DrvIsIoNs FOR SOME SCIENCE SUBJECTS are arranged in reverae
chrOnological order:

Physics-1901-
Physics-1801-1900
Physics--Early works to 1800

33
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4. DIVISIONS OF SUBJECT HEADIIIIGS OTHER THAN PERIOD DIVISIONS are
inierfiled in one alPhabet, regardless of punctuation:

Art
Art--To 1800

Art--Bibliography
Art--France
Art, French
Art--History
Art in literature
Art nouveau
Art7-Study and teaching

5. WORKS ABOUT AN AUTHOR are arranged with the author's name alone, then
with subject divisions; then with individual works in alphabetical
order; then with other headings beginning with the same name:

Shakespeare, William, 1564-1616

Shakespeare, William--Anniversaries
Shakespeare, William--Influence

Shakespeare, William/All's well that ends well
Shakespeare, WilliemIThe winter's tale

Shakespeare and company, Paris
Shakespeare family

6. POLITICAL DIVISIONS AND OFFICIAL AGENCiES. OF A COUNTRY are inierfiled
with subject divisions:

Germany--Bibliography
Germany (Democratic Republic, 1949-'

Germany, Eastern
Germany (Federal Republic, 1949-
Germany--Foreign relations
Gerthany. Heer.
Germany in literature
Germany--Intellectual life

7. RUSSIA has subject divisions interfiled with the official agencies of
the.Imperial government. After 1917, official agencies are arr ged
chronologically under the successive governments:

Russia. Arthila

Russia--Foreign relations
Russia. Gosudarstvennan Dune
Russia--History--1689-1725 (Peter I)
Russia--History--1941-1944 (German occupation)
Russia--History--1953--

,

Russia--History--Philosophy

3 4
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Russia (1917- R.S.F.S.R.)
Russia (1923- U.S.S.R.) Armila
Russia (1923- U.S.S.R.) Constitution

a

8. ENTRIES ON THE HISTORY OF A PLACE are arranged chronologically by
period (the most inclusive first); then by other divisions;

Gt.Brit.--History
Gt.Brit:--History--To 1845
Gt.Brit.--History--To 1066
'Gt.Brit.--History--B.C.55--A.D.449

Gt.Brit.--History--449-1066
Gt.Brit.--History--Pictorial works

9. ENTRIES ON THE UNITED STATES are arranged in one alphabetical order;
within U.S. History the arrangement is chronological. (Note: the book
Subject Headings uses three differedi alphabetical orders for this
subject, and is thus not in accord with UC Library practice in this
instance.)

D.S. Army
U.S. Constitution

U.S.--History--1775-1783 (Revolution)
U.S.--History--1861-1865 (Civil War)
U.S.--History--1865-

U.S.--History, Military
U.S.--History--Sources
U.S. Supreme court

1 . There are thousands.of CROSS REFERENCES in the catalog:

Berkeley, Calif:--Drugs and youth
_see

Drugs and youth--Berkeley, Calif.

'cross references under geographic or cultural (ethnic,-linguistic,
national, racial, and religious) terms are being-replaced by a printed
list, which will be more nearly complete, easy touse, ana convenient
for area,and ethnic studies'. The current edition of the printed list
may be consulted at the Subject Catalog and General Reference Service,
and at other service points.

3 5



30

FILING IN'A DICTIONARY CATALOG

Many branch libraries have a dictionary.catalog (interfiled author, title,
and subject cards) as oppoSed to Doe Library's separate Author-Title and
Subject Catalogs. When searching in a dictionary,catalog use filing
rules for both author-title and subject catalogs. Combining the rules
becomes complicated only when you are searching for a card:the filing
word of which may be used for an author, title or subject entry..

EXAMPLE:

Glass, James Nadison, 174
Student and faculty activities.

Glass fibers

Hale, John, 1936
Glass fibers.

GLASS'FIBERS

Gluck, Edna May, 1940-
Modern fabrics out of glass.

.011=111MIlik

The author cards are filed first, followed by Subject and title cards in
varying order,'depending on the branch library. In some catalogs,'the
author, title, and subject cards might be interfiled in that order. In

others, the order could be author, subject, and then title. A third
possibility is author card followel.by interfiled title and subject cards.
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s, WORDS FOR THE MARY

After reading all of these rules, you may now feel confused, or indif-ferent, and firmly,believe you'll never even.approadh an'understandingof the system. However, you have now been alerted to'some of the
intricacies and complexities that all library users have to face when
searching for material in any card catalog.

There are three steps you should always take when you experience.
difficulty in finding what you are looking for:

1. Check the possibility that the key word may be misspelled.

2. Try all possibilities: this is besi done by cantinuing
to look a bit farther in the card tray after you think:
you've reached the end of the search. This works best'
with corporate entries and compound surnames.

3. Ask a Reference Librarian to check over your work bdfore
you decide that tIe item yob need is not in the Library.

THE SHELF LIST

The third catalog that yaii will find very useful'Is the Shelf List,
consisting of main entry cards arranged by call number -- the cards
are arranged as the books appear on the shelves. You may use this
catalog for browsing, which is often more fruitful than browsing in the
stacks, since some books may be' checked out.

The Doe Library Shelf List_is in the Subject Catalog Hall and is the
shelf list for the Doe LibrarY stacks only. Each branch library has its
own shelf list, but many are no_t available for public use.
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SERIES

PROBLEM MATERIALS IN THE

CARD CATALOGS

A series is a number of separate workS, usually related to one another,

issued in succession under a collective title. When author and title cards

for individual works in a series do notexist in the Author-Tit1e_Cata1og,

paoblems can occur. Let's say you are looking for a book for which you do

have the author and/or title but you do nOtifind either entry in the

catalog. This does not necessarily mean that the library does not.have the

book in question. It is quite possible that what you seek is a separate

volume in a series for which author and title cards have not been,made.

When you are trying to locate such a work your task is to identify

the title of the series to utich your book belongs. To accomplish this

you must turn to sources other than the Author-Title, Catalog:

1. Bear, Eleanora A. Titles in Series; a Handbook for Librarians
and Students, 1964. This work and its supplements list all
the titles in series wider the series title (analytics).

2. Library of Congress/NationallUnion Catalog (LC/NUC) Complex
(see p. 42). This highly hwarbint set udll have main
entries for each of the volumes in a series cataloged by
LC. The title of the series may be easily identified as
it will occur within the parentheses at the'end of the
collation and it ERIalso occur as a series added eniry
tracing at the close of the LC/NUC entry.' ,

3. Cumulative Book Index (CBI) (see p. 44). This source will also
note tae series to which a monograph belongsunderthe main
entry of a work.

Having identified a series title by using any of these sources you must then

search the Author-Title Catalog to see whether the Library systemown it.

One conmral type of series publication you will find in the Author-Title

Catalog consists of issues published by a society, agency, or other corporate

body under a non-distinctive series title such as "bulletin", "papers",
-

"publication", and the like. You may approach these series much as you would

'periodicals (see p. 69), for they receive similar bibliographic treatment.

3 8
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That is, there are no cards for separate issues in the Author-Title Catalog even
though the issues may have individual authors and distinctive titles. Only a main
entry card for the series will be-found under the cOrporate author followed by the
title. Also like periodicals, alL issues of such series will have the same call
number. See the example below.

0E127' Minnesota. Geological Survey.
A515 Educational series. 1-
Saab
Sciences Minneapolis, 1965-
Lamy no.in V. Illus., amps.

INFORvATION ABOUT 1.1::!.O!^I:73 AVVLABLE
AT EN 7S LPT. A.sr.

1. Geology - Macias.

(Th
CU_ 4/72 sof
N-Doc.

111111

/I

Another type consists of a series of monographic works issued in a uniform
style under a collective title. These monographic series have been treated
variouSly in the UC Berkeley card catalogs through theyears. The least ammint of
cataloging information consists of only one card under the series title (main
entry) along with partial holdings, location information, and call number. The
'call number remains the same for each individual title in the series; only the
volume number (the igst element in the call number) will change. Such minimal
cards may have stamped notes indicating that you may obtain more information regard-
ing holdings (not authors or titles) at the Periodical Room Information Desk.
The following eiample typifies such a series entry.

issues nc.1
noriodical de: :

E25 Norwegian studies in English. no. 1-.3, .

N6
Oslo. 1953-7.9

no.

Title varies: no.1-8. Oslo studies in English.
Published by the British Institute in the University of. Oslo. no.I-8.

7

CU 68 rev. 3 9
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Onceyou have discovered such a monographic series in the Author-Title Cata-

log, you may want to further identify all the volumps belbnging to it,
^

especially when'they treat the same subject. If yott found the series title

for your book in Baer, you will have already identified the authors and titles
,

of individual volumes issued up to,Baer's latest suppleuent. When, however,
,

you have used LC/NUC or CBI or you want to find.out which.titles of that

series the Library owns, you must do the following:

-1. Search the stacks,underthe series call number. All the titles
may be on the shelf so that going directly to the stacks may be
the most efficient route. (Should all the volumes in the series
not be there and you have not cansulted Baer, a recent volume will
most likely have a list of/Wevious titles in'the series.)

2. Search the Shelf List as it may have main entry cards for indiiidual
volumes in a series following the series,entry. Or there may be a
list of authors and titles of individual volumes (analytics). When
this information is available you may proceed directly to the stacks
to retrieve the volumes you require.

3. In many instances the Periodical Room will be able to assist you in
learning which volume's (hoi'authors or titles) of a series the
Library has received.

Nbnographic series recently cataloged'are represented in the Author-Title.

Catalog by cards-for2reach author and titles in the series. Some series may

also have subject cardi for individual volumes in the Subject Catalog and,thus

have received "full cataloging". Nbre important,,each volume within such a

series will' have a series added entry card made for the main.entry so that

.all volumes owned by the Library will be brought together under the title of

the entire series. When this much information is given in the catalogs you

need riot search elsewhere for individual works in a series mimed by theLibrary.

SERIES ADDED ENTRY CARD

Communist China problem research series,EC2.

LA1133 Chung, Shih, fl. 1953 ,

C45 Higher education in Communist China. Kow
loon, ILK., Union Research Institute [1953]

97 p. 26.cm. (Communist China problem.
research series, EC2)

Cover title.
Bibliography: p. 94-95;

1. Universities and colleges --China.
I. Title. II. Series.

LA1133.C45 rev 55-41537 ,

40



lhen all thevoltnnes in a series are on the same subject they will have
the same-classification number; when; however, separate monographs in the
series treat different topics, their classification numbers will be different.
You may easily obtain additional information on yuar topic when all the
volumes in a series Are on the same subject. A series of fifteen volumes
on the same subject, however, should not be given as fifteen separate
citations in a bibliographx, but merely as one citation under the series
title.

BOOKS IN PROCESS -TEMPORARYCATALOGNGTOOL

Materials that have been given incomplete cataloging are in two major
groups: Books in Process and the Temporary Cataloging Pool (TCP).

The "Books in Process List" contains a small percentage of-recently
acquired materials soon to be cataloged. However, the majority'of

materials awaiting cataloging will not be found in any ligt. 'The "Books
in Ptocess List" is on microfiche; reading equipment is in MB, the
Subject Catalog Hall, tlie'Loan.Hall, and other campus libraries.

Temporary Cataloging Pool cards have been issued for library materials
.uthich probably will never be more fully cataloged because the works are
considerld to be of insufficient interest. [Materials given TCP cataloging

--Aave only main entry cards in the Author-Title Catalog.

B e these andso many other items have been given
main en ry cataloging only, it is necessary that you
use bibliograPhies and indexes to supplement the card
catalog.
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Books in Piocess , X "Books in Process List" on fiche

Dissertations, Theses S X

,
General Reference & Branches

Films UC.Extension*dia Center &
Public Libraries

Mhnuscripts
(letters, diaries,
etc.)

Bancroft, Law, Pbsic

Mhps X Mhp Room

Microcopy
some some Newspaper/Microcopy Rooi &

Library Orientation Leaflet #1

Mhsic scores
,

'X Music Library & Public Libraries

Newspapers X Newspaper/Microcopy Room,
.

Pamphlets some some Special "pam" collections in most
libraries

Periodicals- Periodical Room Handbook, p.

Phonorecords X
Newspaper/Microcopy Room, Music
& Marrison Libraries, Public
Libraries

Photographs X. Bancroft & Public Libraries

Series some some , R&B Pericidical Room, &
Handbook, p. 32.

Temporary Cataloging
Pool

Cataloging Information Deik;
Loan Hall-

HOW DIFFERENT FORMS OF MATERIALS ARE REPRESENDTE

IN DOE LIBRARY CATALOGS .
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REFERENCE MATERIALS AND SERVICES

3 9

A Reference Work is ane to which you refer for a specific piece of
information, while ignoring the'remainingicontents, There are many different
types of Reference Materials:

trade.bibliographies, periodical indexes,
encyclopedias, dictionaries, to name a few. Materials ofthis type can be
divided into two broad categories:

.

1. Directional materials which usually do not provide definitive
information, but rathLdirect you'to soDrces of needed
information; and

2. Source materials, which will themselves contain the informationyou need.

The line between directional and source materials is often indistinct;
depending on your needs, same source materials also may serve'as directional

'--- materials, and vice.versa.

Using reference materials,in a library'system can usually be seen in
.terms of ErrHER:

1. answer a specificiquestion, for example: }lbw high is Mbunt
Everest. or, When did William Shakespeare die?, by using
reference materials designed to provide facts quickly, often
called ready reference materials. There are many thousands of°
such materials in the University Library system, and examples
,will be given beloW. Bibliography I is not designed to acquaintyou with all ready'reference'materials

just'a selected few. If
yDu have a question requiring this kind of information, you mayWant to ask a reference librarian for help. OR,

2. researching a subject. Such research may involw nany specific
.questions, the answers to which may lead to more questions; in
fact, library, research can be a seemingly endless progressionof questions. Subject searching, using campus library resources,is a prime concern of Bibliography I--that is, Bibliography Iwill help you develop a plan or strategy for effective libraryresearch.

4 4
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Even though all the resources of a library system can be considered

"reference" naterials, the most familiar kind of reference material is the

reference book. The Reference & Bibliography Room (R&B) of Doe Library has

the largest single collection of reference books on campus.. This collection,

and Doe Library, generally, has a subject emphasis in'the Social Sciences and

the Humanities: Reference books for those subject fields which have'branch

libraries (see page 140) are housed in the appropriate branches. 'Thus,

R&B has only a few selected reference books concerning forestry, biology,

music, etc., whereas branch libraries hold the major reference collections

for their fields.

When you are using a'reference book for the first tide, ask yourself:

haW does it work? That is, haw is it organized? What information does it

contain? What sorts of information does it exclude? What time period does

.it cover? And, of course, will it be useful for your research purposes?

The quickest way to answer these questions is to take a few minutes

before using ihe book and briefly Scan the.preface, introduction, and

especially the instructions forme containedin most:reference books. See

haw the book is arranged by looking at the table of contents, and see whether

the book is indexed. Some reference books are well organized and easy to use;

others are badly organized and confusing, but, in-naw-cases, are the only

ones available.

. DIRECTIONAL MATERIALS

Bibliographies are central to effective library use. . The kind of

bibliography with which this course is concerned iScalled "enumerative" or

"systematic" bibliographysimply a list of writings and other forms of

publications. The materials found on any particular list are present

because.all igi'S have something-in commonfor example, they, are written
4-

by the same person; they are published-in the same country; they deal with

' the same subject; etc.
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Yourtask is to decide which bibliographies to use in a given
situation.

LIBRARY CATALOGS

Library catalogs come immany different formats. The most familiar.
format is the card catalog, discussed in Section I The catalog§ of other
libraries published in book form also nay be useful. These are read lathe
same way as a card catalog. There aremarw great research libraries in the
world including, of course, the University,of California LiEiaries. The
printing of book catalogs of these research libraries make knowledge about
their holdings,readily available to library users anywhere in the country.
Many items in Such collections will be found in no other library, but are
available to you through interlibrary loan (see page122). Or, the catalog
of a specialized research library may be arranged so tha, it will uncover
material available in the University of California Libraries'you may not
have found in any other way.

Following is a representative list of printed library catalogs; many
others are available in Doe Library's Reference St;:lck area. For subjects_not
covered below, check the'RO Card Catalog underi (SUBJECT)--Bibliography.

AMerican Philosophical Society.' Guide'to the Archive§ ard'ManuSdript
Collections of the APS, 1966.

Arthur and Elizabeth Schlesinger Library on the History of Wamen in
America. The Manuscript Inventories and the 'Catalogt'of
Manuscripts, Books and. Pictures, 1973.

Earl Non-Conformi 1566;1800; AL Catalo! of Books in-Dr. Williams'
rary,

Fisk University, Nashville. -Library. Dictionary Catalog of the Negro
Collection..., 1974.

Folger Shakespeare Library. Catalog of Printed Books..., 1970,

Hoover Institute of War, Revolution, and Peace. 'Catalog of the
Western Language Collection, 1969; 1972 Supplement.

New Yo:k Metropolitan Miseum of Art Library Catalog, 1960.

46
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UNIVERSAL AND NATIONAL BIBLIOGRAPHIES

Systematic or enumerative bibliographies attempt to list books, journals,

pamphlets, and other materials which, when taken together, comprise the

record of mankind's intellectual achievements.

. National bibliographies, which list publications issued,in a single

country, and trade bibliOgriffaisrlwhich record publications of interest to

Tublishers and book-sellert (the "book-trade"), are two Coogan types of

systematic bibliography... Neither of these, however, approach the ideal of,

universal bibliographyan exhaustive world-wide listing of the literature

in all fields appearing throughout history. Perhaps the closest.thing to a

true universal bibliography is the published book catalog of.a great national

library, whose holdings are not limited by such artificial barriers as langu-

age or country of origin. Institutions such as the British Library (formerly

the British Museum Library), the Bibliotaique Nationale, and the Library of

Congress (LC) are national libraries of this type. Even when ,taken together,

however, they fall short of a true universal bibliography--their collective

holdings do not comprise a complete collection of the total number of ,

publications that have passed off the presses of the world since the.inven-

tion of movable metal type.

Published book catalogs, such as the Library of,Congiess/National Union

Catalog (LC/NUC) Complex (see below), are useful for a number of reasons:

1. for locating materials not available locally, but only through
interlibrary loan;

for verifying the existence of certain'publications, determining
proper main entry, and providing supplementary descriptive
information;

3. for decisions relating to acquisitionsa library may not purchase
a'particular,item if it is available at.a near-bx library; and

4. for psychological reasons-lit is nice to have somemeasure of
control over the vast amount Of material published each year.

The LC/NUC Complex consists,of:

NUC Pre-1956 Imprints, 1968+. In the process of being published, this
set will be completed in 1979 in approximately 610 volumes.



43

NUC 1956 through 1967, 1970-75, in 125 volumes.

NUC Cdrrent, 1968+, in'monthly, quarterly, and annual issues.

Since the first set noted above is in the process of being published, when
the main entry of an older publication for which you are looking falls near
the,end of the alphabet, you may find it necessary to use:

LC/NUC Author Lists, 1942-1962: . A Master Cumulation, which replaces al--series of older sets putlished since 1945, upon which the LC/NUC -"-Complex is based.

11

YOu should reMember that even though.a book .is published in a certain
year, it may not appear in the LC/NUC compilation of that year. 'There may be
a time lag and it may appear.in a later compilation. In addition,. therecare
'numerous cross references provided in the LC/NUC Complek; if you can not find
a boOkUnder the first terth you usei do not give pp. .Try,another.entry or
use a later set of.the LC/NUC Complex. ,

The NUC.is a union catalog, giving library locations for books in
.aboui 709 North.American libraries. Singe June 1965 the LC has alsolniblished,
the NUC Register of AdditionallOcationsi. recording locations reported to the
NUC after titles had appeared in a published cumulation.

Since 1950, entries in the.LC/NUC Complex have been rearranged by subject.
..and published in annualSets called the LC'DOOks::'SdbjeCts.series, tow
..retitled the LCYS4jeCt Catalog. This:series of volumes is most useful,to
the student who does.not know the Author of a book andwants to see what
books have been written on a certain topic. The LCHSObjeCttatalog, 1950+,
'usesLCSH Sdbject headings ancUmay be Wed to supplement the.Library'S,subject
catalogs. .

the Library of Congress also-publishes analogous catalogs of specialized
material:

LC/NUC Mbtion Pictures and Filmstrips. 1953+, since 1973 titled:
Films and Other Materials For Projection.

LC/NUCMUsic and Phonorecords, 1953+ Since 1973 titled: Music,
)800ks on Music, and Sound Recordings.

t
4 8
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Another indispensable bibliography is the Cumulative Book Index (CBI ),

1898+, which attempts to.list all English books wherever published, and

all U.S. publications regardless of language! Since the CBI includes ar.

sObject_approach, you can use it to supplement the Library's subject catalogs.

'TRADE BIBLIOGRAPHIES

.Books are produced 1:;), business firms called publishers. When aniauthor

completes a book, s/he may sell the rights of publication to.a publisher, who

then assumes responsibility for4seeing the book through the various stages of

"publication"--bringing the book to the.reading public. A "printing" is-the

number of copies of a book produced at any one time; if the supply of an

especiallY popular bOok is exhausted, the publisher may order another print-

ing--this Pi-lilting is identical in most respects to that of the first7Same
/

popular books may go through many printings, in both hardcover and paperback.

As long as a publisher has copies of a particular book available in the

warehouse---even though it may havwbeen publisheamany years before--it is

in-print. When the supply is exhausted, the book goes out of print, or

When significant changes'are made in the contents of a book, the publisher

may choose to issue a new,.revised, or second edition; later editions are

then usually numbered 3rd, 4th, 5th, etc.

For research in which recently published materials are essential, the

use of current trade bibliographies is important. You may use trade

bibliographies to identify new materials on topics of interest, to purchase

books, or to verify information obtained fram older sources. When you find

a book in sucha guide which, after checking Doe Library's Author-Title

Catalog, does not appear to be in the Library system, check the "Books in

Process List" available on microfiche. Due to processing delays a book often
,

will be available .in the.Library system long tefore cards are filed in the

Author-Title Catalog. There are a number of bibliographies of cUrrent materials

with which you should become:, familiar.

Books in Print.(BIP)

Subject Guide to Books in Print

BIP Supplement

4 9
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BIP is an annual listing arranged separately by author, title and
subject (Subject Guide to BIP), of around 360,000 in-print boOks;the total increases every year. In addition to author, title andsubject, information given in the various volumes of BIP inclUdes:
price, edition number, type of binding, publisher, year of publica-.
tion, illustrations, ihe name of the series to.which.the book
belongs, if any, and the ISBN. With,this information BIP can beused to order any in-print book.

The BIP Supplemeni is an annual updating of BIP, published six
months after BIP. The Supplement lists new and forthcoming books,
price ch"anges, and books that have gone o.p. since BIP`was issued.
The Supplement has an author, title, and subject approach.

Publishers' Trade List Annual (PTLA)

The PTLA is an annual collection of in-print books arranged by publisher,and is useful when you knew a publisher who issues books in your subjectfield.

Weekly Record and American Book Publishing RecOrd (ABPR)

The Weekly Record and the ABPR are used to obtain the most recent
publishing information. They comprise a record of the majority of
publications i4sued by American publishers for a given week, month,and year.

Here are a number of other in-print lists tovering specific subjects or
types of publication; information given overlaps with several BIP volumes:

Forthcoming Books

Subject Guide to ForthcomiRg Books

Paperbound.books in Print

Scientific and Technical Books in Print

There are other in-print lists for U.S. publications; similar research*.

tools exist for moit major nations of the world. For specific titles, check
a general guide to reference materials (see page 46).

RETROSECTIVE BIBLIOGRAPHIES .

Suppose you wanted to find the titles of books dealing with "witchcraft"'
published in the American colonies in the 1790s? If you already knew.several
authors, you could begin by checking NUC Pre-1956'Imprints. If you have no
authors, you could check a retrospective bibliography which covers the
appropriate time span and provides a subject approach. RetrOspective bibliographies
are often yesterday's in-print bibliographies (such as the CBI), or are scholarly
historical compilations. Two of the most famous historical compilations\are:

5 0
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Sabin, Joseph. DictiOnary of Books Relating.to Anerica (also called
Bibliotheca Americana), which lists books about America which have

, appeared from about 1500 through the late nineteenthcentury.

Evans; Charles. American Bibliography, which lists early American
publications through 1800. Each volume has an author, classified
subject, and a printer/publisher index.

Many retrospective bibliographies are erratic in arrangement, coverage,

and purpose, but often nothing better, has ever been published. Ibny of the

actual works cataloged in retrospective bibliographies are available on

mdcrocopy in the Newspaper/Microcopy Room (see page 101). Retrospective

bibliographies have been published for many other countrieS as well.. For

citations check a general guide to reference materials (seebelow).
-s

GENERAL GUIDES PO REFERENCE MATERIALS

Another kind of directional reference material is the bibliography of

reference worksthat is, a reference book which leads you to other

reference books. A general-guide to reference materials is usually

arranged by broad subject area.

'.The most recent general evaluative guide to reference, taterials is

Eugene P. Sheehy's Guide to Reference Books (formerly Narichell's), 9th edn.,

1976, which lists over 10,000 reference materials of various types.

To use Sheehy, first look at the table of contents, which.reflects

the division of reference materials into five major groups: General, The

Humanities, Social Sciences, History and Area Studies, and Pure and Aiiplied

Sciences. Subdivisions are arranged by subject and then by form.

7 .

4
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The example below is taken from Winchell's Table of Contents*

THE HUMANITIES

BA Phirosophy 199
Guides, 199 -
Bibliography, 199
Dictionaries and encyclopedias, 201
history, 202
Biography, 202
Individual philosophers, 202

BB Religion 203
General works, 203
Christianity, 206

General works 206, Church history
and expansion'208, Hymnology

,209, The Bible 210, Protestant
denominations 215, Roman
Catholic church 218; Orthodox
Eastern churches 223

Buddhism, 223
Hindui 224
Is lar.
Jai

47

BF APplied Arts 318
Antiques, 318
Ceramics, 318
Clocks and watches, 319
Costume, 319
Furniturc and interior design, 320
Lace. 321
Metal arts, 321
Rugs, 322
Coins and currency, 322

BG Theatdr Arts 324
General works. 324
The dance: 327 -
Motion pictuies. 328
Television and radio, 329

BH Music 329
General works, 330

. Musical forms, 336 I
TherneS 337, Opera 337, Songs,338,
Folk sic 339

nstr 40
40

'3
The broadest divisions are designated by a single'letter--B for
-Humanities, C for Social Sciences, etc.,--and the subdivisions under
which each majorprea are designated by the addition of a second -
letter: BA for Philosophy, BB for Religion, BG for Theater Arts, etc.

*At this writing, Sheehy has yet to be published.
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When you locate your subject en the page indicated in the table of
contents, you will notic additional subdivisions: Form divisions, sudh
as: . Guides, Bibliography, Dictionaries kEncyclopedEriTHistory, and
Biography; Period divisions, such as: Medieval, 16th and 17th centuri6s,
etc.; and Geoffrn-lapical divisions. Note: Indexes to periodical articles
may be listed under-three subdivisions; Abstract Journals, Indexes, and
Current Literature. The folibwing example is taken from the BG section
of Winchell:

G

Theater Arts

THE DANCE
. \Bibliography

Beaumont, Cyril William: A bi
N.Y., B. Blom, [1963]. 228p.

An annotated list, arranged by a
holdings of the British Museum Lib
subject index.

Indexes
Guide to dance periodicals. v.1 . \1931/35 . N.Y.,
Scarecrow, 1948 . Quinquennia1,11931/35-1946/50:
Biennial, 1951/52 . . (Irregular) BG50

v.1, covering 1931/35, pub. 1959; v.2.) 1936/40, pub. 1950.
Comp. by S. Y. Belknap.
Publisher .

liography of dancing.
BG48

r, selected from-the
rary. Includes a detailed

,

.

Annua s.

Ballet annual; a record and year book of the ballet. 1st-
18th. .1947-1963. N.Y., Macmillan; London, A. & C;
Black, 1947-63.18v. Annual. BGS2

Ceased publication.
Coatains a list of "outstanding events of the year"; articles

on various aspects of the ballet by well-known authorities and
critics: and a checklist of ballet performancesin: European
centers and America, chiefly New York.

Encyclopedias and handbooks
Beaumont, Cyril- William. Complete book of ballets; a
guide to the principal ballets of the nineteenth and
twentieth centuries. [Rev.] London, Putnam, [1951].
1106p. il. BG53

1st ed. 1938.
. Gives stories of ballets, including information concerning

first productions and excerpts of reviews.

History,
Martia, John Joseph. Book of the dance. N.Y., Tudor,
1963. 192p. il. BG63

9

Published in 1947 under title The da ce.
expanded and rev* ition lier wor with

w.
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annual, BG52
bibliography, BG48-BG49
encyclopedias and bandbooks,13P53-
. 8062

history, 8G63-11G64
indexes, BG50-BG51

Theater arts, p.324i29,
amateur produchons. B044-BG47
annuals. 80124015
bibliography, 1301-809
biography. 8035-B043
directories. 8024-B027
encyclopedias and dictionaries, B016-

8020
handboblcs. 8021-8023
history. B028-8034

- indexes 8GlO,BG11

49

The index to Sheehy includee,authors,
, subjects, and titles arrange&in a single
alphabet, where entry'nuMbers'(C136,BG52)

. rather than page numbers are used.

A reference book that covers more than one subject--for example, a book
covering zoologr, botany, entomology, and geneticswill not be listed under
each of the subject divisions, but only once under. a broader subject that includes

-them all. A specific example: Biological Abstracts is the best source for
zoology, and yet it is not litted under zoology, but only under Biological
Sciences; under zoology you will find,only those reference works that deal
exclusively-with zoology. For this reason you will often need to took under
two or more subject headihgs. POT. example:

For French,Literature, look under: Literature
Romance Languages, and
French.

In

For American History, look under: General History,
The Americas, and
United States,

NOTE: You should not expect always to find your precise topic lifted
in a general-guide such as Sheehr. Citations for newer subjects, v.Those
place has not yet been sufficiently defined, may beCanted entirely;
and information on highly refined (specific) subjects can be located only
by using a much broader subject approach.

addition to Sheehy, here are:two other general guides:
,

, .

Walford 'Alfred J. Guide to Reference Nhterials.:

Walford's 3-volume guide'is arranged in a manner similar to Shdehy, but
includes many more British titles (which is natural, since Walford is
published in Great Britain), as well as more European and non-European
refeience materials.

American Reference Books Annual °(ARBA), 1970+
/

ARBA is limited-tO titles published'or distributed in the United States
and is 'comprehensive. Thus it includes even poor reference materials'in
its listings, whereas both Sheehy and Walford try to select,"the best"
reference materials.
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'G&IDES TO.SPECIFIC SUBJECT FIELDS

In additionitp

there are guides to

to the literature",

a

guides to reference materials width cover many subjects;.
the iterature of specific subject fields, known as;"guides

or "guides to library4-esearch". These guides do for specific

subjeCts what Sheehy tries to do'fovall s jects. The coverage of these specializ

guides is, of course, in more depth, and while each one isadifferent, most include:

\

,

1. sections on basic reference toolS'for the subjects, with instructions
4

on how end when to use them;, '

2., the titles of definitive works. and Major journals in the subject field;
and

3. special bibliographic and stylistic.information.

To be of any value, a reference guide must be fairly new--after ten years

its usefulness is limited. In the sciences the currency of information isperhaps

more important than in the huminities and the social stienpes,

The following list does not include all the available guides. You may find

one for your subject by using the card catalog. There is no special subdiVision

in the catalog for guides. They are usuaqy placedwith bibliographies under-the

heading: (SUBJECT)--Bibliography. You should also consult Shecly, Walford, and

: SOCIAL SCIENCES

White-, Carl. Sources of Information in the Social Sciences: A Guide to
the Literature, 1973.

The second edition of this important guide is international in,scope and
includes separate chapters on social science literature, history, ge3graphy,
ecOnomics and business, sociology, anthropology, education, and political
science. Bath chapter includes.a section on the historical aevelopment

-
and subject strudttirel of the discipline, and a reference-bibliographical

,

section.

American Historical Association. Guide to Historical Literature, c1961.

Andreano, Ralph, The Student Economdst's Handbook, 1967.

Bakewell, K.G.B. Haw "Fa Tind Out: Management and Productivity, 1970.

Bart,'Pauline. The StudentSociologist's Handbook, 1971.

Bell,James.AGuidetpLibrary Research in Psychology, 1971.

Brewer, J. Gordon. The Literature of Geography: ,A Guide to fts Organization
and Use, 1973. .

1

Brock, CliftOn. The Literature of Political Science: A Guide for Students
and Teachers, 1969.



ito

,/

;

Burke, Arvid: Documentation in Education, 1967.
,

Coman, Edwin. Sources of Business Information; 1964,

Fletcher, John. The Use of Economics Literature, 1971.

Frantz, Charles. The Student Anthropologist's Handbook, 1972.
Freidel, Frank: Harvard Guide.to American History, 1974.
Harmon, R.B. Political Science:
1965; 3 Supplgbir719-74-emer

Harris, Chauncy. Bibliographies
Geography, 1967.

Hepworth, Philip. How to Find Out in History, 1966.

Johnson, Herbert. Howto Use the Btisiness Library, 1972.

Maltby, Arthur. Economics and Commerce:_ the_Sources of Information, 1968.
Mhrtinson, Thonas. Introduction to Library Research in Geography, 1972.
Merritt, Richard. 'The Student Political Scientist's Handbook, 1969.

51

Bibliographic Guide to the Literature,

and Reference Works for Research in

Poulton, Helen. The Historian's Handbook: A Descriptive Guide to Reference
Wbrks 1972:

Sarbin, Theodore. The Student Psychologist's Handbook, 1963',
Schut;e, Gertrude. The Social Sciences: A Bibliography of Guides to the

Literature,'1968.

Stevens, Rolland. Reference Books in the Social Sciences and Humanities,1966.

HUMANITIES

Bell, Inglis; A Reference Guide to English, American, and Canadian
Literature, 1971.

Bond, Donald. A Reference GUide to English Studies, 1971.

Borchardt, D.H. How to Find Out in Philosophy and Psycholo -1968.

Carrick,,Neville. How to Find Cut AbOut the Arts, 1965. 0

Chamberlin, Mary. Guide to Art Reference Books, 1959.

Duckies, Vincent. MUsic Reference and Research Materials: An Annotated
Bibliography, 1974.

96hdes, Clarence. Bibliographical Guide to,the Study of the Literature of
, the U.S.,'1970.

//Kennedy, Arthur G. A Concise Bibliography for Students of English, 1972.
Phillips, Margaret. Gilide to Architectural Information, 1971.
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SCIENCE AND TECHNOLOGY

Grogan, Denis. Science and technology: An Introduction to the Literature,

1970.

Written primairly for students, this guide is arranged by form rather than
discipline, and includes 20 chapters covering all the basic types of reference
materials. There are also chapters on non-reference materials.

Jenkins, Frances. Science Reference Sources, 1969.

Jenkins is an unannotated checklist of about 1600 titles arranged in ten
subject sections, with subdivisions based on type of reference book. Each
entry shows the call number assigned by the University of Illinois Library,
not necessarily the same, as that used by the University of California.

Lasworth, Earl James. Reference Sources in Science and Technology, 1972.

Lasworih is a non-evaluative checklist of reference books, which alio includes
some material on research in the library, periodicals, use. of the card catalog,
and bibliographic form.

Blanchard, Joy R. Literature of Agricultural Researdi, 1958.

Bottle, R.T. The Use of Biological Literature, 1971.
I 7

. The Use of Chemical Literature, 1969.

Carter, Ciel. Guide to Reference Sources in the Computer Sciences, 1974.

Dick, Elie NL Current Information Sources in Mathematics, 1973.

Kemp. David. Astronomy and Astrophysics: A Bibliographic Guide, 1970.

Kerker, Ann.' Biological andiBiomedical Resource Literature, 1968.

Pemberton, John. How to Find Out in.Mathematics, 1969.

Pritchard, Alih. A Guide to Computer Literature: An Introductory Surve
of the Sources of Information,-I-972.

Smith, Roger. Guide to the Literature of the Life Sciences, 1972.

Ward, Dederick. Geologic Reference Sources, 1972.

Whitford, Robert. Physics Literature: A Reference Mhnual, 1968.

'Wood, D.N. Use of Earth Sciences Literature, 1973.

Another kind of-subject bibliography are the' annual updates of scholarly works

within various academic disciplines, such as Year'i Work in ClassicarStudies and

Yearts Work in Librarianship.
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BIBLIOGRAPHIES OF BIBLIOGRAPHIES

A "bibliography of bibliographies" is a list of bibli,ographies. If you are

researching a particular.topic and want to determine whether any bibliographies have

been published on it, a good place to begin is.urith a bibliography of bibliographies.

TWo important ones are:

Bibliographic Index, 1938+ This index is arranged by subject, and
includes separately published bibliographies as well as those found
in books, pamphlets, and journal articles. A bibliography must
contain more than 50 citations to be included in Bibliographic
Index; and

Besterman, Theodore. A World Bibliography of Bibliographies lists
by subject over 117,000 items from over 17,000 separately published
bibliographies appearing before 1963, and is particularly useful for
topics in the humanities.

Another way of discovering subject bibliographies is to consult a general-------(--
-

guide to reference materials (a '!bibliography" is a_particular form of reference

material) or use 'Subject card catalogs under-ihe heading: (SUBJECT)--Bibliography.
By using the card catalogs you will find material'you know is available in the

Library. There areimurt thousands of such bibliographies.

A selection of subject bibliogrpahies on topics of current interest

includes:

American Indian and Eskimo Authors: A Comprehensive Bibliography:

The Black Woman inlAmerican Society.

Cesar Chavez and the United Farm Workers: A Selected Bibliography

Confrontation, Conflict, and Dissent: A Bibliography of a Decade of
Controversy, 1960-1970.

Homosexuality: An Annotated Bibliography.

Women at Work: An AnnOiated Bibliography.

INDEXES and ABSTRACTING
1

JOURNALS are used primarily in relation tO
periodical literature. For a full discussion of this form of referente
material see page 72.
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HOW TO FIND REFERENCE MATERIALS:

1. Use,a card catalog or published library catalog which

includes a subject approach by checking the heading:

(SUBJECT)--(APPROPRIATE SUBDIVISION)

The following subdivisions, with variations under some headings, are used
in the subject catalogs vader any subject heading as required: !,

-Abstracts

--Addresses, essays, lectures
--Bibliography
--Bio-bibliography
--Case studies
-Collected works

--Collectiams
-Congresses
-Dictionaries
-Directories

--Exhibitions
--Film catalogs

--Handbooks, manuals, etc.
--History (for literature & music

use: --History and criticisn)
--Indexes-

, =-Outlines, syllabi, etc.

--Societies, etc.
--Statistics
--Study and teaching
--Yearbooks

2. Use various national, trade, and retrospective biblio-
graphies.

3. Use general guides to reference materials, guides to the

literature of a subject field and bibliographies of bibliographies.

, 4: Ask a reference librarian--a professional trained to deal

with questions of this type.
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BIBLIOdRAPHIES FROM COMPUTERS

Computers are complex 'Machines which organize information. Theystore,
r

scan, and print data on command,..and can produce .a wide variety of library:

tools. Prondnent among-these:are camputergenerated bibliographies,. such

as_the UC Berkeley, Serials Key was Index. and LC/NUC.,. Information is stored

in computers on magnetic.tapes or discs, from which catalog catdSmaybe

_produced. Citation indexes (see p. 75) are good examples of the complexity

of information that computers can easilThandle.

One of the more interesting applications of computer. technology to our

information needs can be-seen in the area of computerizedliteraturesearching.

. Information simdlar to that found in printed:indexes (see page 72) is stored

in the computer. A complete,fiie Of this.information is called a data base.

The coMputer is instructed to search its'data base for'your partiCular subject.

Printed indexes generally appear tun weeksto four mOnths following the

publiCation.of the matetial they indei. Vith computers, the' time lag is

considerably less. histead of spending hours looking through several volumes

.of indexes,'catalogs, etc., you' can Tay for a cOmputerized search. In addition,
. . .

udth an index you can look up only one term at a time,:whereas computers can

be instructed to retrieve dita'which crosS-links two or more concepts, such

as nutrition and mental illnesS. Computer searching, therefore, is much more

efficient.

Some searches of files are "retrospective" since bibliographies.can be,.

coMpiled for several years back, up to the present. Computerized searches are

also used to keep specialists up-to-date-in their fields of interest: This

aspect <of information retrieval_is Innown as "currentawareness", or "selective.

.dissemination of information" (SDI). The coMputeri.s told whiCh data bases-

to search on a tegular basisjimekly. or monthly) and iwhich search terms to
9

use. Current articles.and books, just indexed, are retrieved from the

computer. References, and abstracts uhen available, are.printed and mailed

to whomever 31as paid for the service. . In this-way youlnouruhatis being

published in your area of specialization as it appears.-

, Retrospective and currcnt awareness searches Vary in.price depending on

the rates established.by various computer services; and not by the university.
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The searches are priced between $11 and $50 per bibliography. A more detailed

.brochure is available in R&B and several branch libraries. Reference

librarians at the appropriate libraries are the people to contact.

DATA BASES AVAILABLE ON CAMPUS

BIOSIS =
CAIN =

CHEMCON ='
ERIC =

NTIS
NYTIB
PA
SSCI
ssIt

MiDLINe
CANCERLINE

TOXLINE

Biological Abstracts & BioResearCh Index
Bibliography of AgriCulture
Chemical Abstracts Condensates
Resources in Education; Current Index to

Education

Government Research and Technical Reports
= New York Times Information Bank

Psychological Abstracts
Social Sciences Citation Index
Research in progress, from Smithsonian Science
exchange

= Index Medicus
Cancer Literature

= Toxicological Literature

journals in

Information

As people learn more SOphisticated prograMming techniques, computers will

become more prominent in_libraries and information centers. The card catalog

could very well be replaced by the computer. Today's catalogs are often

computer-produced and the print-outs bound into book formThis is one
type of book catalog; In the future catalogs will be eitherproduced on micro-

fiche or "on-line": -"On-line" means that you communicate directly with the

computer and do not have to wait for the data to beTrinted on microfiche or

paper.
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SOURCE MATERIALS

As already explained, the line between "directional reference materials"

(which direct the user to sources of needed information) and "source reference

materials" (which are themselves the source of information) is often indistinct:

Some source materials may also serve as directional materials, and vice versa.

The specific types Of source reference materials to be discussed are:

Encyclopedias
Fact Sources, or Compendia, including: Yearbooks/Annuals,

Almanacg,
Handbooks/ManualS,
Directories

Dictionaries, and other books about words
Biographical sources
Geographical sources

ENCYCLOPEDIAS

There arelthree kinds'of encyclopedias: general, subject, and national.

Many foreign language encyclopedias are also published, and can be any of the

three types. Encyclopedias are most useful for defining and desdribing a

topic and providing background information prior to beginning tesearch.

Encyclopedia articles are.often written by an authority in the field whose

name, when checked in the Author-Title Catalog, might Provide leads to further

information. Most encyclopedia articles are followed by selected reading lists.

When using encyclopedias, be sure to ,use the index (often a separate volume)

and any dross references.

1 General Encyclopedias

General encyclopedias Contain definitions ond descriptions of subjects

-in all fields of knowledge--well summarized information on almost everything.

Encyclopaedia Britannica 3

The Britannica is one of the more scholarly general encyclopedias.
The new 1973 edition is published in three parts: the Propaedia,
Micropaedia, and Mhcropaedia. Two earlier editions of the Britannica,
the 9th and the llth, are often-useful for long scholarly articles
on subjects in which Current infoimation is not essential.

4.1
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Encyclopedia Americana

The Americana is especially useful for articles on American places
organW, and institutions. Like most other encyclopedias, the
Americana has adopted the policy of "continuous revision", rather than

editions every few years.

Other general encyclopedias include: Collier's Encyclopedia, Chamber's
Encyclopedia, and the Columbia Encyclopedia.

Subject Encyclopedias

There are numerous encyclopedias which specialize in particular subjects.
These often provide more detailed information on the topics they cover, and
can thus be more useful than a general encyclopedia.

Many such encyclopedias may have the words "dictionary" or "history" in
their titles--they are best labeled "encyclopedias", however, based on their,
content and organization.

Following is a selected list of subject'encyclopedias, several of which may
be useful for your library research:

AGRICULTURE Encyclopedia of Organic Gardening, 1959

Standard Cyclopedia of Horticulture, 1947.

ARCHITECTURE Encyclopedia of Mbdern Architecture, 1963.
ART Dictionary of Mbdern Painting, 1964.

Encyclopedia of World. Art, 1966.

ASTRONOMY Encyclopedia of Astronomy, 1970.

EDUCATION Encyclopedia of Education, 1971.

FILM/T.V. The Focal Encyclopedia of Film and Television Techniques, 1969.
FOLKLORE. Encyclopedia of Black Folklore and Humor, 1972.

Encyclopedia of Witchcraft and Demonology, 1970.

Funk & Wagnall's Standard Dictionary of Folklore, Mythology,
and Legend, 1972.

HISTORY Dictionary-of American History, 1942-61.

Eacyclopedid of American History, 1970..-

Encyclopedia of Latin-American History, 1968.

Encyclopedia of World History: Ancient, Medieval and Modern
Chronologically Arranged, 1972.

LITERATURE Cassell's Encyclopedia of World Literature, 1973

Dictionary of Spanish Literature, 1956.

Encyclopedia of World Drama, 1973.

Encyclopedia of World Literature in the 20th Century, 1969-71.
MUSIC Dictionary of Music and Mbsicians, 1954.
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Encyclopedia of Folk, Country and Western Music, 1969.

Encyclopedia of Jaii, 1960.

PHILOSOPHY Encyclopedia of PhilOsophy, 1967.

PSYCHOLOGY En clopedia of Human Behavior: Psychology, Psychiatry, and
ntal Healfh,1970.

Encyclopedia of Psychology,. 1973.

RELIGION Dictionary of Comparative Religion, 1970.

Encyclopedia of ISIam, 1960+

Encyclopedia JUdaica, 1971-72.

Encyclopedia of Religion and Ethnics, 1958.

SCIENCE & Dictionary of Compnters,,1970.
TECHNOLOGY

Dictionary of Physics; General, Nuclear, Solid State,
Mblecular, Chemical, Metal and,Vacuum, Physics;
Astronomy, Geophysics, Biophysics, and Related Subjects,
1961-64, with Supplements to 1976.

Encyclopedia of the Biological Sciences, 1970.

Encyclopedia of,Chemical Technology, 1963-70.

Encyclopedia of Chemistry, 1973.

Encyclopedia of Oceanography, 1966.

Hhrper Encyclopedia of Science, 1967.

McGraw-Hil1 Encyclopedia of Science and Technology, 1971.

New Dictionary of Physics, 1975.

Van Nostrand's Scientific Encyclopedia, 1968+

SOCIAL Dictionary of Mbdern Revolution, 1973.
SCIENCES

Encyclopedia of Social Work, 1971

Encyclopedia of Sociology, 1973.

Glenn G. Mkann's Encyclopedia of Banking and Finance, 1973.

International Encyclopedia of the Social Sciences, 1968.

Mhrxism, Communimn, and Western Societk: A Comparative
Encyclopedia, 1972-73.

.1

WorldMark Encyclopedia of the Nations, 1971.

SPORTS The Encyclopedia of Sports, 1969.

Two sets of "histories" published by Oxford and Cambridge Univer-
sities are found indispensable by many.students. The volumes are
arranged chronologically by historical period rather than
alphabetically. To find the many reference history titles published
by these two universities, leaf through the catalog cardS beginning
with the words "Oxford" and "Cambridge" in Doe's Author--title
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Catalog, or check the index of Sheehy under "Oxford" and
"Cambridge". Some of the major works are:

Cambridge Ancient History.

Cambridge Medieval History.

Cambridge History of English Literature.

New Cambridge-Modern History.

Oxford History of England.

NatiOnal Encyclopedias

National encyclopedias, such as the Encyclopedia Canadiana and the Korean
Encyclopedia, summarize the "culture" of a country, and are usually published
under governmental auspices.

General, subject, and national encYciopedias are also published in languages
other than English. Some foreign language encyclopedias are,among the best ever:
produced and can provide statistical information, bibliographic citations,'
illustrations, and biographical facts anddata not included in other encyclopedias.
This type of information is often useful even when you cannot read the language.
Three notable foreign

1

language encyclopedias are:

'Grand Larousse Encyclop6dique.

Enciclopedia Italiana di Scienze, Lettere, ed Arti.

Brockhaus' Konversations-Lexikon. Der Grosse Brockhaus.

COMPENDIA, OR FACT SOURCES

These reference materials are catch-alls or pot pourri of information used
to find answers to particular questions. Encyclopedias, dictionaries, etc.,.
can also be used, but by their very purpose and scope, compendia are shortcuts
to quick answers or "ready reference". ,There are many hundreds of such titles;
the anes mentioned below-ihould be seen as typical examples.

Yearbooks and Annuals

For finding informa,tion about events of the past year;_you can use yearbooks
and annuals. These tools are annual collections of data.aftd statistics with

primary emphasis op the twelve months just passed rather than retrospective
material. Various parts of almanacs (see below) will also contain such informa-
tion. The most familiar yearbooks are Publisl hed by encyclopedia publishers and
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are intended'to update their encyclopedia sets, such as the Britannica Book

of the Year and the Americana Annual.

Almanacs

Almanacs were originally written to distribute astronomical and meteorolo-

gical data, especially to farmers and seamen. However, modern almanacs are

annual compilations of statistics and information used to ansWer questions on

a wide variety of subjects% For example:

World Almanac and Book of Facts: a

Information Please Almanac.

Whitaker's Almanack.

Several almanacs have been published for over a century and are very useful

for locating retrospective information which is difficult to discover in any

other way. Although almanacs and otherkinds ofcompendia do include many

statistics, there are compendia (mostPublished by governmental bodies)

specifically designed to include or update statistics (see pagelOS).

Here are.some almanacs more specialized in nature:

Guinness Book of librld Records.

Famous First Facts.

Statesman's Year-Book.

Handbooks'and Manuals

Handbooks and manuals are compact books that treat conveniently the

essentials of a subject; they often assume a basic knowledge of that subject.

Virtually every subject has its own array of handbooks and manuals. 2

The Chemist's Companion: A Handbook of Practical
Data, Techniques, and Reference.

Industrial Pollution Control Handbook.

Methods of LibrarrUse: Handbook for/Bibliography I.

Directories

Directories are lists of people or organizations with addresses, affiliations,

functions, etc. A common example is a telephone di ectory (a collection of tele-
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phone directories is available in RO for most U.S. and foreign metropolitan
areas). Examples of other directories inclUde:

Direct'Ory of American Scholarg.

Encyclopedia of Associations.

Yearbook of lygher Education.

As you can tell from Some titles jutt cited, an "encyclopedia" can be a
dictionary, a "yearbook" can be an almanac, an "encyclopedia" can be a manual,
etc., etc. When using compendia do not make judgments based on titles, as titles
are often misleading. As with any reference materials, base decisions as to
usefulness on content and organization.

DICTIONARIES

Dictionaries are reference books containing alphabetically arranged words
with information about usage, pronunciation, and meaning.. There are four types
,of,dictionary:. general, special, subject, and foreign language.

General Dictionaries

The most commonly used dictionaries are general" ones:

Webster's Nevi International Dictionary,.2d ed.

Webster's Third Ned Internati nal Dictionary.

Randam House Dictiortary.

Special Dictionaries

Special dictionaries give a wide variety of information, including usage,
synonyms, antonyms, abbreviations, and quotations. Some examples would include:-

Oxford English Dictionary (0ED)

Partridge, Eric. Dictionary of Slang anninconventional
English, 1961.

Bernstein, Theddore M. Miss Thistelbottom's Hobgoblins:
The Careful Writer's Guide to the Taboos, Bugbears, and
Outmoded Rules of EngliskUsage, 1972.

Evans, Bergan and Cornelia. Dictionary of Contemporary
American Usage, 1957.

Roget's International Thesaurus, 1462.

Crowley, Ellen T. and Robert C. Thomas. Reverse Acronoyms
and, laitialisms Dictionary, 1973.

Brussell, Eugene E. Dictionary of Quotabie Definitions, 1970.1 .
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Subject Dictionaries

Subject dictionaries define specialized words and jargon. Here the

definitions are.usually more detailed than in general dictionaries, .and can

often.he used to find basic information about a subject, Much like an

encyclopedia. To determine if there is a subject dictionary in your subject

field/S of interest, check the subject catalog under: (SUBJECT)--Dictionaries.

A few typical examplesof subject dictionaries include:

Adams, Ramon F. Western Words: A Dictionary'of the'
Ameridan West, 1968.

Apel, Willi: Harvard Dictionary of Risk, 1970.

Durrenberger, Robert W. Dictionary of the Environmental
Sciences, 1973.

Landy, Eugene E. The Underground Dictionary: A Guide to the.
Language of the American Drug Culture,,1972. .

Rodgers:Bruce. The Queens' Vernacular: A 'Gay Lexicon, 1971.

Foreign Language Dittionaries

there are, of course, general, special andsubject, dictionaries for most

foreign languages. There are also special'bilingual dictionaries Such as Joseph

Mgrks', New French-English Dictionary of.Sling and Colloquialisms, 1972.

Mbst students are interested in bilingual dictionaries to be used in translating.

Such dictionaries are yed in the subject catalog under:

(LANGUAGE) --Dictionaries--English language

Or

English language-.-Dictionaries--(LANGUAGE)

BIOGRAPHICAL SOURCES

Find' g information about people is often an important part of library

research. Mhny people have either written their own life stories (auto-
.- .

biograpi2ies)- or hgve been written.,about by someone else (biographies). To find

- autobiographies, check the Author-Title Catalog under the name Of the person

in whom'you are interested.' To find biographies, check the Subject Catalog

under the name df the person in whoM you are interested.
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Biographical reference to61S can be divided into either biographical.

Andexes, or biographical dictionarieS: A recently pUblished.bibliography.of

;biographical reference.worksis Robert B.,,Slocum's Biographical Dictionaries and.
Related.Works. Slocum listS thousands of biograPhical reference works covering
all parts of the world'and alltimeperiods;the arrangement isbyoccupation0

and coUntry, with a comprehensisObjeci'index.

Siographical Indexes

, A biographical index points out books, periodical articles, and other sourceS
in which information can be,found. After finding_appropriate citations in an f

index, you Mustthen go to thOse sources to find the actual information you need.
Biographical indexes can be divideccinto general, national/regional, and occupa-
tional/special; examples include:

Biography Index, 1946+, a general index, whidhjncludes /
books, periodicals, and obituaries appearing in the New
York Times.,

Biographical Dictionaries Master Index, 1975-1976, which
includes over 800,000 entries fram more than 50 current bio-
graphical dictionaries:

Kaplan, I:fouls. A Bibliography of American Autobiographies, 1961.
Havlice, Pairicia P. Index to Artigtic Biography, 1973.
Ireland, Norma 0. Index to Women of the World, 31972.

Biographical Dictionaries

BiOgraphical ddctionaries contain biographical hiformation in summary form,
and may be divide& like biographical indexes. Some dictionaries are concerned
only with'living people, some only with decca ad:people, and some contain

4a information on people living and dead. o use e ec ively a biographical
_

dictionary you kay need to know the subject's nationality, occupation, approximate
dates, or whethers/he is livineor deceased. Titles of bibgraphical dictionaries
may be fOund in Slocum, or in subject card catalogs under such headings

ff t.

Artists, American
Biography--Dictionaries
France--Biography
,Negro authors.

Scientists
Theatte--U.S.
Woman7-Biography

69
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Mhny specialized biographical dictionaries have titles which begin, Who's

Who in ..... Check the Authoi-Title Catalog in Doe.for additional titles, such

Who's.Who [British], 1849+

Who's Who in America, 1899+

International WhO's Who, 1935+

Other important titles of biographical dictionaries_include: -

Current Biography, 1940+

McGraw-Hill Encyclopedia of World 'BiograPhy, 1973.

The New York Times Biographical Edition, 1970+

Dictionary of National Biography [British] (DNM).

Dictionary of American Biography (DAB).

Contemporary Authors, 1962+

Bauer, Andrew. jiamthorn Dictionary of Pseudonyms, 1972.

Biographical information may aiso be found in encyclopedias, yearbooks,

and annuals (which often have a section devoied to "biography" or "obituary"),,

various dictionaries, periodical-and newspaPer indexeS, etc. For the use of

these tools, see the appropriate sectionsof this Handbook.

GEOGRAPHICAL SOURCES

Geographical sources can be used for anything from locating a small town
9.

in some state or country to the name and size of a crater on the surface of the

moon. There are three broad categories of geographical sourCeS: maps and

atlases, gazetters, and travel guides.

Maps and AtlaseS---

A map describes the boundaiies and,Surface of a particular area; an atlas

is a collection of such maps, lccompanying plates, charts,, and explanatory

text. Examples of importawtath = include:

The Times Atlas'oft.heWtald, 1955-59

Rand MtNally Commercial Atlas and Mhrketing Guide, 1975.

Moore, Patrick. The Atlas of the Universe, 1970.

Shepherd, Willia R. Historical Atlas, 1964.
0
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Gazetteers

Gazetteers are "geographical
dictionaries", usually more comprehensive

than the index to an atlas. Names of towns, villages, rivers, lakes, and
other geographical features, longitude and latitude, population, etc. are
given. Some examples include:

Columbia Lipiiincott Gazetteer of<the World.

The Times Index Gazetteer of the World.

Gazetteer: Offidial Standard Names.

Travel Guides
1

Travel guides are usually devoted to a single geographic area and are
designed to point out highlights for travelers: Emphasis is on routes and
itineraries, hotels, motels, restaurants, and other things of interest. A
collection of travel guides can be found in the Mbrrison Reading Room of
Doe Library. The better guides are revised frequently; some examples include:

Let's Go: A Student Guide to-Europe, 1967-77 Edition.
Lewis, Mary and Richard. Where to Go.and What to Do with

the Kids in San Francis657-1972.

Mexico on Five to Ten Dollars a Day, 1976-1977.

Official Hotel and Mbtel Red Book, 1886+

.San Francisco, Free and Easy, 1975.

2
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PERIODICAL LITERATURE

The term periodical is applied to all regularly issued publications
(usually at least once a year), except newspapers. Examples are: Newsweek,
The Saturday Review, and the Journal of the American Nbdical Association.
Periodical literature provides the most recent information.on a topic.
This is especially important fo i. the sciences and technology, as well as °

1for new or obscure topics which are not yet treated in books. Periodicals
also reflect current trends, thought, and opinion which, as time passes,
serve as testimony to the pastandoften lend color absent in,books.

Periodicals fall,into the larger category of serials which, in addition
to newspapers, comprise yearbooks, annual reports, monographic series,
and various irregular publications. There are two basic tyPes of periodicals:
magazines and journals. Magazines, because of their periodicity, are
referred to as periodicals and, in fact, the terms "periodical", "journal",
and"magazine"are often used interchangeably:

The word "magazine" is derived frmn the Arabic Makhizin6which mAns
storehouse or collection of miscellany. Thus magazines are general
periodicals with greatly varying content and a single issue may include an
installment of a serialized novel, essays, book reviews, poems, photo
articles, and the like. You are all familiar with such magazines as Time,

-New West; Rolling Stane, and Sunset.

"Journal" originally meant a daily publication (from the French
'ourn6e for day) but now.connotes any publication issued at regular
intervals and containing news or material of current interest in a particular
field. journals may be scholarly publications, such as The Sewanee Review
and The Atlantic Mbnthly; many are published by professional organizations,
for example, Traniabtions of the Royal Society of Edinburgh and the
Journal of the American Society of Civil Engineers. Their content does
not vary as greatly as that of magazines. A typical journal issue might
include learned articles and bibliographies, book reviews, and items of
purely professional,interest.
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.There are over 200,000 serial titles alone in the University Libraries.

These include titles which have ceased publication, new titles just received,

and publications to which subscriptions have been cancelled. Some of these

serials-date back to the eighteenth century; others have just been "born".

Many have retained the same names since their inception; otherslhave had

several title changes during their history. It is, therefore, important for

you to approach periodical laterature with care.

When you look for articles published in periodicals ask yourself two

questions:

1. How do I'discover articles on my topic?

2. How do I locate periodicals containing them?

-DISCOVERING ARTICLES

Access to periodical literature is gained through-the use of guides

and bibliographies, indexes and abstracting journals, and directories. When

considering the hundreds of thousands of periodicals extant it is consoling

to learn that-guides to them and indexes to their contents are available.

GUIDES &
BIBLIOG.

I

L.
ARTICLES )-
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Guides and Bibliographies

Because most card cat:dogs do not list the contents ofTeriodicals you
must turn to other sources to locate articles on your topic. Marvy
periodicals provide indexes to their contents. However, it is more
convenient to consult a separately published index which treats more than
one periodical title, provides more detailed indexing, and covers a span of
years.

There are several books that list these periodical indexes by subject;
they often include the words "guide" or "bibliography" in their titles.
These guides lead you to the best indexes and abstracting journalS (commonly
referred to as "abstracts") for your subject. Frequently they will contain
information on the easiest way to use these indexes and abstracts. TWO
common guides are:.

Kujoth, jean S. Subject Guide to Periodical Indexes and Review
Indexes, 1969.

1

Vesenyi, Paul E. An Introduction to Periodical Bibliography, 1974.

Hpw to use a guide to periodical indexes may be seen from the example
below,,taken from iiesenyi, where a subject index directs you to specific
entries in an annotated bibliography. This arrangement is similar to those
of other guides to periddical indexes.

MUSIC INDEX

An indexing service

Published by Information Coordinators, Inc., Detroit, Michigan
1949+

MUSIC

American Musical Digest
Biblios a hie der Musikschriftturns
Music Index
R ILM Abstracts

Monthly with annual cuMulations (The annUal cumulations arebehind from the early sixties. Annual volume for 1964 was pub-lished in 1968.)

Titles in the original language, not translated into English

International in scope, this is a very comprehensive periodical index in the field of music, musicology and related areas. Over 200periodicals of many countries are covered.
;

It lists also book reviews under the heading Book Reviews.Arrangement is by composersrauthors, proper names and subjectentries interfiled in one alphabet.
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There are, additionally, guides to the periodical literature in special

--fields, such as the sciences, the humanities, and the social sciences.

Gray, Richard. Serial Bibliographies in the Humanities and the
Social Sciences, 1969.

Owen, 'Dolores B. Abstracts and Indexes in Science and Technologt:
A Descriptive Guide, 1974.

Other more specialized periodical guides may be located in the Subject Catalog

by looking under:

(SUBJECT)-7Bibliography.

Indexes and Abstracting Journals

There are both general and specialized periodical indexes, the orientation

of which is often indicated in their titles, for example: Art Index, British

Humanities Index', and Engineering Index. A, better idea of the Scope of an

index may be seen by looking over the list' of titles that it indexes, usually

given at the frontofeach issue. Mbst periodicals are indexed in only

one index; however, you will find exceptions, particularly in the sciences.

It may-be advisable to search a topic in several different indexes. A
good example is the topic,Pp011ution". General articles on pollution will

be found in the numerous magazines indexed in the Readers' Guide to Periodical

Literature; more scholarly articles, on psychi...1.ocial effects, let's say, will

be fOund in the Social Sciences Index and Psychological Abstracts. Index

Medicus and Chemical Abstracts will cover articles on pollution,in their

respettive fields." It comes as no surprise to learn that Pollution Abstracts

treats this topic from technological and biological aspects. It may surprise

you to learn, however, that the impact of pollution on art, literature, music,

and dance may be seen in articles-reflected. in the Humanities Index!

Periodical indexes usually list articles by subject and author (some may

cite title as well) under which enoUgh bibliographic information is given for

you to find the articles you have selected. However, the mostcomplete

information.is under the main entry. Each listing is referred to as
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a citation. The entry below, from the Humanities Index, is typical of the
citations you will encounter in many of the most widely -used indexes.

Subject of
article

Author ( Main)._ Entry
ERINEVSKII, Aleksandr StepanovIch (Mak-sandr Grin. pseud)

Voice from beyond the secret entrance; tr.by E. Manning. I.. Mikballova. Sov Litno2:139-44+ '74
GRINNELL. Jeff

Study for two figures (Poem] Paris R 15:51Summ '74
GROEMAN. Nell R.

Adam Ferguson's influence on folklore re-search: the analysts of mythology and theoral epic. Southern Folklore Q 38:11-22 Mr'74 volumeGROFF. Kent I. See Scroggs. R. it. &nth. date of

Sub'ect Entry ..

Illtitle of article

author of
article

EPIC literature
Counterfeits of soldiership in Henry IV.J. Black. Shakespeare Q 24:372-82 Aut '73PIC poetrY
Aaron ForritsneOk tneuppra eln tntletrirasearch: the analysis of mythology and theoral epic. N. R.

lore Q 38:11-22
Chinese herol

M. Chan
Ecphr

ms and European epic.
P Lit 26:142-68 Spr '74in epic poetry. G. Kurman. Comp

26:1-13 Wint '74,
ilton's God. J. Webber. ELH 40:514-31 Wint'73

Satan not having the science of wrath, Nitonly of pity. J. Wardle. Stud Itomant 13:147:54 Spr '74
Spenser and the Renaissance ideal of Chris-tian heroism. M. West. PMLA 88:1013-320 '73

See also
Romancesalso
FirdnutK

EPIC poetry. Chilean
PPM() Neruda's socialist_ epic. G. M. Gugel-berger. Mod Poetry Stud 5:56-63 Spr '74EPIC poetry, English
Poet and, tuts narrator: Spenser's epic voice.

S. Hinton. Eleli 41:165-81 Summ 74

title of periodical
containing article

pages, and

article

[ 1. Using Periodical Indexes
%

Periodical indexes should be used with care,,. or else you may not find
what you are looking for even when it is there. Like all reference books,
most indexes include a preface with instructions.for use. It is important
for you to read this material as it may save you time and frustration. It
is alSo good practice to examine an index's arrangement prior to use.
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Eath issue of an indeX covers a speCific period of time. Be certain

to Check the dateS of an index volume to see whether it fits into the

time period you are covering. However, it is important to remeMber that

there may be a time lag (two weeks to six months) between the time an

article appears and, when"it is indexed.

-,:riodical indexes frequently use abbreviations to indicate the titles

ofperiodicals. These often baffling abbreviations are usually explainedim
1

a key at the front of eath index. Occasionally they may appear in a separately

published list. 1 Two very helpful separately published lists are:

BIOSIS List of Serials fOr the biological sciences, and

.Chemical Abstracts Service Source Index (C.A.S.S.I.) for Chemistry.

It is no waste of time to look up the abbreviations for, each article you have

chosen as it will obviate having to retrace your steps later on. When you are

copying several citations from a single index it is simplest to look up full

titles after you have finished using the index.

.ti
2. Abstracting Journals

Certain indexes, called abstracting journals or abstracts for short, give

a brief summaryjabstract) of the original article along with the citation.

'Abstracts, by summarizing content and/or providing evaluative information,

can be a great help to you in deciding which articles are worth locating and

reading.

Mbst abstracts are in two sections thus requ ring two steps in the

search process. The subject index is-the sectim usually approached first;'

it provides an abstract number rather than a page nunber and leads you to the

citation with its accompanying abstract. The abstracts are located in
-

another section, often another volume, arranged by number. These numbers

usually reflect some sort of classification system. Researchers regularly

scan these classified indexes in order to keep up-to-date with what is

currently being published. The following'is from the subject index and

abstract section of Psychological Abstracts.
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Subject Index
Want V
fathers vs mothers vs strangers. ehatingattachment behaviors, 10 &13 & 16 mo olds. 10894
imitation, early speech acquisition. 6-wk-old girl with vocalizations

similar to bird calls..6833
f linguistic myths about infant vocalizations. 701
sex differences in behavior & organization of oral- behavior, fWI-

term Caucasian neonates. 710
vocal & rhythmic development. in infants, later musical learning.

10818

citation, includes:
(author's affiliation)
title of article

journal title in italics
date, volume(issue number)
page numbers

abstract

number of referencep

75

subject heading

descriptive phrase about
article, with abstract
number

Abstract Section

701. Crystal, David. (U. Reading, England) Linguistic
mythology and the first year of life: An edited version ofthe Sixth Jansson Memorial Lecture. British Journal ofDisorders of Communication, l973(Apr), Val. 8(1), 29-36.Discusses 3 myths in linguistic studies: (a) Infant
vocalization is both structurally and functipnally simple.(b) Language begins with the 1st word. (0) Early child
language is a reduced form of adult language. Data from
cry studies are 'presented to illustrate the complexity inthe classification of early .vocalizations and the numberof factors influeneing the quantity and quality ofvocalizations. The role of intonation and other prosodic
features of language in communication is discussed asindicating the difficulty in determining when languagebegins. The tendencies to read in meanings in infant
vocalizations and to use inappropriate categories for
phonological or grammatical classification are consid-ered. 23 ref. S. Kna

3. Citation Indexes

abstractor s name

Citation indexes are another special type of periodical index. Whereas
you use periodical indexes to locate articles on a topic within a certain
periodrof time, you use citation indexes to find articles directly.related to
one you have already discovered.

For example, if you know of an article
central to your topic and want to find very closely related articles, you may
look up your article by author in the section entitled "Citation Index". If
your article is listed there, the entry will lead you to other articles
which cite and are therefore more recent thaporour known article. The entries
in the "Citation Index" section are not bibliographically complete as
citations for both the citing and the cited articles lack titles. To get
complete information regarding the source article,.i.e., the article citing

e+
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your known article, you must use the "Source Index" section also arranged

by author: The following related entries fram the "Citation Index" and the

"Source Index" sections are from the Social Sciences Citation Index.

Citation Index

DUMAS JB
1141 ANN CNN POPS 3 217
MCCOS. 1,1 MIN SCI

DUMAS JBA
TNAITt CISME ARIA 1

101 ANN MN POPS '07 333
COIL TM ISIS

DUMAS L
64 snowy ruti
MURIY 04 LUST J OLI

DI4M1a44SILSILLO aLIIMISLX
1111$01 LC MID CARL

70 In Pa

J CONS WI 411 SI1 PS
1: 12

0002,er 2 NUNS ILS 74 A PS
65 SOW. 1111111170000 I 14

VISJNTAI MA PEDIATRICS SA II, Ts
DUMAS RN

71 701515 51 AUSTIN 11
MIS I SW .1SL 0

DUMAS VI
MO 2 11110CACIONAL 1113101 67 275
Cat. TOW LUST J EDUC I.
7ILI J CONI LOUC n. 71S TS

DUMAVIIIMAT P
7. 1 MO ASSOC mu 34 267
NII100L: JC AM J 1710LM 107
040 aOl

101

DUMAZADIER J
67 TOWANO SOC 1.11SURf .
PIAss M WM, SAID

DUMAUDIER
72 S11.117101.0 MK SIP
7411 f S ON MOE

11 PO ZOO TO

entry for.article by RG Dumas
in American Journal of Nursing

',..,nameOf author citing
your article

entry for citing article
by BG Melamed

journal abbreviation,
volume(issue), page
nuMbers, year, and
number of references

other articles
by Melamed

Source Index

coauthor and title
of citing article

PAELAMED BC.
IVENIST11 IS 04*151 KATINION 11REDUCT311 OF PEAL

LATED DENIAL rANAGEMENT PIENILENS WITH USE Of
FILMED 1100ELING

AV DENT 10101
CUSI sssss Doman Anon.. PICAT
ono. un

MiSs a 011171.1. 1.110.
NO we T a Al, 111140
bneeenn

P.Kosie
AD be be.
n 01110
n NS

II NIT tn.

en... mAn.a as
W.W.I n.1 .
10.110 Oa

ANA I 44 4.4.1.0. maw
...am A se NNW".
411.61. N re I AO mn 46

tan _ 44 AM.. 740.4Inn B.

W... 0 e M A 1410 MS 44 al
NAICNIO.N. pm n .1.11.11. MN DT WOno.. I. DO. NB 110 . ,,,
won ow. to 16110 1. e .

SIEGEL USELFBIREEEED-INVIVO 1100IIIIIIT Of AN
OILSESSFK COMPULSIYE CNECKING INTUAL

J EHIV ESP 111 31.35 75 121
(WOI anon.% 151.1 VON P571001 An C sssss UM 0.
nom USA

IINNIUCAVAIS JC rl SIDIAA 410
mann . Ana ns T : X
WAN OW . . TD Nrapn.nat In I: TO:. 1111, n P 101 MO

W WI en
woes w re .. ilba. Pen. n Pe
O nseonlMa 0 TR N.... I BP VW 3

saw. 1 I/ I en
WPII i ID DI.. en TN.. e: eg
11901 ew Mon an

UNEDUCTION Of ANXIETY IN CIOLDIKII FACING
AMATO* AND SWAIM' NY USE OF FILMED

MODEM

75 UR
Cm
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1 "4
IN NI
SI III
SI

INA
IN

r,

75 30N

your cited article----
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In addition to-the "Citation Index" and "Source Index" sections there

are "Corporate Index" and "Permute= Subject IndeX" sections. The "Corporate

Index".uses the corporate author concept and is helpful when looking for

articles emanating from d company or institution. The "Permuterm" index
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is a permuted (changed in order or sequence) title key word index (see p. 87
for a discussion of key wird indexes) which allous you to search articles on
your topic under the important (key) words in their titles. These key,words
may be further subdivided. Examples from the "Permuterm" and the "Source"
indexes follow.

,

main key word

subdivisions

Permuterm Index
(1partial entry)

3ONGFONS-
COOPERATE -.STOLLE' PO
00(00* 4c1DI G
EPTGOTIOLO STOLL!' Po
EVALUATION -

PITESMANS -850012
SUaGICAL STOLIIT PO
I MPARTS -

SURGERY
NfANT.SUOCITI
PLASTICSUNCERY

moviocon. PIONVI DJ
AE,E 4x0CIEINE 77S
ANINIATORY Pankow. IL

WYANKNAN la
Sfst, /LEX OM

altENCA -'41NAKE1IE
ANuOGY tawn.INEI At
MUNE% - DOwEa Di
ANCIATISAIS 45114111sTs OP
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966- Itkit 1144
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SACTEMOD 4611118 0
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CAPACITY - *WM 0
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0:1110000*1. 00I0LIP74 OP
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CONPliAlt. -PRANNEIT Cs
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MIMEO .1

CONTACT 40A000a Ex
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DIPICT SEW op

Source Index
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WEIRETELD NAVIES R KaT111101111-1101/CTION 00 SUL
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FARED 110011011
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fa 010.5 14.1100... A 404 AO 1 Imon.. 23 . OMminan .4 - a It. ISWI 01 ,, ....Ma. 0 4 MO Cal.a.. n MO OnOLL I la ...W. Inf.
MO.. rs a . loof lb OSyg., 7, NI Mum PIMMum 1 -Imm JO N a NV. Pe la0101448 II 4 MU.. 111.. 0. fa 0 4.1On. OW la NW On .. in .
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0161.2174 1:00*101-400 CPUICIIC NEM .
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One very important thing to remember when using citationAdexes is
that both the "Citation" and the "Permuterm" indexes lead to the "Source"
index where the most complete bibliographical

information is given.
.8
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Citation indexes now exist.for both the natUral and the social

sciences:
/

a

Science Citation Index (SCI), 1963+

This index is international in scope and covers over 20,000
journals in all fields of the sciences and technology. It
also includes a separate "Patent Index"... Subject indexing
began in 1966.

Index to Scientific Reviews, 1974+

This subset of SCI selecL: only the review artic

Social Sciences Citation Index (SSCI), 1973+
Like its predecelsor, SCI, this service covers over 1,
the major journals in the field.

<,

8 1
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MAJOR PERIODICAL IDEXES: A SELEC11E0 LIT
. v.

The following iS'a listpf general wig Specialized periodical indexei

which includes the mdst comprehensiye indexeS tri major AeldsL Many imdexes
include books,-theses, docUMents, etc., in addition td?periodical articles.
This list is not complete. For fuller information use a guiae to .

periodical,indexes such as Vesenyi or Kujoth or look in the Subject 69

Catalog under:

(SUBJECT)--Periodicals, societies, etc.--Indexes

or

(SUBJECT)--Abstracts -

GENERAL: Readers' Guide to Periodical LiteratUre, 005+-
'With coverage starting fram the most

Complete and up-to-date index for general and.
popular magazines. It lists about 170 U.S. titleS
by author, title, and subject. Same non-technical
sciere journals are also included,.

1

..,

Alternative Press Index, 1969t 1
[

NineteenthCentury Readers"Guide, 1890-1922.,
.

,..

.-- Poole's Index to [American & British] Periodical
iterature, 1802-1907.

HUMANITIES: Humanities Indek, 1974+

, This index covers about 260 American, English, and
Canadian journals in the field of the humanities.
Before June 1974 it was part of a broader index,
.the Social Sciences & Humanities Index ,(formerly
called the International Index to Periodicals).
The arrangement is by author and subject in one
alphabet.

,

British Himanities Index, 1962+

SCIENCES: Applied Science and Technology Index, 1913+

This subject index covers about 240 periodicals in
the fields of aeronautics, automation, chemistry,
construction, electricity and electronics, engineer-
ing, industrial and mechnaical arts, physics, etc.
MUch of what it indexes is geared to the layperson
rather than the specialist.

Science Citation Index, 1963+ (see p! 78 )

8 2
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SOCIAL
SCIENCES:

SPECIAL SUBJECTS

AGRICULTURE:

Public Affairs Information Services Bulletin (P-A.I.S.),
1915+

:This index liSts books, 4:emphIets, government docu-
ments and periodical artiCles pertaining to.economic
and social conditions; public administratf.on, and'
international relations published in English. through-
out the world. Axranged brsubject it provides' .

selective.indexing for over 1,000perindicals.

SocialSciences Index, 1974+

Split apart from the previous Social Sciences and
Humanities.Index, this service indexes about 260
American, English, and 'Canadian journals in the
social sciences. (See Humanities Index above.)

Social Sciences Citation Index 1973+ (see p. 78 )

Bibliography of Agriculture, 1942+ '

larlituraBioloicalIndeX, 1916+

1-

ANTHROPOLOGY: Abstracts in Anthropology, 1970+

'Harvard University. Peabody Museum of Archaeology
I and Ethnology.' Library. Catalog, 1963.

AREA AND
ETHNIC STUDIES:

,

ART AND
ARCHITECTURE:

Bibliography of Asian Studies, 1956+

Handbook of Latin American Studies, 193.4

Index to Literature on the American Indian, 1970+.

IndeX.to Periodical Articles By and About Negroes, 1950+

Pan American Union. Columbus MeMorial Liblrary.
Index to Latin American PeriOdical Literature, 1929=---
1960.. 4

Art Index, 1929+

Chicago. Pat Institute. Ryerson Library. Index to
Art Periodicals, 1962.

Columbia University. Libraries. Avery Architectural
Library. Avery Index to.ArchitectUral Periodicals,
1963.

8 3



ASTRONOMY: Astr

BIOGRAPHY: BiO:,a.h Index 1947+

and A...atro hvsics Abstracts 19604-

BIOLOGICAL
3CIENCES:

BUSINESS:

MINISTRY:

. CRIMINOLOGY:

ECONOMICS:

Bio o ical Abstracts, g926+

e 5000 worldwide :priodicals are indexeu iLh
si abstracts provide&by the author. This service,1 t-

pr ides subject access, with cross indexes, to
a r icles in all areas of biology. The subject index
"B ological Abstzaci...; Subject in Context"
(BA,.S.I.C.) is a 1mi-word index.

;

Bi Research Index, 1965+_...

51

Fo rly BioResearth Titles, this key-word index
6overs articles not listed in Biological AbstraCts.
I I

,Bio1o212.12pL_Agricu1tura1 Index, 1916+

iness kt,aodiCals Index, 1958+

Oemical Abstracts, 1907+

Ilt.niost,comprehensive abstract jonal, Chemical
Abstracts indexes from journals, books, conferences,
etc., published worldwide. There are authorisub-
ject, formula, and patent indexes. It provides
Semi-annual cumulations, decennial.indexes io 1956,
;and frmn then five year collective indexes.

stracts on Criminolo and Penolo
Excerpta rituno ogita 19

(formerly

Index to Economic Articles, 1961+ (formerly Index of
Economic ufnals)

r

EDUCATION: E ucation Index, 1932+

This index covers about 230 American, Canadian, and
En lish journals in the field of education and many
r ated areas. Due to its wide scope of saaect
co erage it is often helpful for topics other than
edicatioh.. It provides a subject-author index with

eat many cross references. ,

4
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Educational Resources Information Center, (ERIC).
Current Index to Journals in Education, 1969+

Resources in Education (primarily unpublished
research, available on fiche at the Ed/Psych
Library from v. 10, 1975+)

ENGINEERING: Engir.:ering Index, 1885+

FOLKLORE: Abstracts of Folklore Studies, 1963+

MLA (Mbdern Language Association) International
Bibliography of Books and Articles on the
Modern Languages and Literatures, 1921+

FORESTRY: Forestry Abstracts, 1939+

GEOLOGY: Bibliography and Index of Geology, 1933+

HISTORY: America: 'story and Life, 1964+

See also
This' publ*atibn lists signed abstracts of

AREA STUDIES)
periodicall articles on U.S7-and-Canadian life,

' history, etc., and is arranged by broad geo-
graphical nd subject areas. Its special classi-

__ fication s, stem and subject headings are explained
each is ue. Issued four times a year, the

TOdithassue is the Annual Index to the previous
three-Agtracting issues. A special section is
devotea te, boOkreviews (see p. 94).

Higtorical Abgtraczs, 11955+ (Currently includes
-lobrld history f!..- 1775 to the present, exClUding
U.S.)

Writings on American History, 1902-1947.

JOURNALISM: "Articles on Mass Communication in U.S. and Foreign
Journals" in Journalism Quarterly, 1924+ -

,

LAW: Index to.Legal Periodicals, 1908+

LITERATURE
AND LANGUAGE: Abstracts of English Studies, 1958+

Annual Bibliography of English Language and Litera-
ture, 1921+

MLA (Modern Langua:e Associatio International
Bibliography of :oks and Artic s on the Nbdern
Languages and Literatures; 1921+

85



MATHEMATICS:

0

MEDICINE:

MUSIC:

83

Mathematical Reviews, 1940+

Excerpta Medica,1946+

Index Medicus, 1960+ (new series)

-This is a monthly index (with annual cumulation,
Cumulated Index Medicbs),to:theworld's bio-
medical literature in which-over 20_00 journals
devoted to clinical medicine and biomedical
research and technology are screened. The
approach is by subject and author; there is ,

also a separate "Bibliography of Medical
Reveiws". A list of "Medical Subject Headings"
(MeSH) is also presented to aid in searching
the subject section. There is a separately
published Abridged Index Medicus (AIN) which
covers only the approximately 200 most immtant
Englishlanguage medical journals.

Mbsic Index, 1949+

PHYSICS: Physics Abstracts, 1898+

POLITICAL SCIENCE:

PSYMOLOGY:

SOCIOLOGY
AND SOCIAL' WELFARE:

International Political ScienceAbstracts, 1952+

,Child Development Abstracts and Bibliography, 1927+

IPsychological Abstracts, 1927+

Poerty and'Human Resources Abstracts (PHR), 1966+

Sociological Abstracts., 1952+ 1

This journal is international in scope and presents
extensive abstracts of books and periodical articles
in,isociology. It is arranged according to an elab-
orate classification system explained at the front
of eadh iSsue. It is cumulated annually in each
year's last issue; there is a decennial index for
19531962.

Abstratts for Social Workers, 1965+ -_

. WOMEN'S STUDIES: ',Women sl Studies Abstracts, 1972+

I

61-P
0- 0
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Directories

Directories are reference tools.which direct yoU to periodicals in print

but, it should be-stressed, not io articles appearing in them. Directories may
.organize periodicals according to subject, geographical origin,+or othei criteria

and are helpful wheh you knoms the title of a periodical but,do.not know where
it is indexed or you want to identify periodicals in a general subject or a,

geographical area. Directories are.especially useful in identifying new titles..
which have not yet been intluded in an index or abstract journal. Remember
directoriei are in-print lists and contain only, currently published periodicals.

GENERAL DIRECTORIES:

Ayers Directory of Newspapers and-Periodicals, 1880+

In addition to information about newspapers, Ayers provides information on
periodicals printed in the U.S. and its possessions, Canada, Bermuda,
P4nama, and the Philippines. Issued annually it has only a geographical
approaca. It can be used for historical information on the nation's press
and includes such difficult to locate items as college, trade, and ethnic
publications. 1

Katz, Bill. Mhgazines for Libraries, 1972.

This second edition lists about 4,500 periodicals with the usual bibliograpl.
data as well as exhaustive annotations on the contents, editorial-policy,
intellectual level, and usefUlness of the publications. \It treats only
perioditau.s and deignates where they are indexed. A supplement appeared
in 1974:

Standard Per..t.dcal Di. tory, 1964+

This director; attempts to supplement Ayers and Ulrich's (below) by including
house oigans, govemplent publications, and yearbboks plus. certain other
phomera and borderline publications. Its sUbjett listing.is mole detailed

than that of Ulrich's, but :_ts scope is limited to the U.S. and Canada.

Ulrith's International Perioeical DirectPry, 1932+

Irr-Tular Serials'Annuals, 1967+

Ulrich's lists approximately $5,000 in-print periodicals published throUghout
the world and is classified by subject. There is also a title and a subject .

.index., It includes periodicals issUed more often than once a year, including'
some government documents.

Irregular Serials & Annuals sUpplements Ultich's.with a classified list of
a out 25,000 serials'of annual or irregular frequency.' International:in
scOpe, it includes such difficult-to-locate forms as proceedings, advances,
reports, and monographic series. Both directories specify where publications
are indexed.

7
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SPECIAL DIRECTOR

Director,' o riodicals Published by International Organizations, 1969.

Muller, ' H;, ed. From Radical Left to Extreme Right; a Bibliography
of ClIrrel,. Periodicals of Protestt Controversy, Advocacy, or Dissent
with Dispassionate Content-Summaries to Guide Librarians, and Other
Educators through the Polemic Fringe, 1970.

.o

LOCATING ARTICLES

Now that you have some periodical articles you want to find, you need to

know where they are located. There are three main ways you can do this.

Author-Title Catalog

, The Author-Title Catalog lists all periodicals in Doe and branch libraries.

The inf,vmation given on theyeriodical catalog cards is not complete since the

specific volumes in a library, the holdinys, are not included. .The catalog card

does, however, give you the complete call number and location/s: A stamped note

informs you that information about holdings may be obtained at the Periodical

Room. This information can also be gotten at the designated locations.

Periodicals without a location given are housed in Doe Library.

01'351 Journal of neurobiology.
3E2

PS411ED

lIOLOCY Anothcr set.
1969-

V.

(Card :;)

71VMRMATI0N Asotrr HOLDINGS
AvAILAGLE AT PERIODICAL DESK

2

a

QP351 Journal of neurobiology. v.1-
J62

ED/ New York. 1969-
PSYCH

SERIAL

V.
a

triroRmAtIont Ann, rr HoLpmas
AV/di-AE/16E AT PERIODICAL brat(

I. Neurobiology - Periodicals. societies, etc.
CU l0/72 es0 See next r-r1
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A word of caution--many publications, such as bulletins, transactions, and
proceedings of governing bodies or societies ate usually filed by the names of
the institution or body. That is, the main entry for a periodical the title of
Which includes the name of a corporate body will be filed under that bodir:

Proceedings of the Royal Society of London will be listed as
Royal Society of London. Proceedings.

Journal of the American Medical Association will be filed as

American Medical Association. Journal.

U.C., Berkeley Periodical Indexes

U.C., Berkeley Serials Key Word Index

In the Serials Key Word Index (SKWI) each pubfiCation is listed under
every significant (key) word*in its name. Columbia University Studiesin Jewish History, Culture and Institutions will appear under the keywor4 "studies", "Jewish", "history", and "Culture". If you did not know
the exact title of this publication, but did know any of the key words,
you could easily locste this journal in SKWI. In the Author-Title
Catalog this title aprx -s only under the corporate entry for Columbia
University.

Key Word

ammlitil

URE . .

=:0L 'merican Type CULIURE Co:iection. Catalogue ,,E,Str1Lns 3 1934-
,F110 :itran D.ye- CULTURE Collection. Catalogue of Cultures Current Only

SR '.' ,.:, . 3:7., ,.. a gerendam. Tropical Fish C1'71.1RE Research Institute. Report .
1, 1966-

., 7. .... ...- d. / .. 't' De t of An ient Indian, History, CULTURE 6 Archaeology. Memoirs.

'7ir.es .7,'1.1 tr-ueat'.eiCT f te-and CULTURE in kner'ca" 119-51710i.66643-*

., :.,.1 '

111;e/MIC.111174t,TillgRE ;:itttd1LOIng=" vngiql (F)aper
F....:.) -:.-1 A.;a: California Tuifgrass CUL:I.:RE: . . . . ... . . . ... . . . . . ........ . . .. ... 1, 1951-

g:TH California. University, Berkeley. Publications in CULTURE and SOciety 1-8, 1945-6*MAIN California. Uniwrsity, Berkeley. PUblicatik.ns in CULTURE and Society 1-8, 1945-6*

Cal: , lar.:er YA:N Columbia Studies in Amer::an CULTURE* .

112G9,51;36-*

Li MA:N Chinese CULTURE . . . . . ._,

r." ',4ries '4.:14 ;p11..iiialgsAly!gitv Studies in. .'odish History. CULTURE and Institutions 1951971-

Y.A.U1 Dialogue et Cn.TURE . . ... . . . ..... . . . . . . . . .......... 5(1967!-9:94-f-

:t1.:N CULTURE FfInolise; Rassegri :ii*Ltni...*3 ; i;;.t;r;tUri. irr.C...ie. 1 Me: :954J
'7.,..*:',

CE6*:F.3i MA:1 i-ropean Asre,....t. Serie A: t'LURE . 1 1961-

Ca I
no..

Location

Title
1st volume
held

A r'Arber of wordsjiequently occurring in titles, son as "bulletin", "committee',
"annual", "handbooli""departffent", and "cumulative" have been excluded as'keywords. You may USe skwl fOra quasi-subject approach to serial literature; forexample, a periodical with the umrd. "conservation" in its title will appear underthat Ice:: word.,'However, theltitle

Cry-California, alsO dealing with conservation \Idoes not appear under that'kerWord. All entries reflect serials currentlyreceived except for certaingovernment documents and journal's held at .the Sap'Francisco Medical Center Library.
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The Berkeley Union List of Serials

Mbre recent information notiisted-in SKWI can be found in the Berkele
Union List of Serials which appears on microfiche. This is an in ex by
main entry and not by key word. Compl-te periodical titles are given as
well Ps full call numbers, including library locations, bibliographic
data (publishers, etc.), and holdings. About 200,000 Berkeley campus
titles are listed and, most important, this index is updated each month.
These fiche sets with readers are available in R&B, the Doe Subject
Catalog Hall, Ind in most branch libraries on campus.

Union 'Lists

In case you need to check the accuracy and completeness (verify) of a

serial title, you may uant to use special tools called union lists. They are

especially helpful for checking other libraries' holdings for interlibrary'loan

(ILL) and for finding information to satisfy a great variety of bibliographic

needs. Union lists are particularly useful in the search for very °la titles.

Union List of Serials in Libraries of the United States and Canada, 1944-
1949.

New Serial Titles, 1950-1970, + supplements.

Together trese list serials held in major libraries in the U.S. and
Canada :=1,1 ezOnstitute the largest serials bibliographic tool available.
SupplEme.ts appear in paperbound issues. There is also a companion set,
New Seria( Titles, 1950-1970 Subject Guide.

9 0
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RETRIEVING AnTICLES

Periodicals in the University Library may be either unbound or bound. Most
periodicals are received from the publiSher in unbound form and are stored in a
special place. For preservation and easier access these unbound issues are

regularly gathered and bound in the iorm of a "book". It is difficult to determine
ahead of time whether the issue you want is bound or unbound, but as a rule of thunb
more recent issues, within the last year or so, appear unbound. Earlier issues are
in bound form.

After you have identified a periodical title containing an article you want to
read, you should then determine whether the University Library subscribes to it.
This can be accomplished by checking SKWI (see p. 87) or the Author-Title Catalog.
When you do not get sufficient information regarding titles and holdings from
either of these sources, you can ask for assistance at the Periodical Room Informa-
tion Desk. The Pericklical Room records holdings for Doe Library, branch libraries,
and the Bancroft Library, but does not keep records for many independent libraries,
such as those of institutes.

Once you have the call nunber and the library location for the periodical
you wani-to retrieve, make.an educated guess as to whether the issue you want
would be bound or unbound. In Doe Library the.most recent issues are kept km the
Periodical Room stacksarrangedalphabetically. Earlier issues have most likely
been bound and are in the Doe Loan Stacks arranged by call nuMber. If you do not
find your periodical in either of these two locations, inquire at-the Periodical Room
Information Desk.

When another library location for a periodical is indicated in Doe's
Author-Titie Catalog, you should go there for further information and for all
issues of thot title. Because different branch and independent libraries may
treat their bound and unbound periodicals diffrrently, it is best to consult
,their card catalog's or "lineaex" files' regarding particular.titles. Also, some
campus libraries have special files, not available to the public, which record

government document series and other difficultsets: Don't fail to ask at the
information desk regarding any problems .y0011 may have.

91
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NON-PERIODICAL LITERATURE

PUBLICATIONS LESS THAN BOOK LENGTH

How would you find a short story or poem? Materials1 which are shorter
than book length, such as plays,, pOems, essays, etc., are often published in
collections or anthologies. Their contents are' not separately listed (analyzed)
in the card catalog, and they are not indexed in periodical indexes. Access
to these forms exists through special bibliographies of collc,tions. These are
called indexes but are not to be confused with periodical indexes.

For example, if you wanted to read F. Scott Fitzgerald's short story
entitled, "The Captured Shadow", you would,not find it in the card catalog\
under author or title and you could mistakenly

concludelthat the library does
not have it. But the library does. By using the index section of the Short
Story Index you would find that "The Captured Shadow" is published in a collection
of short stories calledTaps at Reveille. Full bibliographic information for this

9.1collection is found in a separate section called "List of Collections Indexed .

Once you have the editor's full name and the imprint you will discover that
the library does, after all, have the short story you want.

SHORT STORY INDEX
§.FITZGERALD. Franics

Camel's back
Fitztrerald, F. S. H.
0. Henry, memorial

1320
Williams. B. C. ed.

1919-1921 v 1
shadow

Fitzgerald. F. S. H.
:1

K.C"ntinued

Tales of the Jazz age
award prize atories of
Best American stories

Taps at reveille

LIST OF COLLECTIONS INDEXED I

FITZGERALD, Francis Scott Key,
1896-1940All the sad young men. Scribner
1926 267p

Flappers and philosophers. Scrib-
ner 1920 269p

Last tycoon: an unfinished novel;
together with The great Gatsby,
and selected stories. Scribner
1941 4762

Portable F. Scott Fittgeruld, se-
lected by Dorothy Parker. intro-
duction by John O'Hara. Viking
1945 335p

Analyzed for ahort stories only
Tales 'of the jazz age. Scribner 1922

317p
__Zaps at reveille. Scribupr 1935

q.4oip

name of story Author & title of collectio

92

full bibliographic.
information
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HOW DO YOU FIND NON-PERIODICAL INDEXES?

1. Be familiar with the-titles of the most common ones. See
the short annotated bibliography which follows.

2. .Look in the Subject Catalog under (SUBJECT)--Indexes. For
example, DRAMA--Irexes.

3. Us:: a guide to reference books or a guide to the literature.
4. Browse in the reference collection of the appropriate library.

In RU theselindexes are shelved in a section called "Indexed
Books".

S. Ask a reference librarian for more specialized indexes to
publications less than book length.

Non-Periodical Indexes: A. Basic L.,,t

Essay and General Literature Index (EGLI), 1900+

EGLI indexes collections of essays in all subject fields characterized as0
"general": literature, history, biography, the social sciences, religion
and philosophy, language, the arts, and Eestschriften (a collection of
essays in honor of an indiVidual). Essays are often lively, more,concise

.than books, and less dry than scholarly tomes. This index is an ,xcellent
sourCe for all nontechnical subjects and has a subject and author list
with a separate section containing full bibliographic informatlon.

author and
title of
essay

book in
whTch essay
appears

Malco1i X
The illot or the bullet

In What com,try have 1? p146-63,
Speech at the Harvard Law School Forum

of December 16, 1964 _

/n Ducas, G. ed. Great documents in
Black American history p296-306

About
Jones, L. The legacy of Malcolm X, and

the coming of age of the Black nation
i/n Ducas, G. ed. Great doctments in

Black American Enstory p3U6-16.
About. Individual works

The autobiooraphy of Malcolm X
Berthoff, W. 'Witness anti testament: two

contemporary classics
Zn Bertpoff, V. Fictions and events

p288-308
In Miller, J.,H. ed. Aspects of narrative

p173-98

a

ENTRY

93

LIST OF BOOI INDEXEO

Duals, Georg
(ed.) (are t documents in Black

American history; ed. by George
Ducas with Charles Van Doren;
introduction.by C. Eric Lincoln,
editorial consultant. Praeger
1970
ISBN 0-275-188809-9
LC 73-96293

Partia fly ana13rzed

BIBLIOGRAPHIC LISTING
showing full ',)ibliographic

informeion for
Ducas' book



93.

Short Story Index, 1953+
;

This index logates short stories in collections and has an author andtitle approach. Its '14ist of Collections Indexed" gives lull'biblio-graPhic informationdor the collection.

Play Index,.1942+

Author, title, and tubject entries are arranged in one list with full
bibliographic data given under.the author entry. Play Index also hasan index by cast size and other infOrmation useful for directors andactors.

Granger's Poetry Index, 1904+

This major index to poems has access to author, title, first line, andlubject. Complete citations are in a section called "Key to Symbols".

Bartlett's Familiar Quotations

'Bartlett's is the best known of the many "quote books". It is indexedby key words which lead to quotations where full source information isgiven.

Chicorel Index Series, 1971+

This multi-volume set contains assorted indexes of varying quality. Forshort stories, plays, poems, and essays'use the above indexes. Chicorelis useful for materials published in the fOrm of discs, t4pes, andcassettes; some volumes also treat specialized subjects.

Index to the Contemporary Scene, 1974+
.This new index is simdlar to EGLI. Iis subtitle is: "An Analytical Guide

. to the Contents of 299 Recent Mbnographs, Collections, Symposia, Anthologies,Handbooks, Guides, Surveys, and Other Works of Nonfiction Dealing withTopics of Current Int
.

9
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REVIEWS

Reviews are another type of publication less than book length. Book, ,

periodical, film, and play reviews are listed in many periodical indexes, such

as the Humanities Index, and are also listed in those devoted just to reviews

lite the Book Review Index. What is a review?

A fleview is an evaludtion 9f a specihc book, play, etc., published
in a periodical'or newspapershortly after its first appearance,
Reviews should not be confused With critical studies which are usually
not concerned with one specific book, etc., but rather with some
aspect bf a writer's style, dominant themes, and critical reputation
and may appear at any time in any form, .

The distinction betueen a review and a critical study is'important. If you want

critical studies, scholarly interpretations, or analyses in depth, you would use

bibliographies, guides to library research, the Subject Catalog, or a reference

librarian. Access to revieuG is provided in the following indexes:

Major American Book Review.Indexes: A Selected List

Book Review Digest, 1905+

Book Review Digest lists and selectively abstracts reviews frop about
80 popular journals. It is arranged by author, with a subject-title
index.

Book Review Index, 196'5+

Book Review Index lists reviews, in the humanities, social sciences,
bibliography, and children's literature. It is more'extensive than Book
Review Digest as it is not limited to popular journa s. However, it
does not include abstracts,

. I

Cumulative Book Review:Index, 1905-1975.

This index is a.,great.tiriz-saver because it lists ir one place all the
books included in Book Review Digest (1905-1974) as well as Library
Journal (1907-1974), Saturday Review-(1924-1974),an Choice (1964-1974).
Access is therefore provided to. over One million bqok -17.&17i-&ws.

4P

Alfrcat Book Reviews Citations, 1976+
.

This compilation lists pool( reViews published in iiire than 1,000 journals
and duPlicates information included in te0 lead'ig periodical indexes. In

other words, you would not have to look through each of the following
indexes for reviews appearing after 1976: Applied Science and Technology.
Index, Art Index, Biological & Agricultural Index, Business Periodicals
indeX, Education Index, Humanities Index, hide* to Legal Periodicals,
Library Literature, Readers' Guide, add Soci/ Sciences Index. Before 1976
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it is necessary to check th.:.alirdeXes individually. Book ,reviews are
usually grouped togetherir one section called "Book Reviews" and not
listed separately underauthor or title.

Index to Book Reviews in the Humanities,1960+
, This index lists revieuG of popular\and scholarly books iiyThehiimanities
and includes history, folklorei.travel, and sports.

0
America: History an&Life. Part B: Index to Book Reviews, 1974+

This index lists reviews of books pertaining to the United States and
Canada. ,The emphasis is scholarly; it Is puKished twice a year with ,

annual subject indexes. For further discussl of America: .History and
Life see p. 81.

Review Journals

Some magazines are RUblished primarily to review new publications and are called..
review journals. The followingiis a.shOrt li- : general interest review,
journals:

-1 Booklist (1905+) 'Also reviews films, tapes, and other non-print Media. -
. New York Review of Books (1963+)-includes scholarly, thoughtfuly-extensive-

revieus and essays..
.

: k/

New York Times Book Review (1806+) is the 1ongrtime standard in the field.;
,

it is indexed through 1971 in the New York Times Index.

Publisher's' Weekly (1872+) includes brief reviews of books before'publication.
Times Literary Supplement (1902+) is BritiSK but internatlonal in scope..

Cinema Reviews

Reviews of popular movies can be foUnd in periodical index',:s. Like book reviews
they are grouped under their own section and are not listed under individual titles.
There are, of course, many specialized film indexes. The1se can be found by using
Library Orientation Leaflet #4, brousing in a reference coliection, or asking a
reference librarian. Cinema reviews are located in:.

Art Index under "Moving picture reviews--Single works".

British Humanities Index under "Chnema".

Humanities Index under "Mming pictuv., reviews--Single works".

Readers' Guide to Periodical, Literature under "Moving picture plays--
Criticisms, plots, etc.".

:
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NENSPAPERS, NENSPAPER INEEXESJAND NENS SUMMARIES

. One of the most important firsthand or primary sources available to you

ts the newspaper. By recording contemporary-events, opinibn, and advertising,

newspapers proviae a basic source for local, national, Political, economic, .

and social history. By.reading back files of newspapers; :you can get the

"feel" of a period, especially through letters to the editor, fashions, and

editorials about controversial subjects.

Reference Materials designed to facilitate the use of newspapers for

research can be divided into three broad categories: directories, union lists,

and indexes.

.DIRECTORIES

The most complete lists of newspapers are found-inTublithed directories.

Although most are arranged geographically, newspaper directories usuilly-include

subject lists of_specialnewspapers, such as Black, agriCultural, religious,

etc. Other information, such as frequency of.pUblication, date of foundation,

subscription price, names of editors and publishers, etc:, is also given. IMpor-
,

,tant newspaper directories include:

krer Directory of Newspapers and Periodicals, 1880+

Ayer's Directory is an annual list of around 22,000 newspapers and
magazines, published primar4y in the United States and Canada. The
arrangement is geographical hy state and city, with a classified subject
list.

/ Editor and Publisher International Yearbook, 1920+

Willing's-European Press Guide, 1968+

Lutz, Williath D. Underground Press Directory, 1969.

Lutz.is a great Source for analyzing various Movements of the twentieth
century. Papers listed in Lutz are being mdcrofilmed through a program
sponsored by Bell and Howell and The Underground Press Syndicate. For
an index to many underground publicationt, see the Alternative-Press
Index, below.
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Newspapers on Microfilm, 1967.0?
, Afe5eNThis directory-is 'arranged by state and by cotint174`",17AWY,0*0 4 an effort

..,to make ba4 files of newspapers not otherwise 40'.1"C' 41Cessible
-othrough purcbase or interlibrary loan. This ecii)1. rl ø it 4,600

foreign and 17,100 U.S. newspapers..

UNION.LISTS .

6t

Union lists of newspapers provide' fibrary locat oPs back file1, 10\ 0 j_ist
which are available in newsprint format. The most .EjP J f U.S.
newspapers are:

Brigham, Clarerice S. History. and Biblio a h
1690-1820, 1947; Additions and Corrections, 1

Gregory, Winifred. Merican Newspapers, 1.821-1.

ers,

rBrigham and Gregory are companions to the Union 1,1-5t yoo, f5ee
page 88) and locate.existing files, at the time 4/ crcAtOf .
newspapers in the ti. S. Brigham and Gregory are 49 J iO files
of newspapers in your -immediategeographical arv4'ciii 4,0,5cpfj-lh 1.ocated
nearby, obtaining micrOfilm copies ii§ihg Newspab, v, ts usually
much easier. : ,

1. 1943-y

INDEXES .

' ,---.
, , .1:

Depending on frequency of publication, newspapel.,
information available on a subject. The major problv 1115,14

most are not indexed; the problem is gradually being \pall,

tk
1110st recent

4 -is that
:L

indexing is not generally available. Thus for the pvPi°4 \01,( " tvl°

major ,newspaperi indexes have been published:

deic)New York Times Index, 1851e [sone years nof yet 9
This, index tries to include coverage of most Sut140_--.,:.pC 41).c c,prted ir
the Late City Edition of the New York Times; th4 ":1,341t...e.a jrkik,, scientific,
social, artistic, literary, musical, and'athlet u,Atl eAlo, ked. If .

Tta7 ryou are concerned with the local treatment of 3.11b0 ,py; hge
may still be useful to,narrow dowri your search V42::°, 1,1`41.ce a tlme
frame has been established, local unindexed newY'rr



.. Here is a sample entry from the
New ;fork TiMes Index for.l970,under
the heading "AIR Pollution".

Indek to the c[London] Times, 1,306+

99

Al2 ,Pollution
Artic an svI,I...preid poll;d4,1 problem I.! Eastern

Ear and cltort% to .....unba: It. Li Dr F. Ouar aMi
L Lund ive conucrn about prc,:cm

borders of E.ir ct.art,ies. note ,
interned control. some 0" crossnithicr,
pollutiun and some v.,4 F.ur scientins' on .pollitUon

Ja 11.24.1:
California
Legis subcom produces pkg ir IR bills. in.:hiding 1

govantri3chem composition of inotor fuels. in attornpt
to cut pollution: other billi woUld require removal of

,lead from all gasoline and requir' removal of .
hydrocarbons in ,eas,iiine sold in Lcs Angeles area.
estimated to cu: rons or pollutants annually. Ja 62
16:2%

Now York City Mnfrapalitan A roia
Nassau County Exec Nickerson says pollution is

reaching disaster proportions: says proper
environmental control is.only hope of preserving
healthful eonditions..la 634;7:

New Yink Stab.
-Erie County uses 7 patrol cars looking rot motor

.vehieles polluting air In start of antipollution drive:
acts under new law: to use I car liereafter.lia 3,27:1
.Norsvay
Drs B Ottar and L Lund voice ConCernabout problem

or pollutionirom across borders, note sources of .

pollution also exist in Nniway.-Ju 11.241 . .

United Stahel
Pres,Nixon. signing legis creating 3.rnember

Environmental Quality Council. pledts his Adm to
'now ever fight against po:lu:ion.s rrient,
exp articitlar an t over eff Hutton

new pr

PalMer's Index to the [LondOn] Times Newspaper,.1790-June 1941.

The index to the [Landon] Times is an alphabetical index to the Final
Edition of-the Times, but Biaddes other matter from earlier_editions
as well. Book Y6VIEWs are included under both the author's name and
Under the heading "Books reviewed". Palmer's Index is briefer, but
useful because,of the'long period covered.

OtSer, less retrospective newspaper indexes are:

Daily Californian Index (1929+, 1897-1928.in progress) is on catalog
cards in MB.

Wall Street Journal Index (1958+).is located in 'the Social Sciences.
Library.

- Index to the Christian Science Monitor (1960+ )

Indian Press Index (1968+ ) inieke'S English language neuGpapers of India
published until the demise of democracy in India in 1975.

CalifOrnia News Index (1970+ ) indexes topics pertaining to the St

0

found in six California newspapers and seven California-magazines.

.Newspaper Index (1972+ ) indexes the Los Angeles Times, the CHicago
Tribune, the New Orleans Times-PicayUne, and the Washington Post.

9 9
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-

Alternative Press Index (1969-1971, 1974+) is an index to underground
and alternative newspapers and magazines. The Newspaper/Microcopy Room
(see below) has available many such publications on microfilm.

In addition to newspapers and.newspaper indexes, there are 'several "news

summaries" which sunmarize published newspapers, and are designed to outline

current national, regional, and international events. These publications should

not be cited as primary sources; they may.be used,however, as directional aids

to tfiem.

Facts on File (1940+ ) is a weekly world neWs digest; since-the issues
are usually very prompt, Facts on File can serve as a "current encyclopedia".

Keesings' Contemporary Archives (1931+ ) is another weekly news sunnary; a
valuable feature is the inclusion of:texts of speeches and docunents.

Editorials on File (1970+ ) reprints s3gnificant editorials from many
selected newspapers representing all sides of major issues.

News services for more limited areas include:

African Recorder, 1962+

ARR. Arab, Repoii.. and Record, 1966+

Asian Recorder, 1955+

100
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THE NE1.0P6/MICROCOPY lOOM'AND MICROCOPY COLLECTIONS

The Newspaper/Microcopy Room is the central repository for newspapers,

microform materils, and microform reading equipment in the Library system.

Microcopy materials are also field in various branch and independent libraries,

and additional information'about these materials should be made at the
\-appropriate loc tion.

NEWSPAPERS IN THE NEWSPAPER/MICROCOPY ROOM

Newspapers,\newspaper indexes, and news summaries have been discussed in(the
previous settion The main collection of,newspaper indexes can be found in the

Newspaper/Microcopy Room; additional copies of the New York Times Index can be

found in RO and in Mbffitt Library.

When you haVe-identified the title of a. newspaper you want to use,you'Can

use the card catalog in the Newspaper/Microcopy Room. The main section of.the

Alewspaper card catalog is. arranged,first geographically by coUntry, state, and

Cityi then by title under the'apprOpriate geographical division. In filing news-

paper cards by.title, the name of the City, the periodicity,and the time of day,

have been disregarded; the "filing Word"..,is printed in upper case.leiters. Thus,

the San Fiancisco WeeklY Mbrning CHRONICLh would ,be filed under "CHAONICLg",

ignoring the rest of\the title. The following example is typical of the'cards

indicating holdings,fOund in the geographical file of the NewSpaper/Microcopy Room
A

INILM
EWS- .

of Commerce, 01)
The nd Daily ',journal

San Francisco County - San Francisco card 2

San Francisco JOURNAL a

_aper
19F7 Nov 15,20

Franc see) County - San Francisco card 1

FILM
Ban-
croft

San

The $
of

1880:

Frammisco JOURNAL and Dacy Journal
mmerce, (d)

Sept 18,24, Nov 10,18, Dec 23 (and supp
"Shipping Gazette")

1881: Apr 27, May 27, Jigy 8, Aug 5-8
1882: Nov 10
1883i- Jan-89',1112, Oct 31,3,Nov 7, Dec 14
1884: CMt 9, 11,14-17
1885: Mar 25-26,28-30, Apr 10
1886: May 14, Oct 7
1887: Apr 25
*89:, Clot 30

\11890: Sep 27
see next:card

1
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Californikand Western,newspapers printed before 1906 are available for use in.

the Bancroft Library'. Holdings of these neWspapers are included in the Neuspaper/

Miciocopy Room's geographic4 file.

Iii addition to-the geographical file,. a Chronological crOss7index'file is
)

maintained, which lists by year those neuspapers available. The Author-Title

Catalog in the Loan Hall has'acatilog card foreach newSpaper.title in.the
.

Newspaper/Microcopy Room, but the holdings for each title Can:1?e determined
.

'only by using the.geographical sectiOn in the Neuspaper/M5CrocOpy?PnW-

. No call numbers are psed for newspapers, but you should note:if the

pUblication is on. neWsprint on filmror in storage. Recent issUes of neuspapers

are often purchased both on newsprint and microfilm. As the newsprint begins

to deteriorate, it is discarded because the'file is already on hand. There is

no duplication of older material; it is available either in neusprint,00r on

film, not both.

The Newspaper/Microcopy Room also has a substantial collection of spoken

recordings, including the works of Shakespeare; recordings of various historic

speeches, inauguration addresses, etc. Consult:the Sound Recording Card

Catalog in The Newspaper/Microcopy Room.

MICROCOPY COLLECTIONS IN THE NEWSPAPER/MICROCOPY ROOM

In additionto newspapers, hany other Materials are.available on microform--

either film, cards, or fiche. Mbny microcopy items are fullY cataloged in:the

.Authdr-Title and Subject Catalogs of Poe,Library. There are manycollections,

however, which have not been ."analyzed"--that is,.each.item inthe collection

has'not.been given separate author, titler'andsubject cards--and are represented

only under the title'of the entire collection. Access to Many thoUsands of:such

items can be gained.Only by using special published guides, indexes, and !

bibliographies.

Library.Orientation Leaflet No. 12Microcopy CollectionSL7iS a list of 63

collections, with the guides, indexes, and bibliographies.whith must be Used to

vin access to the content of the collections. Poi ex41e; item number 16 in

the. leaflet reports that Oberlin College has a collection of-about 2,500

Aherican anti7slavery pamphlets, some British anthslavery propaganda, and some

early pro-slavery.literature, all of which has been reproduded on microcard..

The 2 500 plus items in the collection, available on microcard in'the Newspaper/

0
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Microcopy Room, are not listed indivi ually in the Author-Title Catalog; the
. pnly:enti'y is under Collection of An i-Slavery Propaganda in the Oberlin College

Library. In order to gain access tipto this collection you must use its companion,
Thrl Classified Catalogue of the Collection, available in R$B and the Newspaper/
Microcopy Room. It is usually necessary to. use such a guide befbre using the
Newspaper/Microcopy Room to deteMine the properiniteM number". ,Microcopy,
collections are often stored tatting the numbering system of the published guide.

Mhny government documents are also on microform, and are kept in the

Newspaper/Microcopy Room. You should determine the call numbers of these
materials in the Documents Department before requesting them in the Newspaper/
Microcopy Room.

103
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GOVERNMENT DOCUMENTS

105

Government Documents refer to publirtions which are printed or

published by the authority of a governmental body. GoIrnmpt.publications
may be issued by international organizations, such as the Uniied.Nations, the

World Health Organization, and the Organisation of'American States; by

national governments such as the United States, Great Britain and Sri Lanka;

by states, counties, cities, and regional bodies of any country, such as

California and the Association of Bay Axea Governmen:ts (ABAG). Treated like
government documents are thosevublications of clubs and organizations under

government aUspices, the Red Cross and the Girl Scouts of America, for
example.

Gbvernment, or public, documents appear in wide variety of forms: bound
and unbound books, pamphlets, leaflets, looseleaf or "slip", microform, and

periodical. Many of them are issued serially. Besides coming from many

different levels of government and in a variety of forms, documents also
.

cover a myriad of topics ringing from popular or current interest issues to.

the technical,or scholarly. Government affects our lives at every turn:

regulating traniportation, water, energy, and pesticides; setting taxes and

corporate regulations; watching over police and military activities; and so
on endlessly.

The use of government documents in research is almost limitless. For

example, The Smithsonian Institution discussed the lost continent of Atlantis

in one of its annual reports, and the U.S. Census tells us there were three
a

astrologers in California in 1860. You may better understand the world

of documents by considering these fbur main areas:

1. Statistical information and sources.

Nearly-every topic you think of can be illustrated with facts and
figures: tong-of-wheat sold annually by the U.S. to the Soviet
Union,federal monies Ugid-to-support the arts, tons of.uranium mined
in the last ten years'for nuclear uses-,--vital statistics, etc. The
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a. .

most accessible statistics come from census data, collected at.all
levels of government. In adgition, many governments publish yearbooks96
of statistical information,. 'For example, the U.N. publishes the
Demographic Yearbook and fhe Statistical Yearbook, both well-known
reference works.

2. Social policy and public affairs.

Actions taken by government affectourlives and are, therefore, a part
of public affairs. Elected officials make laws. To learn as much as
possible about an issue, legislative committees often hold hearings at
which expert and lay testimony is heard. Printed transcripts of these
hearings are available and are excellent sources of information.
Additional sources of information are the publications of various
executive agencies, such as Energy Research and Development Administration
(ERDA) and the Office of Housing and Urban Development (HUD).

3. Historical Research.

Government publications of the past are importanctsources for historical
.information. For example, since 1789 the United States government
has been publishing the "Serial.Set"., a.huge 15,000 volume collection
of government records which indexes records of exploration, wars, union
disputes, annual reports of agencies, Senate and House Reports on
private and public bills, and miscellaneous Senate and House Documents.
Other governments publish similar records. One example is the British
Parliamentary Papers.

4. Technical Information.

The Federal.Government pays for research conducted at universities and'
by private industry. Reports generated by this research provide the,
latest technical data in diverse areas such as energy,'aerospace
development, cancer research, agriculture, housing, etc. Most of the'
technical data is available to the public, although in certain areas 'the,
data is "classified" (designated secret).

-Now that you have a general notion of the breadth of subjects covered

by government documents, the variety of formats, and the many levels of,

governmental publishers, you need to know how to find government documents in

the University Library system.

The Docunents'Department is the central documents library, on campus. It is a

"depository" library for the'PUblications of the United States, Great Britain, Canada,

California, and the United Nations. This means that,the library receives

the majority of these publications,free and automatically. The library then

ptirchases whatever else it wants'and can afford. The Documents Department has
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a union catalog, which ineludes documentsAhelved in branch libraries and
in its own collection.

,
Since the variety 'and form ofiCuments' are so extensivo and because

so many governMent publications are published serially, many doeuments are
not fully represented in card catalogs. Therefore,.you will need to use
printed incfixes, bibliographies, and lists of publications. 'Once you have
found a citation for a govern:pent document in one of these Murc4s, you may

,

look for it in the two catalogi of the DocdMent Department. The oldest and
largest is arranged by government and agencipublishing the mterial. Most
items listed in this catalog are not represented in Doe's Avithor-Title and
Subject Catalogs. The newer and smaller catalog,continudi the,first, but is
not arranged:by agency. It is'a Pattionary" catalog and ha5 LC prigted cards
for materials'tataloged since :July 1973, Materials.in this datalog are .

represented in the'Doe catalogs. You may.hive t4 check both Documents.cafalogs
.

.

and/or isk for help. Many documents have not been asSigned daxnumbers: 'These
mystbe paged.by the Documents staff. Paging takes abbut onb'bo five Ainutes.

. .

Government serial publications are shown in the citalog oily on series
entry cards; they are lisied by series number, and not.by

434.individual title. Fdr example., while using the Mbnthly datajpg. (one of the
most important indexes to government publicationP'you 'find a citation to
a document entitled "Histoil41 Study: U.S. Paicy Toward Latiii Anerica,
1933,1974".

%I

y ,
'

,The largest publication in the world is the
British Parliamentary Papers, published by

'the Irish University Press between 1967 ard.,
1971. Ccomplete.set weighs 344 tons, idsts

$65,000 and-would takepiX years to fead at 'ten
hours per day. The binding of the edition.'
involved the sacrifice of 34,000 Indian rats
and $39,',000 worth of gold.:ingots. ,Further
volumes are.planned.

106

..0......"

,



108

Your reference from the Mbnthly Catalog loOks like this:

STATE DEPARTMENT Washington, DC 20320

Deputmentandforeignservieeseries.
08411 130. Nineteen seventy.four report of Visa Offke. Nay 1973.1 131+84 p.11. 46 ((Publication .

8810; Bureau of Security and Consular Affairs.1) Paper, 11.70 (SIN 044400.01370-
6). Shim 863.

S 1.69:130

Inter-American series.
08412 \ 109. Historical study: O.S. policy toward Latin Aniferica. recognition and nonlikopitioa

of overnments and interrupuoes in diplomatic relations, 193344, tabulir summary;
(by Donald O. Lands 1.. Anse 1973. 121+116 p. 4 ((Publication 118191; Bursau,of
Public At I6ItI. Histoncal Office.) (Prepared at reqaest of Bureau ofkinter.American
Attain.) + 61tem 877

S 1.26:109

0 d

'Af.cyou looked for this report by title in the-Catalog you woUld not-find.it:

You would locate it, though, under the agency, and then under.the series title,

Inter-American Series No. 109. The series eiltrii cards are buff or orange

8.olored and look like this:
1

c:.

WS.
.

. In

Department of

er-American series

State.
.

,

,

. .

190v

.

_.

.

2 $, 4 is

se
6

I/
7 8 9 10.'

.. --

.

11 12 13 14 16 16 17 18 19 ,20

21 22 28 14. 26 26
.

2! 28

.

29 80

81 82 88 84 86 ....

.

se 87 Bit 89 40

411 42 48 45 46 47 48 49 60

.

.

Dor.

.

13-54-7.'72 (Q86681)4105-014
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If you can't locate your citation in the catalogs, ask the,DOcuments
reierence staff for help. This iA one department in whi0 you really hae
to work with the staff to find materials.

REMEMBER ABOU1; DOCUMENTS

* the eXtensiveness of forms, subjects, and publishers

* ,the need to use printed indexes and bibliographies

* the Documents staff is.there to help

//In addition to the Documents Department and the branch libraries, whose
holdings are reflected in the Documents Department catalogs, there are
several other locations on campus for government publications. The Institute

-of Governmental Studies Library (IGS) in Mbses Hall has a large collection
of state, county, bild city documents and is especially strong idthe area.
ofpublic administration. IGS Lgowary is a,depository for publications'
of the Statecif California, its'regions, and.of Alameda County.

As you might expett, Boalt Hall's Law Library has alarge collelt on.
of documents. These'publications are not listed in any central catalog and
can be found only by going to the appropriate libraries., Twoexamples are
the Institute of Transportation Studies Library (ITSL) and the Water
Resources Archives.

-0
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IMPORTANT DOCUMENT INDEXES

CURRENT U.S. INDEXES

-The Mbnthly Catalog, 1895+

The Nbnthly Catalog is the most complete source fbr U.S. docOments

published by the.Government Printing Office (GPO) 'ancNs published

monthly with annual, cumulations. Until july 1976 it ums arranged

by agency (corporate) author, with.subject, personal author, and

title indexes. A black dot in the citation indicates that the item

is received by depository libraries, which includes the U.C., Berkeley

Library. After July 1976 the Monthly Catalog has consisted of six

parts--the text and five indexes. -The, entries im the text are arranged

according to the Superintendent of Documents classification number, under

the publishing departments and agencies. An entry number, is given at

the upper left. The indexes include: author, title subject, report/

series, ands mtock nuber, and give entry numbers to ihe text section.

Wastewater, see Waste Water.
Water : .

economics of Clean water. 01'731
ground water

Indian Wells Vnllp. Callf. matliematl-:
cal model. n7535 -

Merced. Madera.- Fresco: Kings. and
aTulare . Counties.' Calif.. pumpage.
,OT830

"Mndesto..Callf.. cOndMons.-OTS3d
..' San,Timotow-Smiley Height* area. upner

Santa Ana Vfilley.' southern Callfor-
nla. 0TS49 -

Santa. Barbara and sonthern San Lub
Obispo Counties. Calif:. 07846-7

index,:with entry number
v

ENVIRONMENTAL° PROTECTION AGENCY
, A Washington, DC 20460-

I 017:31 Econotaics cit clean water, 1973 [witli bipliographi]. Dec. 1973. x.4..120 p. II.
40 + Item 473-A-2 EP 214: 973

, Cumulated Subjett
.

Index of the Monthly Catalog, 1900-1971.

ThiS-is a Computer-generated subject index of.-the earlier Mbnthly

Catalogs, The indek does not give full entries; it refers you to the

original-entry in the Mbnthly Catalog.

-Cumulative PerSonal Author Index of the Nbnthly Catalog, 1940:1970.

This-index comes in four'volumes and indexes personal authors, editors an

researchers.



.'CIS Index: (CongressiOnal Information Service. Index of Publications ofthe United States Congress), 17 a+

The-CIS Index indexes and abstracts U.S. Congressional publications,
documents,,prints, reports, and.heaiings. It has one index.jor-subjects,
personal nanes (authors of bills, witnesses at hearings); bIlls andpublic law numbers. The abstracts are arranged alphabetically by
coMmittee name, then chronologically. For hearings before 1970 use theMbnthly Catalog and the Index of Congressional Committee Hearings.

Civil liberties
Asst Sec of State trip-through Central and

South Africa, review, H381-36
Chilean conditions after 1973 Coup, S52I-24
Dpmeilic intelligence ops of IRS Spec L

Service Stall", 1969-73, J862-8
FBI domestic intelligence ops authority and
_ practices, H521-31
Fed criminal code reform proposals,

S521-46.5
Fed eceployees' participation in political

activities, 11621-42, 11623-I5, S622-7,
S623-7

Human rights in Chile, 11381-30
Hunaulrgi hts in South Korea. H38I-26

index

11381 Hearings
INTERNATIONAL RELATIONS
(formerly ,Foreign Affairs)
Committee, House

abstract. headin

H381-39 HUMAN RIGHTS IN CHILE
Part 2:
Nov. 19.'1974. 93-2.
v+99^p. $1.25 CISIMF/4
Item 1017.
Y4.F7611:C43/4/1312.
05156(75).

Continuation bf hearings, in this Volume before
the Subcom International &ionizations and
Movementsand the Subcom on Inter-American Af-
fairs. on allegations of continuing 'human rights
violations and mistreatment of political suspects
by the military regime in Chile:
'Appendices (p. 17-99) include sUbmitted state-

ments, cOrrespOndence,-remits, press releases,
articles, reports by the InternatiOnal Commission
of Jurists, on legal systems and priitection of hu-
man rights in Uruguay (p. 33-42) and Chile (p.
45-62), and responses of Chilean governinent (p.65-78).

H281-30.1i Nov. 19, 1974., p.,3716.
Witeesr MecOERMOT, Niell, sec "gen, Intl
Commission of.Jurists.
Statement' and Discussion: gvidence of alleged
defects in Chilean legal system, characterized "
by illegal detention, torture, executions with.'
out trial, and other forms pf politiàal repres-.sion.

abstratt
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2. TECHNICAL REPORT INDEXES

Government Reports Announcements and Indek

This publication lists technical reports available from the National Technical

Information Service (NTIS) for a fee. The indexes come out semi-monthly with

annual cumulations. Separate indexes arearranged. by suLject, personal and
corporate authors, report or accession numbers', and contract numbers. ,The

abstracts are in a classified subject arrangement. Abstracts uTith AD or PB

numbers are available from the State Library through the Documents Department.
Technical reports are issued on macrofichei Berkeley's collection is housed

in the Newspaper/Microcopy Room.

ERIC Resources in Education

ERIC is the acronym for Educational,Research Information Center, and 'is thee

C.!earinghouse for technical reports in ali areas of education, This indek

is located in manv libraries .on campus; most of the reports axe on-microfidhe

in the Education/Psychdlogy° Library,

Nuclear Science Abstracts

Technical reports available through ERDA, formerly the Atomic' Energy
Commission, are concerned with all types of energy use, production, pollution,

and technology. All reports marked "Dep." in the Report. Number Section are
at U.C. Davis' ERDA depoSitory and can be sent to UCB via jitney in aday

or two. Thes8 reports are ilsci available from NTIS for a fee.

Scientific and Technical,Aerospace Reports (STAR)

Technical reportsissued by the National. Aeronautics and Space Administration
(NASA) and other agencies are available through the NASA depository at UCB's

Documents Department.

,3. STATE INDEXES

California State Publicatims

This tool lists only those California state publications received by the

California State Library, but not everything published by the State. It

is arranged by agency author with an annual cumulated subject index.

,
Mbnthly Checklist of State Publications

This monthly index lists all state"publications received by theLibrary of

Congress, and is arranged by state, then agency. There is .an annual subject

index. A

Index to Current Urban Documents

This quarterly index with annual cumulations emphasizes social,'etonomic,

and administrative materials for larger cities and countieg-in the United

States and Canada. This is the only source for local-level documents and is

located at The IGS Library..
ce,;
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4. - INTERNATIONAL AND FOREIGN- INDEXES
,

1/tiAlmost all international bodies publish,catalt;e, /0--xtelsljc.ations.
These are shelved in the

4.1 'Documents, Reading Rot, 111 the. %;ktionali6 f
sectiok. Some international indexes al-e'

.koeignLists"
Lists" section. Indexes for' foreign publicatg;

United Nations. DocUments Index (UNDI),1950,197'

United Nations: Documents Index (UNDEX)
tUNDI is arranged by the United Nation's-syste,

These symbols are also used to locate UN publi, k
skcatalogs. ANDEX, which also uses documents sfji

parts: the Silbjeci Index, the Cduntry
Indexed.

,

5.. OTHER INDEXES WHICH INCLUDE GOVERNMENT DOCUMEN\O

Biological & Agricultural Index, 1919+

Education Index, 1929+ 7

New YOrk Times-Index, 1851+

P.A.I.S.'Bulletin, 1915+

STATISTICAL INFORMATION FROM GOVERNMENT SOURC
,

,

.

Statistical Abstract of the United Stat'es

. This annual Compilation of selected-statistics
_heavily used', armt.located in many reference coW'n'
table cites its source of infor 0mation which cal4ae,

data. It is published by the Bureau of the,,CevOt_il
County and City Data Book and the Congressidnak 014/
widely used statistical sources,

v
°vile krils.

0* 1,Ln three,

U.S. Bureau of the Census. CensiZes...
-Population and housing censuses have been takell s!lp

Standard Metropolitan Statistical_Areas (SMSA'si turc
Oakland Bay Area, are fiirther divided ihto cene;j0
into block data. In additiOn, there.are other tfPc
years: retail and wholesale trade, manufacturet:
mineral industries, service industries, agricu17-

jetts .

.0111Ws' well-known
'11101\s'Is Each

detailed ,

kqiblishes the

arid other

,.jrPOr
.che4.0.11cle_1790.Vorlo, ,1 FranciO0- ---(-

i4en.:Vo'further
101 ery.five

'transportatiqn .

VeliriNrats.
American Statistics Index (ASI), 1973+

P1151'Published by. the Congtessional information Serv1";,,
all stati5tics appearing in U.S. government dockASFA
format to the CIS Index and has detailed geogratie "
graphic indexes.-

4)(1FX°S ati5tracts
4,1.ar

derno-
\
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California Statistical Abstract

This abstract contains information only about California;
to:rthe Statistical Abstract of-the U.S.

-United Nations. Statistical Yearbook.

is similar

This summary of world statistics, as reported to the U.N., covers populations,

finance, agricultural and industrial pro)mc.tion, housing, etc., and is
particularly useful for comparative statistNss of different. couies
Should you be researching a particular area or country,ask at the *
Documents/reference_desk for foreign statistical abstracts, area handboOks,

or foreign yearbooks.

. U.S. HISTORICAL AND RETROSPECTIVE SOURCES

Dates of coverage are shown in brackets. [ ]

r1789+ ] 10IS. U.S. Serial Set Index

This new publication is still in progress, and eventuaiTy
will make the following indexes unneceSsary. \,

[1,74-1881j Poore- Descriptive Catalogue of Government lotblicatioris
-

[1789-1817] Gi=eely. Public Documents. ofthe First FourteenCongnnses....

. [1789-1909] Checklist of U.S. Public Docunents-. Checklist '70 covers
.1789-1970 but is not available at Berkeley

{1817I1893} Tables of and Annotated Index to Congressional Series.,

[1881-1883] Ames. Comprehensive Index.

[1895+.- ] Monthly Catalog.

1 3
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RESCARCH STRATEGY
.

Before you begin to-research.a-subject thereis one important,step which'
must- not be overloOkedthedevelopment of a plan for action, a researth.
Strategy, . A sttategy gives direction.and impetus-to your-search and commits
you to a logical; well.organized

progression from one step. -to another. Although
it may seem a waste oftime to develop a strategy; you will soon learn its
Value in saving agreat deal of time later on. In.addition, a well 'constructed-

_

strategy is insurance against missing iMportant, perhaps-vital, materials on
yOur topic. A mad dash through alibrary's card catalogs., stacks, indexes,
etc., does not qualify as.a research strategy andsimplywastes

,

important.stOnes Unturned,' andleads to frustratiOn. Thdrefore,,plan ahead!

The strategy in this section is a"model", all-or part of whichmay be
.employed in researching a sUbje6t. BaSidally it compriSes foUr.parts,' each

of which subsumes.several steps.' ..These:partS are: 1...':selecting a topid,
.2. finding background information, .3.- conducting in-depth yesearch, and

.

.4. evaluating your results. You should realize,however, that:different
topics may require different approaches.. "Por.example, research on early,: .., ,

AmeriCan,agrarian reform necessitates a historical approach.using available
guides and bibliographies; Whereas researching the current California farm
workers' movement suggests an altogether different one-. 'Another example- ..

showsAlow.the Same...topic requires..a:aifferent strategy:When it ii.researched.
at.different times.- If you happened to research:the Watergate seandal
just .following:its 'OccUrrence, you naturally'would have turned to newspapers,'
neus magazines, and the like for your information. However, were you to
undertake that research today you would want to start with books which.
provide you with an overview and specific references to articles and other
books., Your topic, therefore, dictates your strategy to acgreater oflesSer
degree.

. .

115
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A MODEL RESEARCH STRATEGY.

Part 1--Selecting a Topic

1. Is the topic of sufficient interest to sustain your research
over the required time? .

2. Can you convey this interest to your readers?

3. Can you thoroughly research your topic in the time allotted
for the completion of your paper or is your topic too broad.

4. Is it likely that you will find-sufficient material to write
a paper, or is your topic too new, too specialized; or too
limited in appeal to have received coverage in a broad variety
of forms?

Part 2--Finding Background Information

A. General Background'

1. Read an article about your topic in a general or subject
' 'encyclopedia, biographical dictionary, or other appropriate

t referente work.

2. Note whether this irticle covers your entire topic in just .a
few short sentences or several thousand words. This may ,

-indicate thaethe topic is too narrow or too broad for a paper.

. Note terms and concepts used 'throughout the article'for
: rpossible future aid,to searching.

4. Make bibliography cards (bib. cards) from the article's references.

B. Specific Packground

1.0

l

1. Identify the range of classification numbers (either from LCSH
or the Subject Catalog) which inclUdes your topic. .

_2. Browse in the appropriate shelves,and shelflist area to make a
survey of the items available on your topic.

3. Examine and select those books most appropriate for your topic
and make bib. CardS.

4. Read from one or two of those titles for more specific background
information.

Part'3--Conducting In-Depth Research

4,1
Guddes and Bibliographies

1. When possible obtain a guide to your topic or the field in which
it belongs; When you cannot do'so you will have to rely entirely
on general guides to reference works. Use these guides to
identify materials relevant'to your topic.

2. Identify bibliographies on your topic or its broader field.

3. Makebib. cards for eaa citation yOii-Taiff-Co pursue. Keep a list

of all'dir ources you want to consult. -
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Ask yourself whether you are finding a lot or a small amount of
relevant material. If you have isolated guides and bibliographies
you should now have a good idea whether to continue with your topic.

-

B. Subject Catalog

1. Drawing from your background information, compile a list of wordsand concepts you feel are related to your topic.
2. Use LCSH to select headings authorized for your topic; note

related-and subdivided headings. Keep a list of headings forfuture reference.

Use this list to thoroughly scour the Subject Catalog for materialon your topic.

Mhke bib. cards for items most appropriate; pay special attention
to bibliographies and-other directional forms.

5. Scan tracings for further subject leads.
6. Check Author-Title Catalog for more information.
7. Locate noted items; examine tables of contents, indexes, references,etc. Note types of sources used by the authors--primary or secondary,

books-or articles. If government documents are,cited this may
_ indicate that form's importance to/your topic.

.

Note the publication dates of the sources used.bythe authOrs. Merit'early or current materials may'be excluded leaving research gaps.
Mhke a note card for each idea you will want to incorporate into
the text of your paper.

10. Is the number of items located in the Subject Catalog encouraging?

Suppleienting the §ubject,Clitalog
4 A

41. UsineybUr list of aUthorized subject headings consult nationaland trade bibliographies.
Use-retrospective Und current lists

as required,

. Look through any printed catalogs which might be available from
other research libraries.

.3. Make-bib. cards Tor,items you will want to seek out...

D. Published Articles

1. Use a guide to periodical literature and the Subject Catalog to'
identify relevant indexes and abstracts.

.

2. Keep a list ofthe indexes you want to search and estimate the
span of years you will need to cover.

3. Use your list of LC headings as a starting place for searching in
indexes' If these headings are not urged in an index, use,yOur
imagination for alternatives.

4. Examine the selected periodical articles as thoroughly as you did
books, taking notes as you go. _Make a bib. card for-each relevant
citation noting any bibliographies.

1 17
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E. Other Sources and Forms

1. Government documents should be searched when their relevance
is indicated by the above searching.

2. Pamphlets may be available and invaluable for some topics so
chedk libraries for pamphlet collections.

3. Newspapers and microforms may have something special to offer your
tow.c--or they may be vital to it.

4. Dissertations and theses are often valuable sobrces for scholarly
or scientific topics.

S. Proceedings of meetings, conferences, symposia, etc., are most
often encountered in the Sciences and social sciences. Special
indexes help identify these hard-to-find forms.

Special, libraries and collections, bookstores, and expert consultants
may also prove helpful for your topic.

Part 4--Evaluating Your Discoveries

1. What is your 'own opinion about an item's iralue and what it :
contributes to your topic?

2. The eminence of an author, issuing agency, or publisher,may
indicate reliability-and importance of books, etc. 1;

7 3. You may discover what experts have said by locating bd6k reviews.

4. Items you hive selected may have been discussed or referred to
in other works..

5. Articles in periodicals, especially in the sciences, may also
receive subsequent discussion.

6'. A liork cited frequently in a variety of publications may indicate
. -

it is important to.your topic.

_
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HOW TVHECK 9UT A MK

There are circulating and non-circulating materials in the Library system.
Lending rules for circulating materials vary from library to library. The
length,of.time you can check out an item depends on the material to beborrowed,
your statuS as borrower, and the loan policy in the specific library.

Fines also vary With the particular-library, Some may fine for any
overdue item others assess overdue fines only for reserve books and/or for

materials noereturned When recalled (i.e., when someone has requested a bock
you have checked out). Others may not fine at.all.

In general,.all material shoUld be returned or renewed.by the'date (and
hoUr) stamped on the,charge slip; or, if the book has been recalled, by the
date statped.on the recall notice. UCB libraries no longer sendoverdue

notices; it is up to the borrower to know when,maierialS are ciue,
,

'You have access to Doe Library's stacks because you are a Bibliography I
, student. The stacks of most other campus libraries are open to all students.

To save you time, larger libraries usually provide you with floor-plans to
their Stacks.

f
When you-find your book in'the stacks, fill out a charge card, take It 'to,

the check-out desk, and check it out. Yourreg. card isc.your library card: If
the book is not in the stacks,there are a number of tangs you may do:
*

1. Look on the shelves nearby; the volume may have been
-misshelved.

2. Look on'the sorting shelves, shelving trucks, tables and desks.
If you find it in a carrel, and it is checked Out, you may not take
it;

3. If you still can't findit, return to.the Circulation Desk to
determine whether the book is checked out, nissing, or in storage.
a. If the book is Checked out you may eithei place a "hold" an /

it so that you will notified upon its return, or you may.recaIl
it (most items may be recalled after two weeks), so that the
person who has the book will return it for your immediate use.
Do noi hesitate to use this service.,. Oftentimes the book is
checked out to soMeone who has had it for several months.

b. If the book is missing, request a search. You should also
.

recheck the Author-Title Catalog to determine whether additional
_copies are available in other libraries.

c. If the-book is in Richmond storage asL that_it be retrieved for
-you...Materials requested by 4:30 p.m. are usually ready to be
picked up,the following:day.

119
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. .

When you ate certain the loibrary_syStemdoes notown the item you
needi it:may be possible to borrow it from another library. Take-.
your citation to the Interlibrary Loan okfice in Doe Library to
see,whether such a request may be made. ,Undergraduates May borraw
materials from any of the nine UC campuses; graduate students or
facultY members May borroW from libraries worldwide. Tbere-is. no

guarantee When borrowed materials %all arrive as they mmo.take
from one day to one year, although.most items will arrive.after

,

only a few weeks.
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COMMON PROBLEMS IN LOCATING MATERIALS

Di-THE CARD CATALOG

1. Cali numbers incomplete: There may be several hundred books with
the same classification number (like PN195). You may never find
the book you want if you try to save Lime in the card catalog by
carelessly eliminating parts.of the call number or-neglecting o note
library locations. ..,

Catalog cards bay include special location inforMation'whiCh should
always be noted When Copying Call nuMbers, evert,though-some.of this .

information is no longer applicable. If you do not understand these
designations on a card,.take the catalog tray.to tbe Catalog
"Information,Desk or to the General Reference SerVice.for assistance.
.Same examples of special locationfdesignations are:

"JF' or"TE" preceding the call n0ber indicates oversized
.yoluMes,. hich are, usuallyihelved.separately.

".!ti" before call nuMber, means !,tuTe!
, 6 -.

X-8 indicates materials,in.the MOrrilpn Library

XMAC indiCates material's in the'HiMiOnities Gradbate 'Service

Foreign diSsertations muiebe requested at'Periodital Room
Desk ,

.308t deSignateSla UCB thesis or dissertation which must be
requested at.Dog's.Circulation Desk.

"Case B" refers to rare materials (not applicable, no longer'
shelved Separately):

:
.

"in storage" materidis mUst be requested at.Doe's Circulation
Desk.

Materials with:Rowell call nUMbers are shelved separatelY in
..Doe's stacks.

Microform materialsmust be'obtained in the Newspaper/Wcrocópy
Room.(see 0.101)..,

121
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. Main entry overlooked: The main entry card is the only card
for many itemS. It is also the only place that lists all library
locatidns.

3. Bibliographic entries misinterpreted: jtriodic ls, articles and parts
of collections are not indixed in the Abtfior-Tit e Catalog.,

4. "InforMation and authority cards ignored..

tOMMION PROBLEMSIN THE STACKS....

1, Call numbers misread:,, The second eltment of the call number is
really a decimal nurbtt and must be read as such.

. .

2. Floor plan not Consulted.

3. Circulation Desk bypassed: For materialsmot found in the stacks
you must check at the Circulation Desk.

4

as

.



'BIBLIOGRAPHIC CITATION
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Few treatises are written whole cloth. Theyvdep3nd on the work and ideas.

of others who have written-prelhously. Bibliographic citations are the

necessary means used to indicate to your readers which sources you have used
in writing your paper. This information provides readers a further way to

.extend their own research and study.- Therein lies the essential importande
p

of any bibliography.-

The goal of bibliographic citatioh'is to identify an item as a physical
object so that-it may be recognized and distinguished from other similar-
works, including previous editions of the, same title: The intellectual content
of a work iS not the concern of bibliographic_citation; that more rightly

belongs-to annotation or to the-content of youi' piper..

When you,compose a bibliographi5 citation there are two.thihgs always to
keep in mind: accuracy and completeness. An incomplete and/or inaccurate

citation will, front,the outset, cause you needless frustration and waste your
time throughtte retracingofprevious steps. An uncorrected citation will

confuse your reader, furthermbre, and may deprive her/him of a badly needed
source,of information.

..

There.are ten elements which may comOrise a ditation for a book. Iskyt all

these elements will appear in every'book,you,encounter; however, when'any

of them does, it must be,listed,in your citation. Other information provided
by a,book may.be superfluous. When this is the case it should be left out.

PrOious, edition nulTbers and,copyright dates are examples. ,Fkmever, when there
,

is doubt about the relevance of bibliographic information it is probablY,

Lbest to include it, *A corresponding set of elements may be drawn up for

periodical'articles, government documents, etc.

k!IBLIOGRAPHIC ELEMENTS FOR A WOK

1. Author/s
2. Title, with subtitle when distinctive
3. Editor/s----.
4. Translator/s (also illustrator/s, compiler/s, etc.)
15. Number of volumes or'total main pagination (the latter usually

stated last)
. 6. Edition number
7. ,Series-title
8. Place of publication
9. Publisher and/or printer

10. Date of'publication (or copyright ,when imprint unavailable)
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Fortunately you are not left to your oWn devices Where bibliographic

style is concerned. There are several style manuals which give more or
)

less explicit directions on how to construct citations.' Two of the'nost widely

used are j(ate,Turabian's A Mhnual for Writers and Peyton Hurt's Bibliography

and Footnotes. . There are many other style manuals, some designed for special

groups or types of publiCatiops, such as the American Medicgl Association's

Style Book or the manual issued by,the U.S. dbvernment Printing Office. 101nce

a style manual has been settled on, you should scan it to see how it is arranged

and become familiai with its contents and index (remember, it is a reference

book, too!): Then nethodically read those sections ofgreatest importance

to you.

When you study yotir style.book you will notice that consistency in citation

is strictly adhered to. All like,books are cited in the same fashiori the-

same is true for magaiines, journa s, encyclopedia.articles, etc.

-Next follow two sets of citations, the first based .4q TUrabian's book,

the second according to Hiirt's manual. You will notice stailarities and

differences. These examples are not io be used in.lieu of a. style book:but

are given'here to supplement those from which they are drawn.

0 7

0

124

'%;_



Sample Bibliographic Entries from:

Kate L. Turabian. A ManUal for Writers Of Term Papers, theses, and Dissertations(Chicago: Uhiversity of Chicago Press, 1973), pp, 132-158.

127'

/ BOOKS

One authok
Tillich, Paul. Systematic Theokia.

Chicago Press, 1951-63.
3 vols. Chicago: University of

Two =thou
Houghton, Walter E., and Stange, G. Robert. Victorian Poetry and Poetics.

Cambridge,Mass:: Harvard University Press, 1959,

Thtee authou
.

/Berelson, Bernard R.; Lazarsfeld, Paul F.; and McPhee, William N.: Voting.,Chicago: University of Chicago Press, 1954.

Moke .than thkee authno4

Pelikan, Jaroslay Jan; Ross, M.G.; Pollard, W.G.; Eisendrath, M.N.; Moeller, C.;
and Wittenberg, A. Religion and the University. York University Invita-
tion Lecture Series. Toronto: University of Toronto Press, 1964.

No aathok given
The Lottery. London: J. Watts, [1732].

In4titot2on, a44oci4t-Lon, ot the Lae, 04 "coipotate aothoe-
Special Libraries Association. Directory of Business and Financial ServidesNew York: Special Libraries Association, 1963.

Editok,a6 "authok" (4amm. iokm msed.iok compitek and titanstat.04)
*Anderson, ',J. N. D.,ied. The Wbrld's Religions. London: Inter-Varsity

Fellowship, 1950,
-

Authoe4 woth tkanstated by anothek (44mVii edited by anothek)
Lissner, Ivar. The Living Past. Translated by J. Maxwell BrownjOhn.

New York: G.P. Putnam's 'Sbns, 1957.

AuthoiO4 wokh..6 contained in hit. cottecied wokk4
Coleridge, Samuel Taylor. 'The Complete'Works of Samuel Taylor Coleridge.

Edited by W. G. T. Shedd. Vol. 1: Aids to Reflection, New York:
Harper & Bros., 1884.

Book in 'a 4et2e4

Clapp, Verner W. The Future of the Research Library. Phineas W. Windsor
Series 'in Librarianship, no. 8 Urbana: University'of,Illinois
Press, 1964.

Reptint edition
MYrdal, Oinnar.

Uhiversity
1956.

Component patt
Tillich, Paul.

Edited bY

,`/

Population: AProblem for Democracy. Cambridge: Harvard
-Press, 1940; reprint ed., Gloucester, Mhss.: Peter Smith,

by one =that in a wokk edLted by anothek
"Being and Love." In Moral-Principles of Action, pp.-661=72.

Ruth N. Anshen. NewYcniz: Harper & Bros., 1952. :



128 ARTICLES IN JOURNALS; MAGAZINES
Attiete in a joaknat - ..

. ' Swanson, Don. "Dialogue with a Catalogue." Library Quarterly 34 (December

1963): 113-25.

Attiete in a magazine
TUchman, Barbara W. -"If Asia Were Clay in the Hands of the West." Palantic, .

September 1970, pp. 68-84.
..'

ARTICLES IN ENCYCLOPEDIAS
Signed attic&

"

Encyclopaedia Britannica, llth ed. S.v. "Blake, William," by J.W. Comyns-Carr.

- Umigned alaiete
Encyclopedia Anericana, 1975 ed. S.v. "Sitting Bull."

NEWPAPERS
Unzigned antic&
"Amazing Amazon Region:" New Ybrk Tines, 12 January 1969, sec. 4 p. Ell.

Un&igned aAtic2e6 overt - tong pexioct
Times (London), 4 January,6 June 1974.

BOOK REVIEWS
DeMbtt, Eenjamin. Review of Briefing for a Descent into Hell, by Doris Lessing.

Saturday Review, 13 Mardh 1971, pp. 25-26.

MICROFORM REPRODUCTIONS
Chu, Godwin C., and Schramm, Wilbur. Learning fram 'Television: Mat the

Research Says. Bethesda, Md.:, ERIC Document Reproduction Service, ED
014 900, 1967.

THESES AND OTHER PAPERS -

Phillips, 0. C., Jr. !gbe Influence of Ovid an Lucan's Bellum civile." Ph.D.

dissertation, University of Chicago, 1963.

CONGRESSIONAL DOCUMENTS

U.S. Congress. Hbuse. to Re4uirePassenger-Carryi1g Mbtor"Vehicles
Purchased for Use by the Federal Government to Meet Certain Safety
Standards. H.R. 1341, 86th Cong., 1st sess., 1959.

U.S. Congress. Joint Economic Committee. The Law-Income Population and
Economic Growth, by Robert J. Lampman. Joint Committee ?rint, Study
Paper 12. Washington, D.C.: Government Printing Office, 1959.

4

U.S. Congress. House. Committee on Ways and Weans. Narcotics, Waljuana, and
Barbiturates. Hearings before a subcdMmi e of the Hbuse Committee on
Ways and Means on H.R. 3490, 82d.Cong., st ess., 1951.

U.S. Congress. Senate. Report of the F eral Trade Commission on Utility
Corporations. S. Doc. 92, 70th Co g., 1st sess., 1935.

EXECUTIVE DEPARTMENT DOCUMENTS -

U.S. Department of Agriculture.
4
Farm Security Administration and Bureau of

.Agricultural Economics Co-operating. -Anaysis of 70,000 Rural Rehabilita-
tion Farmlands, by E.L. Kirkpatrick. Social Research Report Nb. 9.
Washington, D.C.:. Government Printing Office, 1938.

MAPS
U.S. Geological Survey. Topographic Series 124,000. 'Oakland East, California.

Photo revised 1959, 1962, 1972.
'
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Peyton Hurt, Bibliography and Footnotes (5rd ed.; BerkeleY and Los Angeles:University of California Press, 1968), pp. 1-80.

BOOKS

t

.One authon
Tillich, Paul. Systematic Theology. Chicago: University of Chicago Press,

[1951-63]. 3 vols.

Two authou
Houihton, Walter E., and G. Robert Stange. Victorian Poetry and Poetics.Cambridge: Harvard University Press, [1959]. 854 pp.

Thnee authotis

Berelson, Bernard R., Paul F. Lazarsfeld, William N. MtPhee. Voting.
[Chicago]: University of Chicago Press; [1954]. xix, 395.pp.

.Mone than thtee authou
PelikanlJaroslavJan, and others. Religion and the University. York University-

Invitation Lecture Series. [Toronto]: University of Toronto Press, 1964.128 pp.

No authot given
The Lottery. London: J. Watts, [1732]. 4pp., 14 36 pp. Illustrations,-music.

Inztitutton, azzociation, on the Zike,"as "cotpotate authoe
'Special Libraries Association. Directory of Business and FinanciaLServices.New York: The Association, 1963. 483 pp.

7
Edam a.o "authoe (4ame 6otm msed-ion ommlitet and ttanstaton)

, Anderson, J., N. D., ed.. The World's Religions. London: .InterNarsity
Fellowship, 1950. 2Driv.

Authoe4 woth tunaated by anOthet (4oime.4.16 edited by anothe).'
Lissner, Ivar. The 'Living Past. Translated by J. Maxwell Brownjohn.

New York: Putnam s, [1957]. 444 pp. Illustrations.

Authon'4 w01ie4 contabtol hi4 cotZected wonk6
Coleridge, Samuel Taylor.' ."Aids to Reflection." Vol. I of The Complete Works

of Samuel Taylor,Coleridge. Edited by W. G. T. Shedd. -NiW YorHarper, 1884. 7 vols.

Book in a 6e/btu
Clapp; Verner W. The Future of the Research Library.= Phineas Vir. Windsor

Series in Lihfiefian7sErf,-Tno. 8]. Urbana: University ofJilinois Press;4964. vii, 114 pp,

*Reptint edition-
Myrdal, Gunnar. Population: AProblem for Democracy. Cambriage: Harvard

University Press, 1940; Gloucester, Mass.: Smith, 1956. xiii, 237 pp.

Component pa4t, by one authot in a wotk edited by anothet
Tillih, Paul. "Beineand Love," in Ruth N. Anshen, ed., Mbral Principlesof Action. New York: HarperT-1952. Pp. 661-72.

/.*Hurt gives no special'instructions other than to suggest.iiroviding the-"full imprint";
4 '

. .
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ARTICLES IN JOURNALS OR MAGAZINES (Both treated the same)

,.Pqicte in a jounnat

SWanson, Don. "Dialogue with a Catalogue," Library Quarterly,

34 (Dec., 1963), 113-25.

Akticte in a magazine
TUchman, Barbara W. "If Asia Were Clay in the-Hhnds of the West,"

Atlantic, 226 (Sept.,.1970) 68-84.

ARTICLES IN ENtidLOPEDIAS
Pt .

^

Signed antiete'
Comyns-Carr, J. W., "Blake, William," Encyclopaedia Britannica, llth ed.,

IV (1910), 36-38.

Un4igned alaiete
"Sitting Bull," Encyclopedia Americana, International ed., 24 (1975), 852.

1 ,

NEWSPAPERS'
Un4igned akticte
"Amazing Amazon Region," New York Times, Jan. 12, 1969, sec.

Un4igned aktictes ovei a tong petiod
Times (London), Jan. 4 - June 6, 1974.

4, p. Ell.

*BOOK REVIEWS
DeMbtt, Benjamin. [Review of] Doris Lessing, !1-42fla for a Descent into

Hell, Saturday Review, 54 (Mar. 13, 1971);25=26.

*MICROFORM REPRODUCTIONS
Chu, Godwin C., and Wilbur Schramm. i.,!4!_#m. from Television: ibat the

Research Says. ED014 900. Betifei&T;liff.7-111/Z Document Reproduction

Service, 1967. ,2 sheets.

'THESES AND OTHER PAPERS (UNPUBLISHED)
Phillips, 0. C., Jr. The Influence of Ovid on Lucan's "Bellum civile"

Uhpublished Ph.D ZEsertation. UnrigiiITY of Chicago, 1963.

124. nximb. leaves: Q'1

CONGRESSIONAL DOCUMENTS .

U.S. CongreSs.
Purchased
Standards.
1959. 26

Zug; allPelelinuterer nmPa le n gt te or MC: er r yt

jn.aligfples

86TE-tong., 1st sess., H. Res. 1M---Wishington: G.P.O.

PP":

e"

U.S. Congress. Joint Economic Committee. The Low-Income Population and
Economic Growth, by Robert J. Lampman. 'Joint Cammittee Print, Siiiay
Paper 12. Washington: G.P.O., 1959. 119 pp.

U.S. Congress. }house. Committee on Ways and Wans. Narcotice, Nhrijuana, and

Barbitutates. Hearings, 82d Cong., 1st sess., on H. Res. 3490. Waihington:

G.P.O., 1951. 208-pp.

U.S. Congress. Senate port of the Federal Trade Commission on Utili
Corporations. 70th Cong., sess S. DRT-g2. Washington: . .

1935. 53 pp.-

EXECUTIVE DEPARTMENT DOCUMENTS
U.S. Department of Agriculture. Farm Security-Administration and Bureau of

Agricultural Economics Co-operating. Anal sis of 70,000 Rural Rehabilita-
tion Farmlands, by E.L. Kirkpatrick Sociar ReseaiEE-Wa7g3: 9.k,
Washington: G.P.O., 1938. 122 pp.

.*No instructions given; therefore, these citations are in the "spirit" of Hurt.,

.4

.7,
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E'FFECTIVE NOTE-- TAKING

Identifying, locating, and examining material.for your topic are all
important. Your notes, however, are of little help fqr later use if they are/
not complete and.accurate. You should at the start of your search develops,
a method for the systematic organization of all your bibliographic citations

and information notes. Some important things to remember are:

1. Use index cards of uniform size. MOSt Inefer either
3X.5 or 5X8 cards.

2. Record all information as it is printed, including punc7
tuation7s-pelling, etc.--"MisaidaTEaTalwill be needed
later for bibliographic entries or footnotes. (The
information on catalog cards ox in bibliographic citations
is usually correct.)

Avoid shortcuts, as they usually lead to problems.
4. !viike.a bib. card for each item you plan to use.

libraTy's call #

129

k`..-assIgn code #
to,use onnote
card. Saves
rewritting the
bib. info on
each note card.

-Iinclude a-comment
of contents or
usefulness.
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If it is your purpose simply to annotate your entries, a single index

card may be sufficient to record both citation and annotation. If, however,

you are writing a full scale research paper on your topic,-you will be

researching in greater depth. This will require considerably more than one

index card for each item you later choose to dite. Therefore, for each

idea or quotation you plan to use make a separate note card; key it to the'

bibliography card for the work from which this note was taken:,

page #
of quote
or para-
phrase.

code #
refers to
source,
book,
article, etc..
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SECTION IV:

CAMPUS LIBRARIES AND BEYOND

,OP
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THE CAMPUS LIBRARY SYSTEM ,

135

The University Library is composed of Dbe Library, with primary emphasis

on the humanities and social sciences;- Mbffitt Undergraduate;Library, with a

similar emphasis'for undergraduate needs; and 21. branch libraries in subject

fields such as Chemistry or.Music andl-Trod-sona1 7fields such asjibrary,and.

Lnformation.Studies. -The holdings Of 'ihese.libraries (East ASiatic

excepte4, have full representatid6 ini,Doe Library's A.Uthor-Title Catalbg.

In Only aneAnstance (again,'East Asiati), are.ma'terials grouped by.language.

Roundingout the. University Library.system are a number of independent

libraries.. Independent.libraries have only main entry'iepresentation in the

Doe catalog. These.libraries include !telt Hall'sjaw,Library, the Institute

of.GoVernmental. Studies Library, and the Library of the Inhitute_of
Transportation.Studies.

Libraries of academic departments are small collections which usually

duplicate material's foimd elsewhere in the University Library system. They

are purchased by and kept in the departmentslor the convenience of their

faculty, students, and research staff. Materials in these'collections are

usually non-circulatingandare not listed in boe Library catalogs.
-

Independent and departmental libraries can be located using the Campus

Directory grey pages. Same are listed separately under the department;

information regarding'others must be obtained from the departmental office.
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..

LIBRARIES ON CAMPUS.

Doe Library

Documents Department
General Reference Service
Humanities Graduate Service
Map Room
Morrison Library
Newspaper/Ndcrocopy Room
Periodical Room

Mbffitt Undergraduate Lihrary

Bancroft Library

Branch libraries

Agriculture
Anthropology ' .

Astronomy-Mathematies-Statistics
Biochemistry ,.

Biology
Chemistry
Tarth Sciences
East Asiatic
Education-Psychology
Engineering
Envirmental Design ,

Forestry
Hans Kelsen Graduate Social Science
Library School
Ntsic -
Physics
Public Health
Social Welfare

Independent Libraries (partial list)/
Os

Boalt Hall's Law Library
Institute of Governmental Studies
Institute of Transportation Studies

Departmental Libraries (partial list)

Chicano studies
French
Journalism
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DOE ,L 1BRARY .

DOCUMENTS DEPARTMENT, 350 Library Annex (see also Page 105)

The Documents Department collects official publications of federal,
state, and foreign governments, and of international organizations.
Such publications contain statistics of all types* and,include many
technical reports. The amount of material available and its unique
arrangement often make i4 necessary to request assistance--do not
hesitate to ask for help Olen yoU need it..

GENERAL REFERENCE SERVICE (GRS), RB, Doe,Library

The CRS is Doe Library's main information service and referral center.
The collection is,shelved in the MB and the Loan Hall, and cantains
general reference materials in many fields, with emphasis on the
humanities ahd the social sciences; included are such things as:

:encyclopedias, dictionaries, directories, magazine and newspaper indexes,
,biographical indexes'and dictionaries, nation:NI., trade, and subject.
bibliographies, etd. The collection is non-circulating; materials kept
at the Reference Desk may be used for 2 hours. .Since there are many
special ldcations for materials in the MB, it is important to use the
mai catalog in the RO before looking for or requefting materials.

(7HUMANITIES GRADUATE SERVICE (HGS), 150jaibrary Annex

The HGS contains i'our main collections: the Graduate. Reserve Collection--
'copies of books from Doe LibrarY's main stacks temporarily located in.
the .HGS for Use bystudents taking'200 and 300 courses in the,humanities--
which circulate to all borroWers from 2-houts tO 2-weeks; the Romance
Philoldgy Collection--main stack copies permanently Charged to .the.
HGS as a. reference collection for *students and faculty in Romance
Philology--which cirCulates fOr I-day; the English and History Collections--;
duplicate (i.e.., not the Library's first.copy) reference matelials useful
for students preparing for advanced'degreesin English and history; and
the XMAC Collection, a duplicate collection of booksby twentieth century
American and British authors.. The.English, History, and ATAC tollections
are non-circulating. All borrowers are invited to make use of:the study
spiceavailabledn the HGS; there are no reserved spaces.

MAP ROOM, 137 Doe Library

This ndn-circulatink collection contains. over 175,000 maps covering all
countries of theyorld,-including detailed topographic maps of many

..,countries, quadrangles published-by-the United States Lealogical Survey,,
.city plans, and other special maps such as: °historical, climate,
vegetation, population; and economic maps for most geographic areas.,
The Mhp Roam contains the priMary collectien of national agases and
gazetteers, but world and historical atlases, are kept in the R§B and
the.Loan Stacks. ,,Nhps are not 'represented in the Author-Title and
Subject Catalogs; you must use the card catalog in. the Mhp Room..\
Additional specialized map collections are housed elsewhere on campus;'the
Map Room staff can assist you in locating them.
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MpRRISON LIBRARY, 101 Doe Library

Call numbers for items in the 'Morrison Library are designated "X-8". The

X-8 collection consists of newly published books of general interest,
including novels, poetry, plays, biography and autobiography, books on art,
historx, and current events, and an up-to-date travel collectiod. The -

.Browsing Collectionoincludes books on literature (including'the classio*),
history, philosophy, the.social and natural sciences, and the fine arts
with emphasis on works of the twentieth century. The latept &issues of
periodicals, and.the.latest 4 issues of newspapers are available, Including
air mail editions of the London Economist, the New York Times the London

Times, the London Observer, and Le Mbnde. The Graphic Arti-TOan CorgEfibn
is especiaIly.rich in.the eighteenth through.twentieth century original

prints. -A jaavic collection of classical, contemporary Western, and Asian
music, aycell as-opera and chamber music is available'on soun4 recordings;
listenin facilities are also available.

NEWSPAPERACROCOPY ROONM.(see also, page . and Library Orientation Leaflet'

number 12--Microcopy C011ections)
A

,-The Newspaper/Microcopy Room collects newspapers world-wide an both

newsprint and microfilm. The major newspaper indexes are also availab*.
All Doe Library and Documents Department microcopy material is stored in the .

Newspaper/Microcopy room, with extensive reading facilities. A soudd
recording collection of drama, poetry ieadings, and documentary material
is also available, with listening equipment.//The Newspaper/Microcopy
Room collection is non-circulating.

PERIODICAL ROOM, 133 Doe Library

The. Periodical Room shelves and circulates current unbound non-document
.serialipublications the bound volumes of which are shelved in the Doe

Libra* stacks. Kept in the Periodical Room is a sizeable colleCtion of
'college catalogs, including U.C. and foreign accredited colleges and
universities as well as California community colleges. The Periodical

Room.is also the place to go when you want to retrieve foreign
. dissettationt or university published pamphlets of lectures, ete. The'

Periodicaa Room Information Desk is the place to inquire regarding
location and holdings'of all currently received non-document titles for
the General'tiOrary, incluaing all'branches. Records for Institute
libraries are not retained here. The Periodical Room stacks are open to
all borrowers without restriction; most materials circulatelrom three
to seven.days.

13,ANCR6FT LIBRARY

The Bankroft Library is a major research center on ths,Berkeley campus of

the University of California. It consists of a non-circulating collection

of boioks, manuscripts, pictures, maps, and-601'er materials. The Library

houses.several collections including: the Ba&roft Collection, which docu-

ments the history of western North.America; the Rare Books Collection, which

preservet special materials for lesearch in the humanities, including about

three hundred incunabula; the University Archives, which containS off%cial
documentation of the histori, ofthe statewide University of California; the

kegional Oral Histbry Office, which tape-records th'e redollections of persons

135
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who have contributed significantly to the development of the
West and the nation; and the'Mark Twain Papers, which is the outstanding
collection of the author's manuscripts, correspondence, ind related
documentary material. Registered students,,of the University Of.California
and other qualified readers may use the collections. All readers are
expected.to fill out permanent Readers Cards on their first visit and
will be asked to furnish identification.

MOFFITT UNDERGRADUATE LIBRARY

, The Moffitt Library Collection is a carefully selectei duplicate coliectian
of basic materials in all subject fields, with emphasis,on the humanities

,-and the social sciences. Moffitt'Library Librarians regularly teach
Bibliography Land. gladly assist students with asSignments and projectsfor the course. Even though the non-circulating reference'Collection in.Moffitt can be used as a "laboratory" for Bibliography I, Mbffitt Library'is not i research library--extensive reseatch should only be conducted

..usifirpoe Library,as a focal point. In this.sense, can
be used as a supplement to Doe Library's collictions.
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BRANCH, INDEPENDENT, AND DEPARTMENTAL LIBRARIES

Scattered over the campus are'numerous libraries which have been established

for the colleges or departments which they serve. Book and perioaicaljcallection
-(

policies reflect the needs of courses offered in the department or college. '

Branch libraries try to avOld excessive duplication of materials, butqthere

are overlapping areas, as inthe Phirsical Sciences (Chemistry, Physics, and

Engineering Libraries), or in Public Health and'Biology Libraries, so you could

use more than one branch library kor your.research. Your search in Doe Library's

Author-Title Catalog should indicate whiCh library(ies) will be most useful.

Generally speaking, branch library'holdings haVb full representation in

Doe Library; independent libraries Kaye main eiltry,r:epreientation anly;

departmental libraries have no Doe Library representation.' Departmental libraries

are kept in the departments for the convenience of their faculty; students, ,..

and research staff. Frequently materials in these collections-are not available

except for in-library use.

When'you begin your research, in addition to thelranches, ind endent,
. /

and departmental libraries'you may be using, it is best also to Doe

Library's card catalogs. .Speak to thejibrarian of those libraries in which

you are L:onducting research; s/he may be able to direct you to other useful

libraries and collections.

. rr.

e.
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AGRICULTURE LIBRAR'Y, 40 Giannini Hall

The'AgricUlture Library is:a-resource collection of books,:periodicals,
documents, and pamphlets.- It keeps extensive filesaf the world's'
agricUlturaljournals and publications issued:by the.U.S. Department of
Agriculture, the 50 State agricultural experiment stations,important"H
agricultural universities and societies, and the.agricultural:organiza-

:tionSif mostrforeign countries. ,Special emphasis has.been placed on:-
'natural resources, nutrition and.the world's-food sUpply, pest.control,
tlimatology as it relates to crops, and California agriculture. Cookery
andthe horticultural, aspects of gardening die also representedliy
Substantial-collections. :The.collection of publications by the..Universityls
Division.of Agricultural Sciences-is exhaustive.

ANTHROPOLOGY LIBRARY, 230 Kroeber Hall

The Anthropology Library maintains a researdh collection of books, periodi-
cals, documents, and reprints in the field and inclUdes:. prehistbric.
archaeology, primatesocial behavior; American Indians, museum-techniques,
and primitive att. NanY fringe, disciplines, such as,sociology, history
of science, paleontblogy,.ett., also.constitute- sMallbaSic collections.

. .

ASTRONC4Y4IATHEMATICS-STATISTICS LIBRARY', 100 Evans-Hill

This library'collects*.information on: astronomy and astrophysids . with
reiated materials in physics; pure and applied mathematics and maihematical
statistics; computer material (primarilytheory); and mathematical tables.
These materials are Mainly on-graduate and-research levels.

BIOCHEMISTRY LIBRARY, 430 Biochemistry Building

This is a small non-circulating collection primarily for Students and
faculty in biochemistry. Open to the public, its-hours are from one
to five p.m., Mbnday through Friday.',.

.

BIOLOGY LIBRARY, 3503 Life Sciences.Building

The Biology Library'S collection includes materialS' an'botany, plant
physiology, zoology (especially birds, mambals,:and reptiles), wildlife
conservation;.ecblogy; cell biology, embryology, genetics; anatomy,
physiology, neuroanatomy, neurophysiology,.endocrinology, biology of
aging; cancer research, virology,_ imiuno1ogy, bacteriology; biochemistry,
biophysics; medical physics end biomedicarengineering. The Biology
Library has an excellent seriils Collection.and anoteworthycollection
of fare books in botany and zoology. Theie is'a microfilm collectian
of out-of-print materials and a reprint dollection of historical interest.
'A Collection of audio-visual Materials:of medical interest is being.
developed. The'reference collectiakincludes the following abstracting
and indexing publication: *BiologitaI,Abstract, *BioResearch Index, *Oceanic
Abstracts,,Zoological Recordilirildlife Review, *Index Medicus, *Ch 'ca
Abstracts, netence Citation IndeX, and Current Contents--Life Sci'enibeQ. For
a fee.computer seaiches,are run on the data bases for thejublications
marked with an'asterisk. Reference alSo has serial lists and subject
dictionaries and encycloPedias.. The stacks are open to all.
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CHEMISTRY LIBRARY, 100 Hildebrand Hall -,

The Chemistry Library primarily serVes graduate, post-gra uate, and upper
division undergraduate students as well as the faculty andfresearch staff*
of the CollegeofChemistfy. Needs of undergraduate's and bolders of U.C.,
Berkeley Library cards also are met. The collection iS gtrongest in the .

following fields of interest: CHEMISTRY: inorganic and physical chemistry,
-'orgahic chemistryl analytical and synthetic methods/in chemistry, nuclear
chemistry, chemical kinetics and thermodynamics,and/environmental chemistry;
CHEMICAL ENGINEERING; applied thermodynamicg, trahport phenomena,
separation processes, reactor kinetics and catalysis; polymers, electro-
chemical engineering and the technology of industrial processes. The
Chemistry Library, is a depository for U.S. chemiCal patents (1952+) On
microcards and microfiche. , /

EARTH SCIENCES LIBRARY, 230 Earth Science Build'

The collection of the Earth Sciences Library covers: PHYSICAL GEOGRAPHY,
including cartography, photogrammetry, elementary meteorology; GEOLOGY, ,

includihg, crystallography, geochemistry, geopbysics, geismology, stratigraphy,
.and petraeum geology; PALEONTOLOGY, including vertebrateand invertebrate_
paleontology, paleobotany, paleozoology, micropaleontology, and some
anthropological materials. There is also a/collection of geological nmps.
The collection does hot cut across other subject areas such as agricultural
economics, demography, cultural anthropology, and. political science.
Parts of the, collection, in the fields of zoology and anatomy, however, are
duplicated in the Biology Library.

EAST ASIATIC LIBRARY, 208 Durant Hall /

This library is open to faculty, graduates, and undergraduates. Undergraduate5

however, are not /admitted into the stacks. Materials in this Library are not

represented in Doe Library's catalogS; The collection is limited to the
Chinese, Japanese, Korean, Manchu, Mbngol,- and Tibetan languages, but is
unlimited in subjects....It is one of the major East Asian libraries of the
Western world, with 367,669 volumes as of 1975,-consisting of books-,
periodicals, manuscripts, scrolls, maps,"and microforms. Emphasis,is on .

the humanities and the social gciences, :with anly limited material in
the sciences and technology. The Collection includes manuscripts of the
Tang Dynasty (618-907), very early specimens of Chinese and:Japanese
woodblock printing; reproductions ofinscriptions fran oracle bones, stone
and bronze, dating from aseary as 1500 B.C., beautifullY illustrated books
on the arts and crafts, rare documents'and a broad range ofcurrent
Tublications.

EDUCATION/PSYCHOLOGY LIBRARY, 2600 'Tolman Hall

The education collection provides-research and bibliographical materials
for the study-of the history and theory of education as it relates to thet
preparation of administrators, supervisors and teachers for elementary and
secondary f!chools, and colleges,.and for research on educational problems.
The collection includes research reports,and yearbooks from .foreign and
domestic educational organizations and governmental units, elementary and ,

secondary school textbooks, curriculum materials, pamphlets, and periodicals.
Ihe psychology collection covers with consiaerable depth the area of clinical,
developmental, experimental, social, .abnormal psychology; and. personality.

Together with with Biology Library.collections, it .provides coverage for

the areas of animal, psychological, and comparative psychology.
%
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FYGINEERING LIBRARY, 410 O'Brien Hall

The collections include ..materials relating to aeronautical,.bio-medical,
civil; electrical, electronic, geological, industriaL'itrigation,
mechanical, nuClear, OceanographiC, pracess, and sanitaryengineering;
.engineering design, Materials'science, mineral technology, naval
architecture, operations research, teChnology transfer, and other aspects
of the effects of technology upon society.and the influences.of society
upon-technologigtsi

ENVIROMENTAL DESIGN LIBRARY: 210 Wurster Hall

This'library con ains-a research collection in the fields ofarchitecture,
citY and regibna planning, and landsCape architecture, including books
;With architectuijal working details, drawing theory,,etandards and professional
'practice; -building materials,'building types, contemporary architecture.of
all countries,zoning, planning theory, housing, open space, urban renewal,
urban design, park 'and'garden design, public policy concerningthe

,

the environment, and histories of the.three professional fields'. Minor
collections include art, graphic design, interior design,Andustrial design,
horticulture.and Social.problems.- The Library. alsa contains:the Beatrix.
Farrand Collection of rare books on landscape architecture,

° urban planning depository library:

TORESTRY LIBRARY, 260 'Milford Hall
.

'A collection concerned with foreStry world-wide, with geographic emphasis on
the-Western U.S.' and the:Pacific Basin,, is housed in the Forestry,Libtary.
Conservation of.natutal resources and management of forests.anciwildlinds
are the primary subject.areas,.but materials relating to watershed management,
parks and recreation (not urban), and-silviculture and utilization Of trees'
(4Othorticulture),are included: 'Jtiblications on range:monagement,-wildlife
management, forest entomolOgy and pathology are.secandary, Mhp'colleCtion,
includes' timberstand and soil vegetation maps for.Californiawildiands,
national forests, and forest-type maps for various countries.

. =

S KELSEN GRADUATE SOCIAL SCIENCE LIBRARY, 30.Stephens-Hall

The-coliection contains basic and-current materials in-bUsineSs adMinistration
economics, and'criminology,iand seleCted current imprints infsociology,
political science,.and pubXic policy. The Library handles reserve materials
for graduate Comtses in. those departments. Retrospectiire Materials, and
resources for specialized individuarresearch are faUnddh_Doe Library: Uniqu&
collectian.Sinclude labor union publications,.corporation annual 'report$ and
prospectuses inveStment and:finanCial'tervices, and Buginess Administration:
299 paperg, done in lieu of a master's'thesis and not duplicated:elseWhere..
in the Library system. The Faundation Collection coniiSts.ofannual reports
from major charitable foundations, and income tax,returns for foundations:
in.California.

. .

LIBRARY SCHOOL LIBRARY, 2'South Hall

This.cailection includes-baoks, periodicals, pamphlets, and nonrprint.-
.

materials.in the fields Of librarianship, biblidgraPhic Organization,
:information science;the history of books and.printing;Amblishing;
bookselling;tensOrship as related_to-bookselection; the histOrk,
'criticism and biblibeaphy OfChildren'S literature;and book:collecting.
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MUSIC IJBRARY, 240 Morrison Hall

The collection includes musical scores and literature relating to music.
The MUsic Library has an Author-Title Catalog for books, musical scores,
and sound recordings; scores and recordings are not represented in Doe
Library's catalogs. A book subject catalog, andgfielf lists for music
books, recordihgs, ind films are maintained. Special calections inclUde
opera scores and librettos, nmnuscripts of eighteenth'century Italian
instrumental music manuscripts of Ernest Bloch; and the archives of

.

Manfred Bukofzer, Alfred Einstein, Alfred Hertz, and Albert Elkus.
(;

PHYSICS LIBRARY, 351 LeConte Hall

'the-collection includes materials relating to physics and crystallography,
and some materials for upper atmosphere research, accoustics, applied
electromagnetic theory, heat transfer, hydrodynandcs, metallurgr, and
applied thermodynamics. The collection excludes most material on
geophysics, medical physics, meteorology, microwaves,- radar, and radiO.

-PUBLIC HEALTH LIBRARY, 42 Warren Hall

This collection relates to public health administration, education, engineer,
ing, nursing, nutrition, and social work; behavioral science biostatistics,
epidemology, hospital administration, maternal and child health, medical
care administration, medical microbiology, occupational radiological',
dental, and.mental health, sanitarr science, environmental health
administration, family planning, and addictions. A pamphlet collection
is maintained, and computer searches are available.

SOCIAL lifELFARE LIBRARY, 216 Haviland Hall

The collection ihcludes current materials maintained for graduate students
'in social welfare; it incfudes also some material in the fields of
psyceiology, sociology, psy, hciatry, and social work.

u. INDEPENDENT LIBRARIES

BOALT HALL'S LAW LIBRARY, 2d floor of Boalt Hall

This limited-circulation library contains a general Anglo4merican legal
collectian, with extensive holdings of foreign and international legal
materials and dissertations,.as well as large specialized collections in,
canon, ecclesiastical, Judaic,and Roman law, The Library has been a
depository since 1965 for U.S. and California government documents, and
has a Substantial collection of briefs for the U,S, Supreme Court and
the U.S. 9th Circuit Court Of Appeals., Microform collections, including
the papers of U.S. Presidents, is also available,

x.

INSTITUTE OF GOVERNMENTAL STUDIES, 109 Mbses Hall
.

This non-circulating collection consists primarilr.of pamphlets and periodi-
cals relating to administration, planning, finance, taxation, welfare,
criminology, civil service and personnel, metropolitan problems-, state
and federal government, and various pressure groups, City and county ,
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documents are available here rather than in the Documents Department'.
This collection complements the subject coverage of the Hans Kelsen
Graduate Social Science Library.

INSTITUTE CT TRANSPORTATION STUDIES LIBRARY, 412 McLaughlin

This non-ch3culating collection contains materials relating to general
transportation, udth emphasis on traffic, highway, and air transport
engineering; MSS transit; highway and urban transportation; pavements;
civil aviation; and city and regional planning, especially in the San
Francisco Bay Area. An extensive vertical file collection of pamphlets,
reprints, neuspaper clippings, etc.,is maintained.

41
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BAY AREA LIBRARiES AN4 .BEYOND,

In spite Of its size and the excellence of its collections, the

University Library systemsan not always provide you with the infor-

mation you need. Fortunately there are many other 'excellent libraries

throughout the Bay Area whose collections'may be used to supplement

those of the University Library.

PUBLIC LIBRARIES

A public library collection is geared to the community which uses

and supports it; it places more emphasis on popular material thaw-,

does a university or academic library, and has a large collectionf

fiction and popular ,periodicals for recreational'reading.-.Nevertheless,

public libraries can be excellent.sources of introductory material'

on nearly any research topic.

University students living in'Berkeley or Oakland maruse the

public/libraries of those two cities. Both Berkeley and Oakland

Páblic Libraries are members of the East Bay 'cooperative Library

'System.- This sygtemmakes the colleCtions of the cities of Richmond

and Alameda, and the counties of Alameda and-Contra Costa available'.

to you as well. There-are many other public libraries throughout the

.Bay Area, including the San Francisco Pbblic Library, Aich have ,

various,specialized departments and collections.

Public libraries also provide general reference servites similar

to those provided by the General Reference Service of Dpe Library.

There is also a telephone reference service in the.BaycArea, called

NIGHTLINE. You may call NIGHTLINE (444-5023) after regular library

'hoUrs until midnight. It is one of themost convenient reference

services in the Bay Area.

..
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GOVERNMENTAL LIBRARIES
.
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Libraries of governmental bodies, such as counties or states,

have specialized collections. The California State Library at
Sacramento is a general research library for most subject fields.

It specializes. in materials about California, and is the state

repository of books for the visualbi handicapped. The State Library
is open to the public; even thOugh you may not check out materials

_personally, your local public library can borrow non-fiction materials

for you from the California State Library.

The Sutro Libiary in San Francisco is part of the 6alifOrnia

and
Mexican history and genealogy. Tbough.materials are non-circulating,

the Library is open td the public. ,

Mbst counties also have libraries--for example, Alameda Cáunty

has a law library in the County Couri Hbuse in Oakland, as well as
the' Government and Business Library located in the county offices in
Hayward.

SPECIAL LBRARIES,

'Special libraries maintain collections on particular subjects br.

fields. Many are owned by private businesses and their, collections

and services are not usually open to the general public. One of the

largest special libraries in the Bay Area is that maintained by the

extensivcollection covering the techniques and economics .of

Its

e-

Standard Oil Ccapany of California, located in San Francisco.

petroleum and other fuels may be used upon obtaining special permission.

oTHER UNIVERSITY AND COLLEGE LIBRARIES,

The library collections of most other universities and colleges
in the Bay Area are open to the public.for in-library use only.; For
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example, the Library at the University of California at Davis, Idich

emphasizes agriculture, veterinary medicine, and the biological

sciences, is.avaiiable for research being conducted.by UCB students.

To enable students, faculty, and staff members an the Davis and

Berkeley campuses to USQ more fully,each/other's library collections,

a free jitney leaves Berkeley at 8:30 AM/and is back in Berkeley at

4:40 PM. It holds only seven passengers; so reservations are

required. Call 642-8773.

Mills C011ege Library, with its large collection of materials

relating to music, and the Graduate Theological Union (GTU) Library,

specializing-in:religion are two examples of other academic libraries

in the San Francisco Bay Area.

=LIBRARY DIRECTORIES

41 /

Several special directories fo libraries have been published

which can assist you in locating a,collection especially suited to

your needs. The best known is Margaret L. Young's Subject Directory

of Special Libraries and Information Centers, 1973. Subject headings
. -

which will lead you to additional libraty,directories are:
. .

Libraries, Special--California

Libraries--California--San Francisco Bay Region.San Francisco

Libraries, Special--United StatesDirectories

USING "NEW" LIBRARIES

,

, When confronting a library for the-first time, there are

several things you should probably determine before trying to use it.

The following is a Iist of same important questions to consider before

you use a .library for the first time:

1. Are any special information,leaflets or other handouts
available which will help you learn how to use the library?

2. Another. question to ask when,thinking about using'a library
.is: .does this library collect the sort of material I am
looking for? It is important to know, the academic level
the library.is aiming at, as well as the subject matter
covered. Generally the best way to.determine the collection
policy is to ask the librarian.
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12. Does the library have ani °rate" materials--books,
manuscripts,..etc.? Are they available for general use?

13. Is thiS library a pleasant place to be? Is the furniture
comfortable and lighting sufficient. Are the directional
signs adequate? Are there any architectural peculiarities?
Are there any study areas--tables or individual catrels? -

Are tliere any interesting displays at which to look? Are
the librarians and other sLaff.helpful and courteous?

r:t .

.

1



GLOSSARY

ABRIDGED EDITION. An edition shortened by, rewriting, omitting, or
condensing the original, but retaininethe general seise.

ABSTRACT. A brief summary that gives the essential points of arhook,
pamphlet, article, etc. It maybe evaluative like an annotation.

ADDED ENTRY. A catalog entry other ihan the.main or subject entry,
There.may-be added entry cards for: title, series, translator,
illustrator, author of an introduction, etc.

ANALYTIC (Analytical entry). An entry for some part of work or article
. in a collection with reference to the work containing it.

ANNOTATION. A note describing, explaining, and evaluating an item in,a bibliogrpahy.

ANTHOLOGY. A, cölleetion of literary pieces usually by moie than oneauthor as in An Anthology of American Verse.
0

APPEMIX. Supplementary information pertaining,to, but not esential
of the,completeness of a book, usually following the text.

'ARCHIVES. A place where records and historical doCuments are kept. Theterm usually suggests primary sOurce material thatbas not yet, beencodified.

AUTOBIOGRAPHY. A history of a person's life written by him/herself.

, BIBLIOGRAPHY. An organized list of books or other materialwhicy are
relatedin.some way.

BIBLIOGRAPHIC CITATION. Anote of referpnce to a book, periodical
.article, etc. which includes informiation required to locate that samer

item again.- Each published form has iis own order of necesiary.infor-mation.

BIOGRAPHY: An accoupt of a person's life, actions, and character. Abiographer is one who writes such an account; a biogranhee is one
about wham the account is written.

BOOK CATALOG: A Catalog in book form, created either.by bhotocopying
catalog cards or by computer print-out.

BOUND PERIODICAL. -To preserve periodicals and make them easier to
handle; a series of issues is put between twoscovers. The process-is
called binding and results in a.bound periodical.
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,CALL NUMBER. Letters, figures, or symbols assigned to material to
designate their location in a library. 'For books, the call number
consists of-a classification number and a book number.

LC call number: GV770 = water srorts
S37 = Ayyak number

Dewey number: 797.1 = water sports
5412 = book:number

CARD CATALOG. A, catalog in which entries on separate cards.are
arranged in order,.listing library material by-author, title, and
subject. It usually does not analyze or list parts of a larger
whole, such as periodical articles, essays, etc.

CARREL. A cubicle or divided deSk for individual study in a library.

CHARGE. In library uSage chvge means.to check out or borrow
frn the library. Synonyns are "to-circulate" And "to lend".'

0
CITiFION. The listing of a work in a bibliography, footnote or

dex. Citation is synonomous with reference and has enough'
bibliographic information.to enable someone else tO eaSily locate

. the same work.',

CLASSIFICATION. .The system by which a collection of materials is
prganized:for the purpose of retrieval.. The two najor classification
tchemes are the Library.of Congress and the Dewey Decimal. /

.COBYRIGHT DATE. The year in Alth the,author's application to the
. Library of Congress for copyright on a book is granted. A, copyright,
like a patent, insures the author against intellectual theft of a .

ook and the ideas in it. Tbe copyright date is usually on the
verto of the title page. 9

CORPORATE AUTHOR. A body, sudh as a rivernment.or governmental depart-
ment, or society ..(learned,social', etc.),. oran institution which . .-

HAthorizes the publication'of materials,,andunder thename ofwhich,
As theauthor, the materials, will be'entered'ina catalog.

CROSS REFERENCE. in acatalOg or an-index, a*direction frOm one heading
to anotheX. .A'crois reference maybe a SEE-REFERENCE or7d SEEHAISO
REFERENCE..:

., , .
.

'DEWEY DECIMAL CLASSIFICATION SYSTEM. A system developedln-the l870?s.by
Melvil Dewey in which'kmawledge'is divided into ten major classeS.

., '

DICTTONARY CATALOG. A catalogin which:all entries :(authOr, title, added;
alidsubject) are arranged, alphabetically.in one Sequence.:

.

DIVIDEDcCATALOG. A catalog.inwhich:authoi, title and other added. entries
-are interfiled liCOne settion, thesubjedt entries in 'another, thus
'creating separke author-title and subject catalogs.
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EDITION.,.7he total npmber.of copies of a bbok printed frmn the same
t. setting of type. A revispd or new, edition Indicates that,the text

has been changed ornew material added. The new edition will have
a new date. /

ENTRY. The record of-an item (book, periodical, etc.) entered in a
catalog or bibliography, and usually referring to bibliographic
information-in a catalog. See also: MAIN ENTRY ihd ADDED,ENTRY.,

EP464ERA. Printed information of passing interest, not long lastihg.
Cdten in the form of leaflets, posters, pamphlets, memos, etc.

FESTSCRIIT. A complimentary
or memorial publication in the form ofa c011ection of essays, Addresses, or other Contributions issued inhonor '6f.a person.an institution, or a societi, usually on the

occasion of an anniversary celebration.

P3LIO. An oversized book, exceeding 12" x19",usually designated onthe catAlog cards by a'script f or ff preceding the call number.
Mbst libraries shelve folios together and not in sequence with the
regular call numbers.

GOVERNMENT DOCUMENT. Library jargon for items published by gOvern-
. vents, which range in size from local city councils to internationalorganizations.

'HOLDINGS. The material held by a library, or more specifically used
to denote volumes and issues of serials.

LMPRINT. A collection term which refers to a book's plade of publica-
tion,.publisher, and date of publication.

INCUNABULA. Books printed by movable metal type during the fifteenthcentury.

IN-PRINT. t3ooks available for purchase-from the publisher.: Out of
priht books (o.p:-) may be available from a second-hand book dealer.

INDEX:- 1. 'The verb "to index" meanscto list or indicate. 2. In 'theback of a book, an alphabetical list with locations for all, or
nearlY all, topics and names in that book. 3. A reference book
used'to find locations of items in books, magazines, etc.

JOINT AUTHOR. A, person who collaborates with one or more associates'
to produce a work in which the contribution of each is not separable
from that of the other.

JOURNAL. Scholarly periodicals are ususlly referred to as-journals.
Often a, newspaper, will have the.word journal in its name, reflecting
the ,original fieaning of the Word.(journêe:French for ,day).

it)
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LIBRARY DF CONGRESS CLASSIFICATION. SYSTEM. A system to organize .

'knowledge developed for use by the Library of Congress in Washington,
D.C., and:adapted by.most university and Other large libraries. Since

uses.:both. letters and numbers it is broader and more flexible
than the Dewey Decimal system: :/

MAGAZINE. A periodical for general reading, containing articles on
Variods subjects by different authors., which may include popular
fiction and poetry. See also: NEWSPAPER, JOURNAL.

,MAIN ENTRY. The basic, or main; card in a catalog from which all Other
cards are made,. hence;.main entry card. The .main entry isusually a
personal or Corporate author, although a title main entry may also
be used. (At U.C. the main' entry card is the only one.which gives
all locations of a boOk and may be the only source of complete
bibliographic information.)

. ,
. .

MANUSCRIPT'. 1:: A 'work written'by A'handwritten or typed
copy of an autliOr'S, work' before it iS published.

MICROFORM. ReduCediihotographic reproductions of printed materials.,
. 'Produced in several formats and requiring .special equipment for

. reading. Microfilm is:photographic. film wound .on reelS;. microfiche
iSptinted On small Sheets .of film, MicrocardS on opaque cards.. .

. o

MONOGRAPH.. A. systematic and complete treatise on a particular subject
usually detailed in treatment but not extensive in-scope.

ICNOGRAPHIC SERIES. A series of monographic works issued in a unifom
`style under a collective title by an academy, an association, a
learned society, or an institution. The monographs may or may not
be bibliographically independent,. but they are usually related in
subj ect or interest. .

OUT OF PRINt. Not obtainable through the regular market, since th
publisher' pk-stock is exhausted.

PAMPHLET. A publication which usually dears with a single subject and
consists of a few pages stapled together in paper covers.

,
PERIODICAL. A publieation with a distinctile title intended to appear

in successive numbers or parts at stated ord-regular intervals and, as
a rule, for an indeinite period of -time. They usually come unbound

.2. and are later'bourid L.to sets.

PERSONAL AUTHOR. The person responsible for writing-a work under whose
name that work appears in an index catalog, etc. A. personal author
should be distinguished from a CORPORATE-AUTHOR. _

PUBLISHER. The company'or agency responsible for issuing a publication.

:
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PUBLICATION DATE. 'The year a book or other publication comes off the
press and is offered for sale. -For a book it is usually the same
date as the copyright date, although the latter could be earlier.
A book's publication date is usually shown on its title page or on
the verso.

READY-REFERENCE. Reference works limited to easily consulted and the
Trost accessible materials. Such works are often kept in a separate
reference section.

REFERENCE BOOK. A book designed to be consulted far specific ,facts or
information rather than to be read in its entirety.

REVIEW ARTICLE. A, historical survey of a subject up to the present state
of the art with references to each significant step along the way.
Review articles.may be used much' like bibliographies; they are particu-
larly important in the sciences.

SEE ALSO REFERENCE. A, 'direction fram a term or name under which entries
- are listed to another term/s or name's under which additional or

ailed information may be 'found.

SEE REFERENCE. A direction,fran a term or name under which no entries
are listed to a term or name under which entries are lister

SERIALS. Regularly issued publications which'camprise newspapers;
*. annual reports, yearbooks, periodicals, monographic series and other

irregular publications. This is a more 'inclusive term than PERIODICAL.

SERIES. A number oiseparate works, usually related to'one
issued in succession, normally by the same publisher, with a uniform
style and a collective title. 4

SHELF LIST. A, record of the books in a library arranged in the order
in which thek.stand on the shelVes.

STACKS. A series of bookcases arranged-in a library for compact storage.
"Open stadks" means anyone can'brawse through thecollection. "Closed
stacks" meanS entry is restricted. 'Restricted borroWers must have
material paged for them.

STYLE MANUAL. .Amanual, or book, which givesdirections for typing,
quoting, footnoting, and writing bibliographies, etc.

SUBJECT ENTRY. A entry in a catalog or a bibliography under a heading
that indicates the subject.

TEXT. The, main body of a work not to be confused with noteS, appendix,
index prelimdnaries, introductions, etc.

152.
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TITLE ENTRY. The records of a work in a catalog or a bibliography
under the title, generally beginning with the first word not an
artitle. in a card catalog a title entry may be a main entry or
an added entry.

TITLE PAGE. A page at the beginning bf a book Ilhich includes title,
edition, and imprint. The back; or verso, of the title page has
the copyright date and/or the date of publication.

TRACINGS. A list, located on the bottom (occasionally on the back)
of a catalog card, of all cards other than the main entry card and
used to trace all the cards for a particular book in a catalog. .

Tracings designate subject and added entries.

UNION LIST. A complete record of the holdings for a given group of
libraries of materials of a given type in a certain field, or on a
particular subject.

UNION CATALOG. An author or a subject catalog of all materials or a
selection of materials, in a group of libraries, covering books in
all fields, or limited by subject or type of material; such a catalog
is generally established by cooperative effort.

VOLUME. 1. Physically a volume is a gathering of pages bound together
in the form of a book..; 2. Numerically a volume is a full set of
issues (numbers) whichCompnses a serialvolume bound together. (TWo
or three ntimerical volumes, if small, could be bound into one physical
volume. Bibliographic citations use the term in the numerical sense.

16'3


